ADDENDUM NO.5

March 2, 2015

Specifications for Imprinting and Mailing Services
for the Milwaukee Water Works

Official Notice 54-2015

CITY OF MILWAUKEE
MILWAUKEE WATER WORKS

ADDENDUM NO. 5
Official Notice No. 54-2015

ADDENDUM TO REQUEST FOR BIDS
for Imprinting and Mailing Services for the Milwaukee Water Works

This addendum is being composed to answer certain questions posed by
prospective bidders. Please note the questions and answers outlined below:

1) Will the City accept a nationally certified minority paper vendor?

Ans: The City will only consider firms listed in the SBC City
database. However, this is now a null point because the 18% SBE
requirement has been removed. SBE is now 0%. All documents
pertaining to this program can be disregarded. See Revised Bidding
Document Package.

2) Attached is the new approved bid bond form.

EACH PROPOSER SHALL ACKNOWLEDGE RECEIPT OF THIS ADDENDUM
ON THE ATTACHED ACKNOWLEDGEMENT FORM AND INCLUDE
THIS FORM IN THE PROPOSAL.

Chilowis

CARRIE M. LEWIS
Carrie M. Lewis, Superintendent
Milwaukee Water Works




PAYMENT MONITORING REQUIREMENTS

All Contractors awarded a contract valued at $25,000.00 or more are required
to participate in training on the City of Milwaukee’s B2GNow contract compliance
software. Contractors must complete the training no later than 30 days after the date
of contract award. Throughout the contract term, Contractors are required to

regularly provide timely payment information in the City’s contract compliance
software.

Please contact the Office of Small Business Development (OSBD) at (414) 286-
5553 should you have any questions or concerns regarding the training or reporting
process.




##% [MPORTANT NOTICE ***

ALL BID PRICES MUST BE ENTERED IN WORDS AND IN NUMERALS. IN
CASE OF VARIATION BETWEEN THE TWO, THE WORDS WILL PREVAIL.

IN ADDITION, IF THERE IS A DISCREPANCY BETWEEN THE TOTAL
INDICATED IN THE PROPOSAL AND THE AMOUNT OBTAINED BY
ADDING THE PRODUCTS OF THE QUANTITIES TIMES THE UNIT
PRICES, THE LATTER SHALL GOVERN. ANY ERRORS FOUND IN THE
TOTAL INDICATED SHALL BE CORRECTED AND THE CONTRACT
AWARD SHALL BE MADE TO THE LOWEST RESPONSIBLE BIDDER
BASED ON THE CORRECTED TOTAL.

If DOUBT EXISTS AS TO WHAT IS BID, THE BID WILL BE REJECTED.

Rev. 10/06



Official Notice No. 54-2015
Project No.
Program No.

ACKNOWLEDGEMENTS PAGE

SMALL BUSINESS ENTERPRISE, RESIDENT PREFERENCE AND APPRENTICESHIP PROGRAM
REQUIREMENTS

In submitting this bid, the bidder acknowledges, understands and agrees that submission of a bid shall
commit the bidder to comply with the City's requirements as outlined in the SMALL BUSINESS
ENTERPRISE PROGRAM (SBE), the Resident Preference Program and the Apprenticeship Program
provisions. The bidder also agrees to comply with the specific requirements as follows:

The bidder's commitment for SBE participation on this projectis _0 %

The bidder's commitment for Resident Preference Program Participation on the projectis _0 %
The bidder's commitment for Apprenticeship Program participation on this project is:

Apprentice(s) from the following trade(s) are to be employed: NONE

In submitting this bid, the bidder understands that the Commissioner of Public Works reserves the right to
reject any and all bids. If written notice of the acceptance of the bid is mailed, telegraphed, or delivered to
the undersigned within forty-five (45) days after the opening thereof, the undersigned agrees to execute
and deliver the contract in the prescribed form (contract form on file in the office of the Commissioner of
Public Works) and furnish the required performance and payment bonds, and to meet such insurance
requirements as may be required, within ten (10) days after the receipt of the official notice of award.

This bidder understands that if they are the successful bidder and the contract is awarded, that pursuant
to Sec. 7.14, Milwaukee City Charter, 1971 Compilation, as amended, failure to execute and to deliver the
contract or to furnish the required insurance and the required security within ten (10) days after receipt of
the official notice of award or such extension thereto as the Commissioner only may deem reasonable,
the City, in addition to any other legal or equitable remedy which it may have, may annul the award and
notice of award, and the bid security of this bidder will be forfeited.

Attached hereto is an affidavit in proof that the undersigned has not colluded with any person in respect to
this bid or any other bid for the contract for which this bid is submitted.

We acknowledge the receipt of Addenda to inclusive.

Bidder assures the City and acknowledges that the Ofﬁcial Notice, Special Provisions, if any, Special
Conditions where applicable, Invitation to Bid and Bid, Detail Specifications, Addenda, if any, and Plans of
this particular project have been read and has a full understanding of the provisions therein.

Rev. 2/12



Official Notice No. £4-2015
Rev. 2/2012 Project No.
Project No.
SIGNATURE PAGE
IMPORTANT — THREE (3) SIGNATURES ARE REQUIRED
OR BID WILL BE CONSIDERED NONRESPONSIVE

In signing and submitting this bid, the bidder assures the City of Milwaukee that the Official Notice, Notice
to Bidders, Special Conditions where applicable, Invitation to Bid and Bid, Detail Specifications, Special Provisions,
Schedule of Fixed Prices, Addenda, and Plans of this particular project have been read and understood and that the
furnishing of the subject work, material, labor and services is under bidder's control. If the bidder's performance is
contingent upon the acts of another party, the bidder assures that they have the necessary commitments to complete
the contract which may be awarded.

Submitted by

Name of Bidder (person, firm or corporation)

Telephone No.
Fax No.

Address

(City, State, Zip Code)

(Manual signature required)

MUST BE SIGNED

Official Capacity

BID DATED SBE Contractor: Yes/Designation
No

If a Corporation, answer the following:

Incorporated under laws of what state?

If a foreign corporation, are you licensed to do business in Wisconsin?

SWORN STATEMENT OF BIDDER
AS REQUIRED BY
SECTION 66.0901 (7) WISCONSIN STATUTES

I, being first duly sworn at

(City, State)
on oath state on behalf of said bidder, that I have examined and carefully prepared this proposal from the plans,
specifications, and the other contract documents and have checked the same in detail before submitting this
proposal; and this sworn statement is hereby made a part of the foregoing proposal.

-3 = Signature
MUST BE SIGNED
(Title, if any)
Subscribed and sworn to before me this
day of 20 Notary Public, County

State of

My commission expires




Official Notice No. 54-2015
Project No.
Program No.

NON-COLLUSION AFFIDAVIT

State of )
) 88S.
County of )

, being first duly sworn, deposes

and says that: .

(1) Heis

{owner, partner, officer, representative, or agent)

of , the Bidder that has submitted the
attached Bid;

(2) He is fully informed respecting the preparation and contents of the attached Bid and of all pertinent circumstances
respecting such Bid;

(3) Such Bid is genuine and is not a collusive or sham Bid,;

(4) Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, employees, or parties in
interest, including this affiant, has in any way colluded, conspired, connived, or agreed, directly or indirectly with any
other Bidder, firm, or person to submit a collusive or sham Bid in connection with the Contract for which the attached
Bid has been submitted or to refrain from bidding in connection with such Contract, or has in any manner, directly or
indirectly, sought by agreement or collusion or communication or conference with any other Bidder, firm, or person to
fix the price or prices in the attached Bid or of any other Bidder, or to fix any overhead, profit, or cost element of the
Bid price or the Bid price of any other Bidder, or to secure through any collusion, conspiracy, connivance, or unlawful
agreement any advantage against the Commissioner of Public Works or any person interested in the proposed
Contract; and

(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion, conspiracy,

connivance, or unlawful agreement on the part of the Bidder or any of its agents, representatives, owners, employees,
or parties in interest, including this affiant. :

(Check One)

Signature of
Bidder if the bidder is an individual;
Partner if the bidder is a partnership;

Officer if the bidder is a corporation.

Subscribed and sworn to before me this

day of , 20

Notary Signature

My commission expires , 20




State of Wisconsin

Department of Workforce Development Disclosure of Ownership
Equal Rights Division

The statutory authority for the use of this form is prescribed in Sections 66.0903(12)(d), 66.0904(10)(d) and 103.49(7)(d), Wisconsin
Statutes.

The use of this form is mandatory. The penalty for failing to complete this form is prescribed in Section 103.005(12), Wisconsin
Statutes.

Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04(1) (m), Wisconsin Statutes].

(1) On the date a contractor submits a bid to or completes negotiations with a state agency, local governmental unit, or
developer, investor or owner on a project subject to Section 66.0903, 66.0904 or 103.49, Wisconsin Statutes, the
contractor shall disclose to such state agency, local governmental unit, or developer, investor or owner, the name of
any “other construction business,” which the contractor, or a shareholder, officer or partner of the contractor, owns or
has owned within the preceding three (3) years.

(2) The term “other construction business” means any business engaged in the erection, construction, remodeling,
repairing, demolition, altering or painting and decorating of buildings, structures or facilities. It also means any
business engaged in supplying mineral aggregate, or hauling excavated material or spoil as provided by Sections
66.0903(3), 66.0904(2), 103.49(2) and 103.50(2), Wisconsin Statutes.

(3) This form must ONLY be filed, with the state agency project owner, local governmental unit project owner, or
developer, investor or owner of a publicly funded private construction project that will be awarding the contract, if both
(A) and (B) are met.

(A) The contractor, or a shareholder, officer or partner of the contractor:

(1) Owns at least a 25% interest in the “other construction business,” indicated below, on the date the contractor
submits a bid or completes negotiations; or

(2) Has owned at least a 25% interest in the “other construction business” at any time within the preceding three
(3) years.

(B) The Wisconsin Department of Workforce Development (DWD) has determined that the “other construction
business” has failed to pay the prevailing wage rate or time and one-half the required hourly basic rate of pay, for
hours worked in excess of the prevailing hours of labor, to any employee at any time within the preceding three
(3) years.

Other Construction Business

Business Name

Street Address or P O Box City State Zib Code

Business Name

Street Address or P O Box City State | Zip Code

Business Name

Street Address or P O Box City State | Zip Code

Business Name

Street Address or P O Box City State | Zip Code

| hereby state under penalty of perjury that the information, contained in this document, is true and accurate
according to my knowledge and belief.

Print the Name of Authorized Officer

Authorized Officer Signature Date Signed

Corporation, Partnership or Sole Proprietorship Name

Street Address or P O Box City State | Zip Code

If you have any questions call (608) 266-6861
ERD-7777-E (R. 01/2011)




PREVAILING WAGE NOTICE

ALL PREVAILING WAGE CONTRACTS AWARDED BY THE DEPARTMENT
OF PUBLIC WORKS AFTER THE FIRST OF ANY CALENDAR YEAR ARE
SUBJECT TO THE NEW PREVAILING WAGE SCHEDULE THAT GOES INTO
EFFECT ON JANUARY 2. THE PREVAILING WAGE SCHEDULE
'INCLUDED IN BID PACKAGES ISSUED LATE IN THE PRECEDING YEAR
MAY NOT BE TOTALLY ACCURATE FOR CONTRACTS OFFICIALLY
AWARDED AFTER THE TURN OF THE YEAR. THE NEW PREVAILING
WAGE WILL BE INCORPORATED INTO THE CONTRACT WHEN
AWARDED.

BIDDERS ARE REQUIRED TO UTILIZE THE WISCONSIN DEPARTMENT
OF WORKFORCE DEVELOPMENT’S “DICTIONARY OF OCCUPATIONAL
CLASSIFICATIONS AND WORK DESCRIPTIONS” TO DETERMINE THE
APPROPRIATE JOB CLASSIFICATIONS AND WAGE RATES FOR THEIR
EMPLOYEES PRIOR TO BIDDING. THIS DOCUMENT CAN BE FOUND ON
THEIR WEBSITE AT DWD.WISCONSIN.GOV; TYPE “DICTIONARY” IN THE
SEARCH BOX.

Rev. 06/07



AFFIDAVIT OF COMPLIANCE
WITH WISCONSIN STATUTE 103.503
SUBSTANCE ABUSE PREVENTION REQUIREMENTS

STATE OF ) PROJECT NAME
) ss.
COUNTY ) DPW Contract No.
L , being first duly sworn state that:

Title

President

Vice President

(Print name)
1. Tam the of ,a
(Title) (Company Name) (State)

Corporation, partnership, or individual of ’ .
(City, Village, Township) (State)
and make this affidavit pursuant to the provisions of Wis. Stat. § 103.503.

2. 1 have entered into City of Milwaukee, Department of Public Works’ Contract No.

, to which the provisions of Wis. Stat. 66.0903 apply.

3. I have in place a substance abuse prevention program that meets the requirements of Wis. Stat.
103.503, and I will fully comply in all respects with the requirements of Wis. Stat. 103.503
during the performance of this Contract.

4. I will include in each subcontract covering work performed under this Contract to which the
provisions of Wis. Stat. 66.0903 apply, a provision similar to that in Paragraph 3 above, together
with a clause requiring such insertion in further subcontracts that may in turn be made.

Officer Name Address

Secretary/Treasurer

Subscribed and sworn before me this

day of , 20

Notary Signature Contractor Signature

Notary Public, State of

My Commission Expires:

1121-2004-1516/96897

(REV. 04/03/07)



NOTICE TO CONTRACTORS

PLEASE NOTE: Effective December 28, 2005, the City of Milwaukee adopted an ordinance
relative to the disclosure of participation in or profits derived from slavery by contractors. Al
contractors awarded a contract on behalf of the City of Milwaukee, whether or not subject to a
competitive bid, shall complete an affidavit prior to entering into the contract verifying that the
contractor has searched any and all records of the company or any predecessor company
regarding records of investments or profits from slavery or slaveholder insurance policies during
the slavery era. The names of any enslaved persons or slaveholders described in those records
must be disclosed in the affidavit.

The City shall make the information contained in the affidavit available to the public. Any contract
between the City and a contractor which fails to provide the requisite affidavit or which includes
material false information on such affidavit shall be rendered null and void. To reference
Milwaukee Code of Ordinances 310-14, please see:

http://cctv25.milwaukee.gov/code/volume3/ch310.pdf




IT OF ADMINISTRATION
BUSINESS OPERATIONS DIVISION
PROCUREMENT SERVICES SECTION

Affidavit of Compliance
Disclosure of Participation in or Profits Derived from Slavery by Contractors

Company Name:

Address:

City: State: Zip:

This affidavit of compliance will be the contractor's sworn statement that publicly discloses any slavery policies sold by any
companies, or profits from slavery by industries or their predecessors who are doing business with the City of Milwaukee as
defined in the Milwaukee Code of Ordinances 310-14. NOTE: Effective May 13, 2014, Contractors whose company was
established during the slavery era, whether or not subject to competitive bidding, shall complete this Affidavit prior to
entering into a contract.

Please check one:

D This business was in existence during or prior to the slavery era (1865). I have searched any and all records for records of
investments or profits from slavery, and have found no such records.

D This business was in existence during or prior to the slavery era (1865). I have searched any and all records for records of
investments or profits from slavery, and am disclosing the findings below.

Findings being disclosed (please attach additional pages, if necessary):

I hereby declare that all statements are true, accurate and complete as of the date furnished to the City of Milwaukee.

Authorized Signature:

Printed Name: Date:

Subscribed to before me on this day of , 20 ,at

County, State.

Notary Public Signature

Printed Name

My commission expires:

(SEAL)
Please Return to:
DOA-BOD-Procurement Services
200 E. Wells Street, Room 601
Milwaukee, WI 53202

procurement.services@milwaukee.gov

MILWAUKEE



NOTICE TO CONTRACTORS

Effective immediately, the City of Milwaukee has adopted an ordinance relative to
Prompt Payment as follows:

2.9.16.b) It is the City's policy to pay all invoices within 30 days. If the City does not make
payment within 45 days after receipt of properly completed supporting payment and other
required contract documentation, the City shall pay simple interest beginning with the e
calendar day at the rate of 1% per month (unless the amount due is subject to a good-faith
dispute and, before the 45" day of receipt, notice of the dispute is sent to the contractor by
first-class mail, personally delivered, or sent in accordance with the notice provisions in the
contract). If there are subcontractors, consistent with s.66.0135(3), Wis. Stats., the prime
contractor must pay the subcontractors for satisfactory work within seven (7) days of the
contractor's receipt of payment from the City of Milwaukee, or seven (7) days from receipt
of a properly submitted and approved invoice from the subcontractor, whichever is later. If
the contractor fails to make timely payment to a subcontractor, the contractor shall pay
interest at the rate of 12% per year, compounded monthly, beginning with the 8" calendar
day. Reference Common Council File No. 101137 adopted January 2011.

5/11/2011



Form DPW-126 (Rev.1/14)

CITY OF MILWAUKEE, WISCONSIN

DEPARTMENT OF PUBLIC WORKS
LICENSED SURETY CORPORATION BID BOND

KNOW ALL MEN BY THESE PRESENTS, Thatwe, ..........oooiiiii

O oo v e B B R R e R BT R G R SR § SR S AR R
(Street and Number) (City) (State)

as principal @nd .......coooi e OF
(Home Office)

as surety are held and firmly bound unto the City of Milwaukee, Wisconsin, hereinafter called City in
the:penal SUMIOF s arma cvmp rime i s S i ST T ST (T T S TS

ereen..... Dollars,
to be paid to the City: its successors and assigns, for which payment well and truly to be made, we bind
ourselves, and our heirs, executors, and, administrators, or successors and assigns, as the case may be,
jointly and severally, firmly by these presents.

WHEREAS, the above bounden principal is making a proposal in writing dated ......................

20 ..., to the Commissioner of Public Works of the City, according to Official Notice No ....................

for the completion of the work of...

according to plans, specifications and the other contract documents on file in the office of said
Commissioner, a copy of which proposal is by reference made a part hereof, and the said proposal is
accompanied with this bond.

NOW, THE CONDITION OF THIS OBLIGATION IS SUCH, that if the above bounden principal
shall execute the contract in quadruplicate, in accordance with the proposal as accepted, with
approved licensed surety corporation bound thereto for the faithful performance and proper fulfillment



of such contract, and return the same to the office of the said Commissioner within the time limit
specified in said proposal, then the above obligation shall be void, otherwise it shall be and remain in
full force and effect.

In witness whereof, the above bounden parties have executed this instrument under their several
seals at Milwaukee, Wisconsin, this ............. day of peseme 21 0 [H— , the name and corporate seal
of each corporate party being hereto affixed and this instrument signed by its duly authorized
representative.

Bidder Witnesses e e e (S€E)
(Bidder)

(Name and Title)

Surety Witnesses
(Surety)

(Attorney-in-Fact or Agent)

(Seal of Surety)

Name of Surety Contact Person and Phone Number
(Please Print)



ADDENDUM NO.5

March 2, 2015

Specifications for Imprinting and Mailing Services
for the Milwaukee Water Works

Official Notice 54-2015

ACKNOWLEDGMENT OF
ADDENDUM NO. 5
Official Notice No. 54-2015

THE UNDERSIGNED ACKNOWLEDGES RECEIPT OF ADDENDUM
NO. 6 ISSUED MARCH 25, 2015 TO THE CITY OF MILWAUKEE'S
REQUEST FOR BID TO PROVIDE IMPRINTING AND MAILING
SERVICES TO THE MILWAUKEE WATER WORKS, AND THE BID
SUBMITTED HEREWITH IS IN ACCORDANCE WITH THE
INFORMATION, INSTRUCTIONS AND STIPULATIONS SET FORTH
THEREIN.

Name of Proposer Signature of Proposer

Title of Proposer

Date:

NOTE: EACH PROPOSER IS REQUIRED TO RETURN THIS SHEET WITH
THEIR PROPOSAL.



