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1.0 GENERAL INFORMATION 
1.1 INTRODUCTION 

The City of Milwaukee, Milwaukee Water Works, envisions a water meter 
testing solution that will provide accurate, efficient and cost effective meter 
testing for its small and medium meters. 

 
The Milwaukee Water Works (MWW) requests proposals for a turnkey solution 
to provide two water meter test benches including installation, set up and 
training.  One water meter test bench shall be capable of holding and testing 
water meters from 5/8-inch size up to 1-inch in size herein referred to as a 
SMALL METER TEST BENCH.  The second water meter test bench shall be 
capable of holding and testing water meters from 1 ½ -inch size to 2-inch in size 
herein referred to as a MEDIUM METER TEST BENCH.  The Meter Test Benches 
must be able to test all typical meter types within the specified size range 
including positive displacement meters of all lengths, turbo meters of all 
lengths, single jet meters of all lengths, and mag meters of all lengths. 

 
This is a negotiated procurement, so the award of the contract does not have to 
be made to the Proposer submitting the lowest cost proposal, but rather to the 
Proposer submitting the best, most responsive proposal satisfying the 
Milwaukee Water Works’ requirements. 

 
Proposals shall be received by 3:00 p.m. Central Time on Thursday October 15, 
2015. 

 
1.2 BACKGROUND INFORMATION 

The Milwaukee Water Works is the drinking water utility owned and managed 
by the City of Milwaukee, Wisconsin.  The utility serves a population of 862,000 
located in 16 communities through 162,000 customer accounts.  The utility 
serves retail accounts in Milwaukee, Greenfield, Hales Corners, St. Francis, West 
Milwaukee and a portion of Franklin.  MWW also provides wholesale 
(consecutive system) service to water utilities in Brown Deer, Butler, Greendale, 
Menomonee Falls, Mequon, Milwaukee County Grounds, New Berlin, 
Shorewood, Wauwatosa and West Allis.  

 
Through two water purification plants, MWW treats Lake Michigan water to the 
highest quality standards with ozone disinfection, biologically active filtration, 
and post-chlorination.  The utility owns and maintains nearly 2,000 miles of 
water main, 20,000 hydrants, and 162,000 water meters.  Milwaukee has 
employed the Itron Mobile AMR system in 1996 for its population of small and 
medium meters and has a significant population of its large meters also 
included in this system.  
 
The Milwaukee Water Works is also currently midway through an eight year 
project to replace all of the small meters (1” and smaller) in an effort to 
upgrade its Automatic Meter reading components. 
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As a municipal water utility, MWW is regulated by the Public Service 
Commission of Wisconsin (PSC) through the Division of Water, Compliance and 
Consumer Affairs (DWCCA). This oversight includes rates, utility finance, large 
construction projects, rules and practices, compliance with statutes and codes 
and record-keeping.  
 
The Public Service Commission of Wisconsin sets forth the schedule to which 
water meters shall be tested for accuracy.   
 
Current meter test frequencies are: 
Meter 1” and smaller every 20 years 
Meter 1½” and 2” every 4 years 
 

1.3 PROCURRING AND CONTRACTING AGENCY 
This RFP is issued by the City of Milwaukee’s Department of Public Works and 
the Milwaukee Water Works.  The City of Milwaukee staff person responsible 
for managing the procurement process is Jeffrey Novak, Water Business 
Operations Manager. 
 
The contract resulting from this RFP will be directly with and administered by 
the City of Milwaukee’s Department of Public Works.  The contract 
administrator will be Jeffrey Novak, Water Business Operations Manager. 
 

1.4 PROPOSED PROJECT TIMELINE 
Mandatory Pre-Proposal Conference September 14, 2015 
Questions due to MWW September 21, 2015 
Responses due from MWW September 30, 2015 
Proposals due to DPW October 15, 2015 
Proposal Evaluation Completed (Tentative) October 30, 2015 
Contract (Tentative) November 13, 2015 
Delivery and Installation Complete (Tentative) January 29, 2016 
Training of Staff Completed (Tentative) February 12, 2016 
Contract Completion (Tentative) February 19, 2016 
  
  

   
1.5 PROCEDURES 

The extent and character of the services to be performed by the firm shall be 
subject to the general control and approval of the City’s project Manager or 
her/his authorized representative(s).  The firm shall not comply with requests 
and/or orders issued by anyone other than the City’s Project Manager or 
her/his authorized representative(s) acting within their authority for the City of 
Milwaukee.  Any changes to the contract must be approved in writing by the 
City of Milwaukee and the Contractor. 

 
1.6 PROPOSER’S ACKNOWLEDGEMENT 

By submitting a response to this RFP, each Proposer unequivocally 
acknowledges that the Proposer has read and fully understands this RFP and 
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that the Proposer has asked questions and received satisfactory answers from 
the City regarding any provisions of this RFP with regard to which the Proposer 
desired clarification. 
 

1.7 BONDING 
The selected Firm will be required to provide a bond equivalent to 10% of the 
total Contract amount (Base Purchase). 
 

2.0 PROPOSAL REQUIREMENTS 
2.1 OBJECTIVES 

The Milwaukee Water Works strives to ensure the accuracy of the water meters 
used in its system.  As the testing of water meters is an ongoing task, the Utility 
is looking for a means of accomplishing the testing of water meters in an 
efficient, convenient, and cost effective method employing current 
technologies wherever possible. 
 

2.2 PROJECT OVERVIEW 
The Milwaukee Water Works is seeking Proposals from qualified firms/vendors 
for water meter test benches, technical services, installation, training and 
related equipment and services to result in a fully functional water meter 
testing operation per the proposed award schedule.  The proposal shall 
incorporate water recycling solutions for the test benches. 
Vendors are encouraged to develop proposals that maximize the amount of 
technology that can be provided.   
 

3.0 SPECIFICATIONS 
The following section provides the expected characteristics of the Milwaukee Water 
Works’ meter test bench system, system installation, system operation, and training.  
The burden is on the Proposer to affirmatively demonstrate in its proposal how the 
expected system equipment and operational characteristics will be met. 

 
The City of Milwaukee, Milwaukee Water Works is requesting proposals for a water 
meter test bench solution.  This solution will be a turnkey installation of a small water 
meter test bench capable of testing water meters from 5/8 inch in size to 1 inch in size 
and a second water meter test bench capable of testing medium water meters 1½ inch 
in size to 2 inch in size.  The proposed meter test benches shall have the ability to test 
meters of all manufactures, of all types and lengths.  All meter adaptors, meter and 
adaptor gaskets, and spacer spools must be supplied. 

 
The proposed water meter test benches must meet or exceed American Water Works 
Association (AWWA) recommendations, National Institute for Standards and technology 
(NIST) specifications, ISO 4064 Specifications and other standards and requirements as 
identified in this specification. 

 
3.1 PURPOSE 

The water meter test bench shall be designed to allow testing to a high 
standard of accuracy and repeatability and to improve water utility revenue 
through better testing practices.  The test bench shall improve manpower 
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utilization by enabling staff to quickly and efficiently install and remove meters 
being tested and through an automated test process that reduces the labor 
effort involved.  Furthermore, through the automation of the tasks which 
comprise the meter testing process and the ability to electronically record 
meter test results the overall efficiency of meter testing will be increased.   

 
3.2 ENVIRONMENTAL – WATER RECIRCULATION 

The test system shall include a water recirculating system to reduce the 
demand load on the water and sewer infrastructure.  Further, the system shall 
allow for the reuse of test water thus reducing/eliminating the test to waste 
water.  The system shall be designed to protect the revenue stream for the City 
of Milwaukee by providing properly tested and maintained water meters 
without compromising the available water supply or water quality within the 
building.  The recirculation system shall provide a ready supply of water within 
the Water Meter Services Building for meter testing purposes in order to avoid 
overuse of available potable water intended for other uses. 

 
3.3 SAFETY 

The test bench shall be intrinsically safe by eliminating any hazards under the 
control of the manufacturer, including shock hazards and explosive hazards 
from hydraulic conditions. 

 
3.4 GRAVIMETRIC SYSTEM 

The weighing system shall be complete with load cell systems for each tank.  
Each tank shall be located on its own platform scale unless they can be 
combined with no loss of operational flexibility.  The load cells shall meet the 
requirements of NIST Handbook #44 -2014 as applicable to digital weighing 
systems.  Accuracy shall be not less than 2/10th of one percent, repeatable to 
1/10th of one percent. 

 
3.5 INSTALLATION 

The water meter test bench system manufacturer shall be responsible for 
turnkey installation of the meter test bench system equipment and provide 
complete assembly, calibration, and training.  The Milwaukee Water Works will 
prepare the present site with their own forces and leave a space in which the 
new equipment can be installed.  The Milwaukee Water Works will assist with 
off-loading equipment to remove the testing equipment from the trucks and 
assist the vendor to set the benches and tanks in the proper place with the 
consultation of the manufacturer to avoid the additional expense of renting 
lifting equipment. 

 
The vendor, being a manufacturer of water meter testing equipment, is legally 
allowed to install his equipment on-site.  The vendor is not allowed by the City 
of Milwaukee ordinances, to modify the permanent equipment of the building, 
such as the electric service or pipe work attached to the building or on the 
property, which may be covered under the local plumbing or electrical 
ordinances.  All work requiring licensed plumbers or electricians shall be done in 
accordance with local ordinances with appropriately licensed vendor staff 
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and/or subcontractors hired and supervised by the vendor or his general 
contractor. 

 
3.6 DATA COLLECTION and INTERFACE TO EXISTING SYSTEMS 

Vendor shall propose a system that will collect the meter specific information 
such as meter serial number and reading as well as the meter test result data at 
the various required flow rates and provide an interface to the Milwaukee 
Water Works’ Customer information System (CIS).  The Milwaukee Water 
Works current CIS is enQuesta Version 4.0, supplied by Systems and Software, a 
subsidiary of Harris Computer Systems.  Alternate solutions may be considered. 
 

3.7 STATE REQUIREMENTS 
Vendor shall ensure compliance with the State of Wisconsin water reuse system 
permits.  The vendor shall assist the Milwaukee Water Works in the process of 
obtaining any required water reuse permits.   

 
3.8 TRAINING 

The vendor will provide detailed training in the operation and maintenance of 
the equipment and systems provided.  The training shall be detailed and hands 
on, using the equipment and systems installed at the Milwaukee Water Works’ 
location.  Traini  ng will be provided for a total of 50 people in sessions of not 
more than 10 people at one time.  
Training manuals shall be provided for each trainee. 
Operational and maintenance manuals shall also be supplied (two copies 
complete).  All manuals and training guides shall also be supplied to the 
Milwaukee Water Works electronically. 

 
3.9 THE MILWAUKEE WATER WORKS HAS THE FOLLOWING METER TEST 

QUANTITY REQUIREMENTS: 
The following minimum number of meters will require testing per week: 
 
Meter Size Current Quantity 
5/8 inch to 1 inch in size 450 
1½ inch to 2 inch in size 30 
 

4.0 PROPOSAL SUBMITTAL INFORMATION AND FORMAT 
4.1 GENERAL INFORMATION 

The evaluation and selection of a firm/vendor will be based on the information 
submitted in the Proposals plus information gathered from references.  
Proposers should respond clearly and completely to all requirements.  Failure to 
respond completely may be the basis for rejecting a Proposal. 
 
Each Proposer should submit a detailed response to the RFP.  The response 
shall include sufficient information to enable the Milwaukee Water Works to 
fully evaluate the capabilities of the Proposer and its approach to providing the 
specified services.  Unnecessary elaboration or voluminous responses are 
neither required nor wanted.  Discussion of the firm’s past experience, which is 
not germane to the specified services, should not be included.  The response 
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shall specifically address the issues raised and provide the information 
requested. 
 
It is the responsibility of the Proposer to examine the entire RFP package and 
seek clarification of any item or requirement that may not be clear and to check 
all responses for accuracy before submitting a response.  (See section 4.4 for 
instructions on how to obtain clarifications on this RFP.) 
 

 4.2 MANDATORY PRE-PROPOSAL CONFERENCE 
 A mandatory pre-proposal conference is scheduled on September 14, 2015 at 

10:00 A.M. Central Time), to be held at the Milwaukee Water Works Meter 
Services Facility, 2919 West Cameron Avenue, Milwaukee, Wisconsin 53209, 
to provide prospective PROPOSERS with the opportunity to pose questions 
regarding this specification.  A site walk through will be conducted during the 
pre-submittal conference for prospective PROPOSERS to view the installation 
area.  This pre-proposal conference is MANDATORY. 

 
4.3 SUBMITTING A PROPOSAL 

Proposer shall submit two (2) original Proposals and six (6) copies of the 
Proposal in a sealed package to the City of Milwaukee no later than 3:00 P.M. 
Central Time on Thursday, October 15, 2015  Proposals received after the due 
date/time shall be returned to the sender unopened.  Two (2) proposals shall 
be marked original and bear all original signatures.  The other six (6) may be 
copies. 
 
The submittal shall be labeled “Water Meter Test Bench Proposal” and be 
addressed and delivered to: 
 City of Milwaukee 
 Commissioner of Public Works 
 Frank P. Zeidler Municipal Building 
 841 North Broadway, Room 506 
 Milwaukee, WI 53202 
 
Proposals arriving late due to a delay in the delivery process will not be 
accepted. 
 
In addition to the above documentation, the respondent shall also submit an 
electronic copy of responses (except the cost proposal) to 
jeffrey.novak@milwaukee.gov by 3:00 p.m. Central Time on Thursday October 
15, 2015. 
 

4.4 REQUEST FOR CLARIFICATIONS 
The City of Milwaukee will not respond to oral requests.  Only written requests, 
including questions and/or RFP or project clarifications, will be accepted (mail, 
fax, email, and/or email attachments will be accepted). 
 
All written requests for clarification in response to the RFP, including any 
significant ambiguity, error, conflict, discrepancy, omissions or other deficiency 

mailto:jeffrey.novak@milwaukee.gov
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in this RFP must be received by the City no later than Monday, September 21, 
2015 at 3:00 P.M. Central Time.  Please submit these requests via mail, email or 
fax to: 
 Jeffrey Novak, Water Business Operations Manager 
 City of Milwaukee 
 Milwaukee Water Works 
 841 North Broadway, Room 409 
 Milwaukee, WI 53202 
 Fax: 414-286-2672 
 Jeffrey.novak@milwaukee.gov 
 
Responses to requests for clarification about the RFP will be provided in an 
addendum to be posted on the DPW website on Wednesday September 30, 
2015.  Only written responses from the City, provided as addenda, shall be 
official and all other forms of communication with any officer, employee or 
agent of the City of Milwaukee shall not be binding on the City. 
 

4.5 PROPOSAL FORMAT 
Proposals shall comply with the following instructions, which are intended to 
ensure submissions contain the required information and documentation and 
have a degree of uniformity in the presentation of material. 
 
Complete proposals are limited to 50 pages (excluding a typical title page, table 
of contents and forms requested by the Milwaukee Water Works), type written 
with text in legible print on one or both sides of 8.5 x 11 inch sheets, excluding 
the separate, sealed price proposal.  Please include page numbers on each page 
of the proposal (excluding the title page and table of contents). 
 
Each firm/vendor responding to this RFP shall prepare a Cost Proposal – two (2) 
originals and six (6) copies – and submit it under a separate sealed envelope 
marked as follows: 

CITY OF MILWAUKEE – DO NOT OPEN 
WATER METER TEST BENCH COST PROPOSAL 

October 15, 2015 
 

4.6 PROPOSAL SECTIONS AND DETAIL 
 
Cover Page and table of Contents 
 
Cover page should include the project title, name of firm(s) and submission 
date.  The cover page and table of contents do not count toward the Proposal 
page number limit. 
 
Completed Proposer’s Document Submission Checklist – See Attachment G 
 
Completed Proposers Acknowledgements Form – See Attachment H 
 
Introductory/Cover Letter 

mailto:Jeffrey.novak@milwaukee.gov
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Limit the introductory letter to a maximum of two (2) pages.  Include contact 
information (i.e. contact names, telephone and facsimile numbers, and email 
addresses) and other information introductory in nature for the firm making the 
proposal. 
 
Company Experience/Organization Capabilities and Capacity (limit to 4 pages) 

a. Describe projects completed within the past 5 years that would qualify 
your organization to fulfill the requirements of the Milwaukee Water 
Works’ proposed Water Meter Test Bench Project.  Be concise in your 
description. 

 
b. Describe your firm’s availability and capability to meet the projected 

project schedule, including providing a more detailed project schedule 
with production lead time assumptions and likely installation schedules. 

 
c. Please provide your contingency plan or business continuity plan in the 

event your organization ceases to exist, defaults, or is otherwise unable 
or unwilling to reasonably perform its obligations. 

 
d. The role, name, address and brief resume of personnel to be involved in 

the project and the specific duties of each individual proposed to 
conduct the work and an organizational chart showing the lines of 
authority/responsibility proposed for this project. 

 
Products, Services, and Support 

a. Describe the proposed solution, including the type of test benches, the 
water recirculation system, test control systems, tanks, and scales.  Be 
detailed but concise in your description.  Responses must reference the 
Technical Specifications in Section 3.0 above. 
 

b. Explain the operational principles of the proposed test bench solution. 
 

c. Proposer shall provide an installation lay-out plan for the meter test 
benches being proposed.  The plan shall include complete information 
regarding plumbing and electrical requirements, and any special 
foundation load support requirements needed for the proper 
installation of the proposed equipment.  

 
d. Describe the implementation and installation services provided. 

 
e. Provide a detailed timeline from the Notice to Proceed to the 

Completion of the project.  Please refer to the Proposed Project 
Schedule in Section 1.4 above. 

 
f. Describe the training program/services provided. 

 
g. Describe the estimated useful life of each piece of equipment (test 

benches, pumps, tanks, scales, etc). 
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h. Data handling 

 
i. Describe the warranty provided on the equipment and on the 

installation of the equipment. 
 

j. Provide a description of the scale certification process. 
 

k. Provide a description of the routine and standard maintenance 
requirements of the various components of the system. 

 
l. Describe your on-going customer support services. 

 
Exceptions to Any Portion of the Solicitation Requirements 
Proposers are cautioned to limit exceptions, conditions, and limitations to 
solicitation documents as they may be determined to be so fundamental as to 
cause rejection of the Proposal for not responding to the requirements of the 
RFP.  Exceptions taken to the terms and conditions of the solicitation, to any of 
its formal attachments or to other parts of the solicitation shall be clearly 
identified.  Each exception shall be specifically related to each paragraph and/or 
specific part of the solicitation to which the exception is taken.  Proposer shall 
provide rationale in support of the exception and fully explain its impact, if any, 
on the performance. 
 
Completed Vendor Reference Forms 
Provide five (5) references from other recent cities, utilities or companies for 
which your firm has provided similar equipment and services, and identify when 
the equipment was provided, as well as the type of work and services 
performed.  Please use the Vendor Reference Form (Attachment E) to provide 
this information. 
 
Selected organizations may be contacted to determine the quality of the 
equipment provided, work performed and personnel assigned to the project.  
The results of the reference checks will be provided to evaluators and used in 
the scoring of the written Proposals. 
 
Certificate of insurance – see Attachment B for insurance requirements. 
 
Completed Designation of Confidential, Trade Secret and Proprietary 
Information Form – See attachment F for the form to complete. 
 
Cost Proposal – Package #2 
Proposers shall use the proposal spreadsheet provided with this RFP package to 
submit their separate, sealed cost proposals.  See ATTACHMENT D FOR COST 
PROPOSAL FORM. 
 
Proposers are welcome to submit additional relevant information regarding 
their cost proposal in any format of their choosing, but this information shall 
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not be in lieu of completing the required cost proposal spreadsheet. 
 
No cost, price or financial information of any kind shall be included in Package 
#1 or any of the proposal documents that it will contain. 
 

4.7 INCURRING COSTS 
The City of Milwaukee and the Milwaukee Water Works are not liable for any 
costs incurred by Proposers in responding to this RFP, including interviews, 
presentations or negotiations (travel, shipping/freight, etc). 
 

4.8 INTERVIEWS, PRESENTATIONS, AND DEMONSTRATIONS 
The City of Milwaukee reserves the option to conduct interviews and/or pre-
award discussions with any or all responsive and responsible respondents who 
submit eligible proposals.  No Proposer shall rely upon the opportunity to 
present additional or clarifying information at a later time. 
 
The interviews or pre-award discussions, if required, shall be conducted to 
solicit information to enable the City to evaluate the capability of the applicable 
Proposer offering the desired solution.  If the City notifies a Proposer that an 
interview or pre-award discussion is required, the City shall inform the Proposer 
of the schedule, order and procedure for the interview/discussion, including its 
content, time limitations, identity of the  presenters and use of handouts and 
visual aids 
 
If interviews/discussions are scheduled, the representative(s) of the firm who 
will be directly assigned to the project shall be present at the interview.  During 
the interview, the Evaluation Committee may advise the Proposer of 
deficiencies in the proposal and shall allow the Proposer to satisfy the 
requirements, questions or concerns by submitting final documentation by a 
deadline specified by the City.  The Proposer may decide not to modify its 
Proposal and may inform the City the Proposal is firm and final. 
 

5.0 SELECTION PROCESS 
5.1 EVALUATION COMMITTEE 

Reponses to this RFP will be evaluated and ranked by an Evaluation Committee 
chaired by the Water Business Operations Manager.  The Evaluation Committee 
will consist of members selected because of their special knowledge about this 
project and their knowledge of the Utility’s meter testing requirements.  
Proposers may not contact members of the Evaluation Committee except at the 
City’s request. 
 
The Evaluation Committee shall not disclose any information included in a 
proposing firm’s proposal documentation to another firm and shall not disclose 
any information for the purpose of bringing one firm’s proposal documentation 
up to that of a competitor’s proposal documentation. 
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5.2 PRELIMINARY EVALUATION 
The proposals will first be reviewed to determine is all requirements are met.  
Failure to meet all requirements may result in the Proposal being rejected.  
Proposals received after 3:00 P.M. Central Time on Thursday October 15, 2015 
are not eligible and shall not be considered. 
 

5.3 PROPOSAL SCORING 
Following the preliminary evaluation, eligible Proposals will be reviewed by the 
Evaluation Committee and scored against the stated criteria.  The Committee 
will also review references.  The Evaluation Committee’s scoring will be 
tabulated, and Proposals ranked based on the numerical scores received. 

 
5.4 EVALUATION CRITERIA 

 
  Qualifications and Experience Acceptability 
 

The proposer must demonstrate the ability of their product and professional 
staff to perform the required tasks for this project.  Information which will be 
considered includes: 
Provide a reference list of at least five (5) municipalities/utilities within the 
United States to which a similar water meter test bench was sold and installed.  
These references should have experience working with you and in the use of 
the water meter test bench. 

 
  Evaluation Criteria 
 

A selection advisory committee will be established in order to review and 
evaluate all proposals submitted in response to this RFP.  The City of Milwaukee 
will consider all proposals submitted as being complete and meeting all of the 
requirements outlined in the request for proposal and will be evaluated in such 
a manner.  No further clarification will be accepted.  

 
The committee shall conduct an evaluation of all proposals on the basis of: 
 
a) Quality and adequacy of response     20% 

i. Completeness and thoroughness of proposal 
ii. Understanding of the project, with emphasis on the 

desire to incorporate current technology 
iii. Experience of the organization and personnel 
iv. Responsiveness to terms and conditions 

b) Features and Benefits of Product     40% 
i. Ease of use 

ii. Production efficiency 
iii. Accuracy of test bench operation 
iv. Expected Longevity of product 
v. Installation plan 

vi. Training plan 
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c) Ability to complete work on schedule     15% 

i. Amount of work proposed is reasonable for timeline 
ii. Appropriate resources dedicated to project 

iii. Experience of the organization and personnel  
d) References        15% 
e) Contract cost              10% 

i. All inclusive cost to provide the meter test bench, 
installation and training 

ii. SBE Participation 
 

5.5 FINAL EVALUATION 
Upon completion of the reference checks, the Evaluation Committee will review 
the preliminary evaluations and make adjustments to the requirements scores 
based on the information obtained.  If deemed necessary by the Selection 
panel, the highest ranked Proposers may be invited to a verbal presentation 
and interview. 
 
If additional Proposal Documentations are required, the Evaluation Committee 
shall reevaluate each of the final Proposal Documents, including those deemed 
final at the interview.  The final Proposal Documentations shall be evaluated on 
the same criteria used in the first evaluation. 
 
The Evaluation Committee shall recommend the top ranked Proposer to the 
Commissioner of Public Works, who shall approve the final selection.  This 
selection must also be approved by the Milwaukee water Works before any 
award is made. 
 

5.6 RIGHT TO REJECT STATEMMENT OF QUALIFICATIONS AND NEGOTIATE TERMS 
The City of Milwaukee reserves the right to accept or reject any or all Proposals 
and to waive irregularities and technicalities, when such waiver in its opinion 
would serve the interest of the City of Milwaukee.  The city reserves the right to 
negotiate the terms of the contract, including the award amount, with the 
selected Proposer prior to entering into a contract.  If contract negotiations 
cannot be concluded successfully with the highest scoring Proposer, the City 
may negotiate a contract with the next highest scoring Proposer.  This process 
will be continued until a contract is negotiated and signed. 
 

5.7 RIGHT TO INVESTIGATE QUALIFICATIONS 
The City reserves the right to investigate the qualifications of all Proposers 
under consideration, to independently assess the financial health and stability 
of the Proposer by submitting inquiries to relevant government, financial, 
commercial or credit reporting agencies, and to confirm any part of the 
information furnished by a Proposer or to require other evidence of managerial, 
financial or technical capabilities that are considered necessary for the 
successful performance of the work.  Supplemental information may be 
required in response to this due diligence review.
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6.0 GENERAL CONDITIONS AND REQUIREMENTS 
6.1 GENERAL 

All material submitted pursuant to this RFP, except any equipment samples 
requested by the City of Milwaukee, becomes the property of the City of 
Milwaukee.  All documents pertaining to this RFP shall be kept confidential until 
the evaluation has been completed and a contract award made.  With 
exception of the members of the Evaluation Committee, no information about 
any Proposal shall be released until the selection process is complete. 
 

6.2 OPEN RECORDS 
All responses to this request for Proposal submitted to the City of Milwaukee 
become the property of the City of Milwaukee and its Third-Party Beneficiaries. 
 Responses may be subject to the Open Records Law (Wis Stat.§§ 19.31 to 
19.39).  The Proposer shall familiarize themselves with the provisions of Act.  In 
no event shall the City, or any of its agents, representatives, Proposers, 
directors, officers or employees be liable to a Proposer for the disclosure of all 
or any portion of a response submitted pursuant to this RFP.  If the City receives 
a request for public disclosure of all or any portion of a response, the City will 
use reasonable efforts to notify the Proposer(s) of the request and give such 
Proposer(s) an opportunity to assert in writing, a claimed exception under the 
Public Information Act or other applicable law within the time period specified 
in the City’s notice and allowed under the Act.  Provided the City receives the 
Proposer’s written assertion for the exception of identified materials within the 
time period specified in the City’s notice, the City will forward those assertions 
to the Office of the Attorney General with the City’s request for determination 
of the matter.  If a Proposer has special concerns about information which it 
desires to make available to the City, but which it believes constitutes a trade 
secret, proprietary information or other information excepted from the 
disclosure, such Proposer shall specifically and conspicuously designate that 
information in its response using the provided form in Attachment F. 
 

6.3 INCORPORATION OF OFFEROR’S PROPOSAL 
The City of Milwaukee reserves the right to incorporate the successful 
Firm/Vendor’s proposal into any resulting contract, by reference or in full text.  
This includes any revisions and supplements through the date set for 
submission of best and final offers, if applicable.  Additionally, any modification 
of the otherwise successful offer prior to award of the contract, which makes its 
terms more favorable to the City, will be considered and may be accepted. 
 

6.4 HOW TO AMEND PROPOSAL BEFORE DUE DATE AND TIME 
If after a proposal has been filed with the City of Milwaukee’s Department of 
Public Works, the Proposer desires to amend the proposal, the PROPOSER MAY 
DO SO BEFORE THE DUE DATE AND TIME set for the receipt of proposals in the 
Request for Proposal by filing an amended proposal fully identified as indicated 
in Section 4.3.  Except as amended, all the conditions and provisions of the 
original proposal will be in effect.  NO PROPOSALS OR AMENDMENTS TO 
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PROPOSALS WILL BE ACCEPTED AFTER THE DUE DATE AND TIME FOR RECEIPT 
OF PROPOSALS AS SPECIFIED IN THE REQUEST FOR PROPOSAL.  This does not 
preclude the City from requesting additional information and/or clarification. 
 

6.5 RESPONSES TO REMAIN OPEN 
Responses must remain open and will be deemed to be open and subject to 
acceptance until awarding of the contract is finalized, or a minimum of ninety 
(90) days unless otherwise specified following the date set forth for the receipt 
and filing of responses to the RFP. 
 

6.6 PRICING 
Proposers may submit lower pricing then U.S. Government contract prices.  The 
City is exempt from the Robinson-Patman Act.  Quotation must conform to 
government regulation on pricing and wages. 
 

6.7 NON-COLLUSION 
The Proposer covenants and agrees that it is the only one interested in this 
contract; that no person or corporation other than named has any interest in 
the proposal or in the contract.  Proposer covenants and agrees that: the 
proposal was made without any understanding, agreement, or connection with 
any person, firm or corporation making a proposal for the same contract and 
the proposal is in all respects fair and without collusion or fraud. 
 

6.8 THE CITY OF MILWAUKEE RESERVES THE RIGHT TO: 
a. Accept or reject all or part of any proposal submitted and accept such 

proposal deemed to be in the best interests of the City; 
b. Reject any and all proposals received in response to this request; 
c. Accept a proposal that is not the lowest cost; 
d. Request clarification regarding a proposal; and 
e. Make a partial award, or not make any award. 

 
6.9 CONTRACT EXECUTION 

Unless otherwise specified in the Request for Proposal, the successful proposer 
agrees to enter into a contract on the form prepared by the City, a copy of 
which will be on file in the Office of the Department of Public Works, City of 
Milwaukee. 
 
Acceptance by the City is evidenced by the delivery of a formal written contract 
to the successful Proposer and prior to its execution the City Attorney’s office 
has first approved the provision of said agreement, contract or instrument and 
said fact appears in writing on the face of such agreement, contract or 
instrument.  The executed contract shall be returned to the City of Milwaukee 
by the Proposer within twenty (20) days after the receipt of the contract. 
 

6.10 AMERICANS WITH DISABILITIES ACT COMPLIANCE 
Proposers agree that if awarded a contract, the successful firm will comply with 
all applicable provisions of the Americans with Disabilities Act of 1990, 42 USC 
Section 12101 et seq. 
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ATTACHMENT A 
 

CITY OF MILWAUKEE 
STANDARD TERM AND CONDITIONS 

 
 

As a condition of the proposal, the Proposer also agrees to accept the following conditions and 
terms which will be part of any eventual contract: 
 

1. Delays in Delivery 
Delays in delivery caused by any bona fide strikes, government priority or requisition, 
riots, fires, sabotage, acts of God, or any other delays deemed by the City of Milwaukee 
to be clearly and unequivocally beyond the Contractor’s control will be recognized by 
the City. The Contractor may be relieved of the responsibility of meeting the delivery 
time as stipulated in the Contract upon Contractor’s filing with the City of Milwaukee 
just and true statements requesting an extension of delivery, signed by the Contractor 
and giving in detail all the essential circumstances which, upon verification by the City, 
justify such action under the provisions of this section by the City of Milwaukee. The 
request for extension must be filed with the City no later than seven (7) calendar days 
prior to the actual delivery date. Failure to file this request for delivery extension shall 
render the Contractor liable for the difference between the “open market” and the 
Contract price, and other costs. 

 
2. Non-Discrimination 

The Contractor agrees not to discriminate against any qualified employee or qualified 
applicant for employment because of sex, race, religion, color, national origin or 
ancestry, age, disability, lawful source of income, marital status, sexual orientation, 
gender identity or expression, past or present membership in the military service, 
familial status, or based upon affiliation with, or perceived affiliation with any of these 
protected categories as defined in Section 109-45 of the Milwaukee Code of 
Ordinances. This provision shall include, but not be limited to, the following: 
employment, promotion, demotion or transfer, recruitment or recruitment advertising, 
lay-off or termination, rates of pay or other forms of compensation, and selection for 
training, including apprenticeship. The contractor agrees to post in conspicuous places 
available for employees and applicants for employment notices setting forth the 
provisions of this clause. The Contractor shall include or cause to be included in each 
subcontract covering the work to be performed under this Contract, this provision, 
together with a clause requiring its insertion in further subcontracts that may in turn be 
made. 

 
3. Assignment 

Contractor shall not assign this Contract or any interest therein, nor sublet the same, or 
any part thereof, without the consent in writing of the City of Milwaukee being first 
obtained, and that if the Contractor shall so assign or sublet, without such consent, then 
the City of Milwaukee shall have the right, in its discretion, to rescind the Contract and 
to declare the same null and void. 
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4. Performance 
Contractor shall and will well and truly execute and perform this Contract under the 
terms applicable to the satisfaction of the City of Milwaukee, and shall promptly make 
payment to each and every person or party entitled thereto of all the claims for work or 
labor performed and materials furnished in the performance of this Contract.  

 
5. Payment 

It is the City’s policy to pay all invoices within 30 days. If the City does not make 
payment within 45 days after receipt of a properly completed and undisputed invoice or 
receipt and acceptance of the service, whichever is later, the City shall pay simple 
interest beginning with the 31st calendar day at the rate of one percent per month, 
(unless the amount due is subject to a good-faith dispute and, before the 45th day of 
receipt, notice of the dispute is sent to Contractor in accordance with the notice 
provisions in the Contract). If there are subcontractors, the Contractor must pay the 
subcontractors for satisfactory work within seven days of the Contractor’s receipt of 
payment from the City, or seven days from receipt of a properly submitted and 
approved invoice from the subcontractor, whichever is later. If the Contractor fails to 
make timely payment to a subcontractor, the Contractor shall pay interest at the rate of 
12 percent per year, compounded monthly, beginning with the 8th calendar day. 

 
6. Indemnification and Defense of Suits 

Contractor assumes full liability for all of its acts or omissions in the performance of this 
contract. Contractor will save and indemnify and keep harmless the City of Milwaukee 
against all liabilities, judgments, costs and expenses which may be claimed against the 
City in consequence of the granting of this contract to said contractor, by virtue of the 
infringement of any patents or other intellectual property, or which may result from the 
carelessness or neglect of said contractor, or the agents, employees or workmen of said 
contractor in any respect whatever. If judgment is recovered, whether in suits of law or 
in equity, against the City by reason of the carelessness, negligence, whether by acts of 
commission or omission, of the contractor such persons, firms or corporations carrying 
out the provisions of the contract for the contractor, the contractor assumes full 
liability for such judgment not only as to the amount of damages, but also the cost, 
attorneys’ fees or other expenses resulting therefrom. The City shall tender defense of 
any claim or action at law or in equity to the Contractor or the Contractor’s insurer, and 
upon such tender, it shall be the duty of the Contractor or the Contractor’s insurer to 
defend such claim or action without cost or expense to the City or its officers, agents, or 
employees. 

 
7. Time of Performance 

Time is of the essence in performance of the Contract that results from this RFP. If 
Contractor shall fail to fully and completely perform that Contract within the time 
limited for the performance thereof, Contractor shall and will pay the City, as liquidated 
damages for such default as an assessment for delay in completing said Contract, after 
the expiration of time limited for its completion. The liquidated damages rate is set at 
$300 per calendar day, but the specific equipment delivery and installation schedule will 
be negotiated with the selected Firm as part of the Contract that results from this RFP.  
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8. No Additional Waiver Implied 
Failure or neglect of the City of Milwaukee to require compliance with any term or 
condition of the Contract or the scope of services shall not be deemed a waiver of such 
term or condition. 

 
9. Publicity 

The award of a Contract by the City of Milwaukee does not grant permission to 
commercially advertise such an award unless specific authority is granted by the City. 

 
10. Conflict of Interest 

No officer, employee, agent, or member of the governing body of the City who 
exercises any functions or responsibilities in connection with the carrying out of any 
services or requirements to which this Contract pertains, shall have any personal 
interest, direct or indirect, in this contract. The Contractor covenants that it presently 
has no interest and shall not acquire any interest, direct or indirect, which would 
conflict in any manner or degree with the performance of its services hereunder. The 
Contractor further covenants that in the performance of this Contract, no person having 
any conflicting interest shall be employed. Any such interest on the part of the 
Contractor or its employee must be disclosed to the City. 

 
11. Public Records 

Both parties understand that the City is bound by the Wisconsin Public Records Law, 
and as such, all of the terms of the Contract are subject to and conditioned on the 
provisions of Wis. Stat. § 19.21, et seq. Contractor acknowledges that it is obligated to 
assist the City in retaining and producing records that are subject to Wisconsin Public 
Records Law, and that the failure to do so shall constitute a material breach of the 
Contract, and that the Contractor must defend and hold the City harmless from liability 
under that law. Except as otherwise authorized, those records shall be maintained for a 
period of seven (7) years after receipt of final payment under the Agreement. 

 
12. Debarment and Suspension 

FEDERAL EXECUTIVE ORDERS 12549 AND 12689 DEBARMENT AND SUSPENSION: The 
City of Milwaukee reserves the right to cancel this Contract with any federally debarred 
contractor or a contractor that is presently identified on the list of parties excluded 
from federal procurement and non-procurement contracts. 

 
13. Insurance 

The selected Firm shall provide proof of insurance to cover the loss of any and all 
equipment prior to its transfer to the City of Milwaukee and to cover the Firm’s 
employees and/or contractors during equipment installation, related system start-up 
tasks, and travel. Please see Attachment B for the specific insurance requirements for 
this project. 

 
14. Termination 

If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner its 
obligations under this Contract, or if the Contractor shall violate any of the covenants, 
agreements, or stipulations of this Contract, the City shall thereupon have the right to 
terminate this Agreement by giving written notice to the Contractor of such termination 
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and specifying the effective date, at least ten days before the effective date of such 
termination. In such event, all finished or unfinished documents, data, studies, surveys, 
drawings, maps, models, photographs, reports or other materials related to the services 
performed by the Contractor under this Contract for which compensation has been 
made or may be agreed to be made shall, at the option of the City, become the 
property of the City. Notwithstanding the foregoing, the Contractor shall not be relived 
of liability to the City for damages sustained by the City by virtue of any breach of this 
Agreement by the Contractor, and the City may withhold any payments to the 
Contractor until such time as the exact amount of the damages due to the City from the 
Contractor is determined. 
The City may terminate this Contract at any time and for any reason by giving written 
notice to the Contractor of such termination and specifying the effective date, at least 
thirty days before the effective date of such termination. If this Contract is terminated 
pursuant to this paragraph, the Contractor will be paid for goods and services actually 
and satisfactorily performed and provided, less payments for such goods and services as 
were previously made. The value of the goods and services rendered and delivered by 
the Contractor will be determined by the City. 

 
15. Performance 

The Contractor agrees and covenants that its agents and employees will comply with all 
local, state and federal laws, rules and regulations applicable to the business to be 
conducted under the contract. Contractor shall have any and all licenses and permits 
required to perform the work specified and furnish proof of such licensing authorization 
and permits to the City upon request. The Contractor will cooperate with the City of 
Milwaukee in performing Contract work so that interference with normal operations 
will be held to a minimum.  
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ATTACHMENT B 
INSURANCE REQUIREMENTS 

 
The successful bidder and all possible subcontractors shall provide the Milwaukee Water 
Works with evidence of insurance coverage as follows: 

 1. Workers Compensation and Employers Liability 
   Statutory 
 Bodily Injury by Accident Each accident $100,000 
 Bodily Injury by Disease Each employee $100,000 
 Policy limit  $500,000 
 
 To Include: 
 Other states coverage. 
 
 2. Commercial General Liability 
  Bodily Injury/Property Damage: 
  Each Occurrence  $1,000,000 
  General Aggregate  $1,000,000 
  Operations Aggregate  $1,000,000 
  Personal Injury Aggregate  $1,000,000 
 
  To Include: 

  Occurrence coverage, premises/operations coverage, and contractual 
   liability for risks assumed in the contract. 
 
 3. Automobile Liability 
  Bodily Injury/Property Damage: 
  Each Accident  $1,000,000 
 
  To Include: 
  Coverage for all owned, non-owned, and hired vehicles. 
 
 4. Umbrella Liability  
  Bodily Injury/Personal Injury: 
  Each Occurrence  $5,000,000 
  Aggregate  $5,000,000 
 

 The City shall be named as an additional insured with respect to liability 
coverage and will be given thirty (30) days’ notice in advance of 
cancellation, non-renewal, or material change in any coverage. 

 
 Under no circumstances will work commence under this contract until 

such proper certificate/evidence of insurance is submitted to the 
Department of Public Works, 841 North Broadway, Room 506, 
Milwaukee, WI 53202. 
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ATTACHMENT C 
 

NOTICE TO CONTRACTORS 
 
 
PLEASE NOTE: Effective May 13, 2014, each contractor whose company was 
established during the slavery era with whom the city enters into a contract, whether or 
not subject to formal competitive bidding, shall complete an affidavit, prior to or 
contemporaneous with entering into the contract verifying that the contractor has 
searched any and all records of the company or any predecessor company regarding 
records of investments or profits from slavery or slaveholder insurance policies during 
the slavery era. The names of any enslaved persons or slaveholders described in those 
records must be disclosed in the affidavit. 
 
 
The CONTRACTOR and all of its SUBCONTRACTORS, if any, must comply with 
Section 310-14 of the City of Milwaukee Code of Ordinances – Slavery Affidavit 
Provision. 
 
To reference Milwaukee Code of Ordinances 310-14, please see:  
http://cc-codenew.milwaukee.gov/code/volume3/ch310.pdf 
 
The City shall make the information contained in the affidavit available to the public. Any 
contract between the City and a contractor which fails to provide the requisite affidavit or 
which includes material false information on such affidavit shall be rendered null and 
void. 
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DEPARTMENT OF ADMINISTRATION 
BUSINESS OPERATIONS DIVISION 

PROCUREMENT SERVICES SECTION 
  
  

Affidavit of Compliance 
Disclosure of Participation in or Profits Derived from Slavery by Contractors 

  
Company Name:   

Address:   

City:     State:    Zip:   
  
This affidavit of compliance will be the contractor's sworn statement that publicly discloses any slavery policies sold by any 
companies, or profits from slavery by industries or their predecessors who are doing business with the City of Milwaukee as 
defined in the Milwaukee Code of Ordinances 310-14.  NOTE:  Effective May 13, 2014, Contractors whose company was 
established during the slavery era, whether or not subject to competitive bidding, shall complete this Affidavit prior to 
entering into a contract.  
  
Please check one:  
  
  This business was in existence during or prior to the slavery era (1865).  I have searched any and all records for records of   
  investments or profits from slavery, and have found no such records.  
    
  This business was in existence during or prior to the slavery era (1865).  I have searched any and all records for records of   
  investments or profits from slavery, and am disclosing the findings below.  
 
Findings being disclosed (please attach additional pages, if necessary):  
  

  
  
I hereby declare that all statements are true, accurate and complete as of the date furnished to the City of Milwaukee.  
 
Authorized Signature:         

Printed Name:      Date:    
 
 
  Subscribed to before me on this    day of    , 20    , at  
  
  County,    State.  
 

 
Notary Public Signature  
  

 
Printed Name  
My commission expires:  

  (SEAL)  
Please Return to: 

DOA-BOD-Procurement Services  
200 E. Wells Street, Room 601 

Milwaukee, WI  53202 
 

procurement.services@milwaukee.gov 
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ATTACHMENT D 
 

City of Milwaukee, Milwaukee Water Works 
Water Meter Test Bench Equipment, Technology, Installation and Training 

Cost Proposal 
 
 
Name of firm: _____________________________________________ 
 
Mailing Address of Firm: _____________________________________ 
 
    _____________________________________ 
 
    _____________________________________ 
 
 
Terms: Prices are to be quoted FOB Milwaukee, WI 53209 
 
 
Name/Title of  
Authorized Signer: _________________________________________ 
 
 
Signature/Date: ___________________________________________ 
 
 
Cost Proposal Assumptions: 
This is a brief list of key assumptions.  Please review the RFP document for all required/desirable 
components. 

• This is a turnkey project 
• This project includes equipment necessary to test meters from 5/8” through 2” of all types and 

lay lengths. 
• Price shall include all equipment, installation, technology, and training required to be fully 

operational. 
• Water Recirculation System  
• All Plumbing and/or Electrical work that is required shall be performed by licensed contractors 

and shall be permitted. 
 
 
 
Proposal Grand Total Cost:  $_____________________________________ 
      (in Numbers) 
 
 
    ________________________________________________ Dollars 
      (in Words) 
 
NOTE: Proposed Cost MUST be entered in both numerals and in words.  In case of variation between 
the two, the words will prevail.  
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ATTACHMENT E 
VENDOR REFERENCES FORM 

 
 
Proposer Name: ______________________________________________________________________ 
 
 
Reference Name/Organization (Client) Name: ______________________________________________ 
 
Current or Past Client: ____________ Were you the Prime or Sub-contractor? __________________ 
 
Start Date: ____________________________   End Date: _______________________ 
 
Client Web Address: __________________________________________________________________ 
 
Client Mailing Address: ________________________________________________________________ 
 
City: __________________________________    State: _________ Zip: _______________ 
 
Contact Person: ____________________________ Title: __________________________________ 
 
Telephone Number(s): _________________________________________________________________ 
 
Email Address: _______________________________________________________________________ 
 
If you were not the Prime Contractor on this project, what firm was? ____________________________ 
 
Please provide a Detailed Description of the Equipment and Services Provided: ____________________ 
 

 
 
 
 
 
 
 
 
 
 
 
 
Number and capacity of Meter Test Benches Provided:  
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ATTACHMENT F 
DESIGNATION OF CONFIDENTIAIL, TRADE SECRET AND PROPIETARY INFORMATION 

 
RE: Milwaukee Water Works Water Meter Test Benches Request for Proposal 
 
Material submitted in response to the above mentioned City of Milwaukee Request for Proposal (RFP) 
includes information the we have determined is proprietary and/or information which qualifies as a 
trade secret, as provided in Wis. Stat. 19.36(5), or is otherwise material that can be kept confidential 
under the Wisconsin Public Records Law.  As such, the Proposer asks that certain pages, as indicated 
below, of this proposal be treated as confidential material and not released to the public.  I am 
providing the following information with the understanding that it is being submitted to the City under 
a pledge of confidentiality.  I would not have submitted this information had the City not pledged to 
keep it Confidential* and request that the following pages not be released: 
 
   
   
   
   
   
   
   
   
  
*Proposers are cautioned that the entire proposal may not fall within the confines of the pledge of 
confidentiality.  The above designation(s) of confidentiality in no way guarantees that the designated 
information will be kept confidential.  Under the provision of the Public Records Law, Proposer is not 
entitled to notification prior to release of information, and is not entitled to go to court to block 
disclosure of any portion of the proposal.  If the City of Milwaukee agrees with the proposer’s 
designation of trade secret or confidentiality and the designation is challenged, the undersigned hereby 
agrees to provide legal counsel or other necessary assistance to defend the designation of trade secret 
or confidentiality. 
 
 
 
 Company Name  
 
 
____________________________________________                              ___________________________ 
 Signature       Date Name  
 
 
____________________________________________                              ___________________________ 
 Printed Name       Title 
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The City of Milwaukee, as custodian of these public records, has the obligation, pursuant to the Public 
Records Law, to determine whether the above information can be kept confidential. 
 
PROPRIETARY INFORMATION: Proprietary information submitted in response to this RFP will be handled 
in accordance with applicable City of Milwaukee procurement regulations.  A Proposer responding to 
this RFP should not include any proprietary information or protected trade secret(s) as part of its 
Proposal unless the Proposer: 
 
 Designates the specific information that it maintains is propriety or trade secret and the 

reason(s) for such designation in a separate document to the City of Milwaukee, and  
 Identifies the specific information where it occurs within the Proposal. 

 
The City of Milwaukee’s preference is for the Proposer to segregate all information designated as 
confidential into one section of the RFP Response and/or a separate document for easier removal to 
maintain its confidential status.  The response to the RFP should indicate which portion of the 
requested information is confidential and where this information is located within the response, i.e., 
under separate cover, in confidential Section No, 123, etc.  Data contained in the Proposal and all 
documentation becomes the property of the City of Milwaukee Department of Public Works. 
 
Generally, Proposals are available for public review after the City of Milwaukee has awarded a contract.
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ATTACHMENT G 

PROPOSER’S DOCUMENT SUBMISSION CHECKLIST 
 
Authorized 
Proposer 

Initials 
Required Documents and Sequence 

For City 
Staff Use 

Only 
 Proposers are required to submit a total of eight (8) hard copies of the 

Proposal – two (2) clearly marked ORIGINAL, six (6) clearly marked COPIES. 
And one (1) electronic copy submitted to jeffrey.novak@milwaukee.gov.  
(Cost proposal should NOT be emailed except upon request.) 

 

 Cover page with details as indicated herein  
 Table of Contents with tabs corresponding to the submittal sequence  
 Proposer’s Document Submission Checklist  
 Proposer’s Acknowledgements  
 Introductory/Cover Letter  
 Company Experience/Capabilities Detailed Response  
 Products, Service and Support – Detailed Response  
 Exceptions to Any Portion of the Solicitation Requirements  
 Vendor Reference Forms (5)  
 Certificate of Insurance  
 Designation of Confidential, Trade Secret and Proprietary Information Form  
   
 Cost Proposal in a separate seal envelope – a total of eight (8) hard copies – 

two (2) clearly marked ORIGINAL, six (6) clearly marked COPIES.  Do not 
submit an electronic copy of the Cost Proposal unless requested. 
 
The outside of this envelope shall be clearly marked “City of Milwaukee – Do 
Not Open – Water Meter Test Bench Cost Proposal” and the name of the 
Proposing Firm. 

 

 
NOTES: 
All of the original documents requiring signatures or initials, including the cost proposal, are to be 
manually signed – no signature facsimiles. 
 
The information being requested is material to the nature of this RFP.  Failure to submit the above 
requested information with your proposal and in the sequence and scope detailed herein may result in 
your Proposal being deemed non-responsive.  Please make sure that the documents you submit with 
your Proposal fulfill the requirements set forth in this RFP.

mailto:jeffrey.novak@milwaukee.gov
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ATTACHEMENT H 
PROPOSERS ACKNOWLEDGEMENTS 

 
Please review and initial below to acknowledge you have read and understand the following specific 
provisions and requirements contained within this RFP document. 
 
Authorized 
Proposer 

Initials 
Required Documents 

For City 
Staff Use 

Only 
 Bonding Requirements for Selected Firm  
 City of Milwaukee Standard Terms and Conditions  
 Insurance Requirements  
 Slavery Affidavit Provision  
   
   

 


