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CHAPTER 1:     INSTRUCTIONS TO BIDDERS

I. DEFINITIONS  Words, phrases or other expressions used in these contract documents shall have meanings as follows:

A. "Contract" or "contract documents" shall include the items enumerated 
above under CONTRACT DOCUMENTS.

B.
"City" shall mean the City of Milwaukee, acting through its Commissioner of Public Works and his duly authorized agents.

C.
"Commissioner" shall mean the Commissioner of Public Works of the City of Milwaukee.

D.
"Contractor" shall mean the corporation, company, partnership, firm or individual named and designated in the contract agreement or their duly authorized representatives.

E.
"Coin Counting Contractor" shall mean the corporation, company, partnership, firm or individual named and designated in the City's contract agreement to count and deposit meter revenues or their duly authorized representatives.

F.
"The Work" shall mean the process of collecting the coins from the parking meters and auditing said parking meters after the coins have been removed.  These tasks are to be performed in accordance with the conditions imposed by the contract documents.

G.
"Security vehicle" shall mean a truck or a van as described in Chapter 2, Section XV of the specifications.

H.
"Communicator" or “Handheld” shall refer to the Duncan Auto-Cite hand-held computer used in the field auditing of the electronic parking meters.

I. "Collection Equipment" shall refer to the wheeled collection carts and 
shoulder collection bags that are used to receive the coins taken from e
ach meter.

J. "Keys and Locks" shall refer to the keys used to unlock coin vaults; 
located on the lower part of the meter housing that contains the 
parking meter collection canister.

K. “Daily Collection Period” shall refer to the stated time of 7:00 AM to 3:00 PM 
when meter collection can be accomplished.

L. "Auditing" refers the process of electronically retrieving the information 
stored in each parking meter using the Duncan Auto-Cite hand-held 
computer.
M. “Multi-Space Meter” shall refer to the Digital Payment Technologies Luke 
Pay Station.
N. “Single-Space Meter” shall refer to the Duncan electronic parking meter.
II. BIDS-Each bid shall be legibly typed, written or printed in black ink on the bid form provided in this copy of proposed contract documents.  No alterations to the printed forms shall be permitted.  All addenda to the contract documents, properly signed by the bidder, shall accompany the bid submittal.

Each bid shall be enclosed in a sealed envelope or wrapping, addressed to the Department of Public Works, identified on the outside with the words "PARKING METER COLLECTION BID" and filed with the Commissioner of Public Works, Room 506, Municipal Building, 841 North Broadway, Milwaukee, Wisconsin 53202 by no later than 10:30A.M. on January 16, 2013.
III. BID GUARANTEE-A bid bond, certified check or cashier's check in the amount of five thousand dollars ($5,000) shall accompany each bid.  The bid guarantee shall be made payable without condition to the City of Milwaukee, hereinafter referred to as City.  The bid guarantee may be retained by and shall be forfeited to the City if the bid is accepted and a contract based thereon is awarded and contractor fails to enter into the contract in the form prescribed, with legally responsible sureties and insurance, within ten (10) days after such award is made by the City.

IV. RELEASE OF BID GUARANTEE-The bid guarantee of the successful bidder shall be retained until the successful bidder has executed an agreement and furnished the required contract security, whereupon it will be returned.  The Commissioner of Public Works will return the bid guarantee of the remaining bidders to them following a decision of contract award.

V. WITHDRAWAL OF BID-A bidder may withdraw his/her bid any time prior to the bid opening with a written request.  No bid may be withdrawn within a period of forty-five (45) days after the bid opening without the express written approval of the Commissioner of Public Works.

VI. SIGNATURE OF BIDDERS-Each bidder shall sign the bid on the enclosed forms using bidder's usual signature and stating bidder's full business address.  Bids by partnerships shall be signed with the partnership name followed by the signature and designation of one of the partners or other authorized representative.  Bids by corporations shall bear the corporate seal and shall be signed with the name of the corporation followed by the signature and designation of the president, secretary, or other person(s) authorized to bind the corporation.
VII. INTERPRETATION OF CONTRACT DOCUMENTS & PRE-BID CONFERENCE A pre-bid conference is scheduled at 1:00 P.M., on January 7, 2013 in the Commissioner of Public Works' Conference Room, 841 North Broadway, Room 501, Milwaukee, Wisconsin  53202.  Attendance at the pre-bid conference is mandatory.  All questions regarding the parking meter collection bid and the selection process may be made at the pre-bid conference or in writing to the Parking Operations Supervisor, 841 North Broadway, Room 501, Milwaukee, WI 53202.  Questions may also be faxed to (414) 286-0535 or emailed to jeremy.weisling@milwaukee.gov.  No questions received by the Commissioner after 4:30 P.M. on Wednesday, January 9, 2013 will be accepted.
 Responses to questions will be prepared and sent via email or fax to all prospective bidders by no later than January 11, 2013 at 4:30 P.M TO RECEIVE THE CITY’S RESPONSE, EACH VENDOR MUST REGISTER HIS/HER COMPANY’S NAME ON THE PLAN HOLDERS’ LIST BY CALLING 414-286-3314.  Only written answers will be binding upon the City.
VIII. ACCEPTANCE AND REJECTION OF BIDS-The contract will be awarded, subject to the Commissioner of Public Works’ authority, to the lowest responsible bidder submitting a responsive bid.  Upon notification by the City, the apparent low bidder, not an employee of the apparent low bidder, will be required to demonstrate to the Commissioner of Public Works successful experience in the collection of parking meters or a service similar in nature to meter collection.  In addition, the apparent low bidder will be required to demonstrate to the Commissioner of Public Works an adequate financing plan to provide the necessary funds required to operate under the terms and conditions of this contract.

IX. BASIS FOR CONTRACT AWARD- Bidders must submit a bid rate for each electronic single-space parking meter collected and audited and for each multi-space meter collected.  The contract shall be awarded to the responsible bidder submitting the lowest responsive bid, as determined by the Commissioner of Public Works.  The City currently has approximately 3,400 electronic single space parking meters and 303 multi-space meters.  There is no minimum number of single space parking meters guaranteed to be collected by the contractor.  All unblocked single space meters are collected weekly by route.  Multi-space meters are collected as directed by DPW, but approximately one hundred twenty-five multi-space meters currently are collected in one week.
X. LEGAL REQUIREMENTS-All bids shall be based upon compliance with all existing state and federal laws, city ordinances, and rules and regulations of state and federal regulatory agencies.  Future amendments to laws, ordinances or regulations shall not serve as justification for termination of the contract.
XI. PERFORMANCE BOND-The vendor to whom a contract is awarded will be required to furnish an annual performance bond to the City in the amount of one hundred thousand dollars ($100,000) for the life of said contract. The bond shall be executed on the form included in the contract documents by a surety company authorized to do business in the State of Wisconsin and acceptable as surety to the City.

Accompanying the bond shall be a "Power of Attorney" authorizing the attorney‑in‑fact to bind the Surety Company and certified to include the date of the bond.

XII. PAYMENT BOND-The vendor to whom a contract is awarded will be required to furnish an annual payment bond to the City on forms provided with the contract in the amount of forty thousand dollars ($40,000).

XIII. FIDELITY BOND-Within ten (10) days of contract award, the vendor to whom a contract is awarded shall provide a fidelity bond to the City in the amount of fifty thousand dollars ($50,000).

XIV. NO MINIMUM GUARANTEE-The City offers no minimum guarantee of the amount of business for the contractor's service.  Nothing in these specifications shall be construed to be otherwise, and no claims for additional compensation shall be considered.  Services which are ordered and to be paid by the City shall be contingent upon appropriation of funds by the Common Council for this purpose.

XV. CONTRACT DOCUMENTS-The official notice, instructions to bidders, bid, contract agreement, performance bond, specifications, addenda and all change orders issued by the City are each included in this contract and the work shall be completed in accordance therewith.

CHAPTER 2:   SPECIFICATIONS FOR CITY‑WIDE
                                 PARKING METER COLLECTION
I. GENERAL
These specifications, together with the official notice, instructions to bidders, and the contract agreement define the terms of contract between the City of Milwaukee and private contractor for the city-wide collection and auditing of electronic single-space parking meters and multi-space meters. The City currently has approximately 3,400 electronic single space parking meters and 303 multi-space meters.  There is no minimum number of unblocked single-space parking meters or multi-space meters guaranteed to be collected by the contractor.  Currently there are forty-five (45) single-space meter routes containing about 3,400 meters are collected weekly. In addition, multi-space meters are collected as directed by DPW, but typically one hundred twenty-five multi-space meters are collected weekly.
The contract term will be for three (3) years with an option for one 2-year extension by mutual agreement between the City and the bidder. The contract will commence on March 4, 2013. The original term will terminate on February 29, 2016.
The contract documents are intended to provide for the complete work under contractor's supervision and control.  Contractor shall perform everything required to be performed and shall provide and furnish a security vehicle, staff, cellular phones, battery chargers, answering service/machine and everything necessary to carry out and protect the work in accordance with the terms of the contract documents at the price set forth herein.

II. INSPECTION
The Commissioner of Public Works reserves the right to inspect the work performed for compliance with the contract documents. Contractor shall furnish all reasonable assistance required for the proper inspection of the work.  Designated employees of the Department of Public Works whose names shall be provided to contractor shall perform such inspections. Such inspection shall not relieve contractor from any obligation to perform the work strictly in accordance with the contract documents.

III. SUPERVISION OF WORK
Contractor shall provide continuous supervision of all work operations by competent employees. Field supervision of crew(s) must occur daily.  Field supervisors shall maintain logs containing date, time, location and personnel checked, and descriptions of incidents of non-compliance, which shall be available for inspection by the designated employees of the Department of Public Works specified under Chapter 2, Section II above.

Contractor shall designate him/herself or an employee in charge other than collection staff, to be fully authorized to act for contractor and to receive whatever orders may be given for the proper administration of the service or notices in connection therewith. At the outset of the work, contractor shall deliver a list of names of employees in charge to the Commissioner, and any subsequent changes in personnel shall be promptly reported in writing.

Contractor shall provide the Department of Public Works with cellular telephone numbers of all field personnel and at which contractor shall be accessible to the Department of Public Works staff during all normal hours of operation.  One primary telephone number shall be connected to either an answering service or a voicemail system during non-business hours. The contractor shall respond to all messages as soon as practicable within one business day.
IV. COOPERATION
Contractor shall cooperate with all persons engaged in the work including all agents, officers, employees and other contractors of the City to obtain the standard of performance as required by these specifications.

V. CONTRACTOR EMPLOYEE CONDUCT
Contractor is responsible for the actions and the activities of its employees. Should the City make contractor aware of an unacceptable level of performance of contractor's employee(s), then contractor will notify the Commissioner of Public Works of disciplinary action up to and including termination, being taken to correct the situation.  This conduct includes all contacts with the general public, with other contractors providing services to the City and with City employees.

VI. EQUIPMENT FURNISHED
The City will supply the parking meter vault keys, coin collection carts, coin collection bags and Duncan AutoCite handhelds. The equipment is stored at the parking meter shop located at 1540 W. Canal Street, Milwaukee.  All equipment is to be signed out for the daily collection period and returned to same location after the daily collections are completed. Only coin collection carts and coin collection bags provided by the City of Milwaukee are to be used by the collection contractor.  See the Exhibit Section of these specifications for displays of collection equipment.

a. Equipment malfunctions-Contractor is required to report any and all equipment malfunctions to meter shop personnel immediately.  An inspection of all equipment provided by the City to the contractor will be performed at the beginning and end of each daily collection period.  Contractor shall note equipment defects on the proper forms.

b. Location of Duncan AutoCite-The City will supply the electronic hand-held computer used to audit the meters. This equipment is stored at the parking meter shop, at 1540 West Canal Street, Milwaukee.  The AutoCites will be available for the contractor to use from 7:00 AM to 3:00 PM each daily collection period.  Each handheld will be inspected and its condition noted on to the “Duncan AutoCite Condition Report” at the beginning and end of the daily collection period.  Signatures of City staff and the contractor will attest to the condition of the AutoCites.  See the forms section of these specifications for a sample of the “Duncan AutoCite Condition Report”.  The Duncan AutoCite may be replaced at any time by the City.
c. Availability of Equipment-No deliveries or equipment pickup will be performed on Saturdays, Sundays or holidays observed by the coin counting contractor or the City of Milwaukee. The City will notify the contractor as to the holiday schedule but at a minimum will include New Year’s Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day and Christmas Day.

VII. COLLECTION PERSONNEL AND UNIFORMS
The coin collectors must be at least 18 years of age and must be physically able to lift the coin collection carts when they are full of coins.  A completely filled coin cart weighs approximately 200 pounds.
All personnel, prior to their working on the contract, must submit to a criminal background check completed by the Milwaukee Police Department’s Traffic Division at 2333 N. 49th Street, Mondays – Fridays, from 8am – 3:45pm.  This report shall be provided to the City Department of Public Works.  In addition, all personnel will provide the City with a photocopy of their most current driver’s license or other state issued identification card prior to commencement of work.  All employees must be approved by DPW before they may begin work under these specifications. The City may, at its discretion, have an employee removed from work on the contract for cause.
The coin collectors must wear a RED uniform with the name of the contractor clearly visible on both the front and back. The uniform must be a one-piece coverall with no pockets or with all pockets sewn shut with a clearly contrasting color of thread. Winter coats and/or rain gear, if worn, should also be RED with no pockets or pockets sewn shut with clearly contrasting color thread.
VIII. CELLULAR TELEPHONE
Contractor shall provide each collection crew member with a working cellular phone.  The cellular phone shall operate constantly throughout the daily collection period.  The collection crews shall notify the City of Milwaukee parking meter shop at 414-286-3486 or 414-286-5929 of any of the conditions as listed in Chapter 2, Section X (a) “Daily Reports -Priority”.  All telephone calls from the contractor to the City shall be noted by the contractor on the daily log form.
IX. COLLECTION PROCEDURES 
A demonstration of the collection process will be made at the pre-bid conference.  Detailed instructions will be provided to the contractor rewarded the bid.

See the exhibit section of the specifications for a visual presentation of parking meter equipment and collection methods.

X. METER INSPECTION AND REPORT
a. Daily Reports

While performing collection duties, contractor must inspect and report daily any of the following conditions in the list below.  Items on the PRIORITY list must be called in to the meter shop immediately upon finding the defect.  Contractor must remain at the location until meter shop personnel arrive to correct the defect.

Any conditions  from the DAILY list that are observed by collection staff will be noted on the “Parking Meter Fault List” form and faxed to the meter shop no later than the beginning of the next working day.  The “Parking Meter Fault List” form shall be completed according to the direction set forth by City personnel.  See the forms section of these specifications to view a sample of the “Parking Meter Fault List” form.
Priority

Coin vault doors open

Coin vault door locks turned

Broken or lost coin vault keys

Meters with a missing coin collection canister

Meters that are jammed, damaged or vandalized 

Keys jammed into the vault locks 
Meters with a blank display

Daily

Meters with a faulty display (missing part or all of any digits)

Meters with a low battery (Display shows "0.0:0.0")
Meters showing "Fail", "Out of Order" or “Dead”

Meters that will not audit (no response)

Meters with loose mountings

Meters facing the wrong way

Sign standards or meter standards that are loose, damaged or vandalized

Meters with faded or illegible numbers

b. Weekly Reports
The collectors must provide a weekly written report of the number of meters they were unable to collect within each collection area.  Meters are considered not collected if hooded or blocked.  Hooded or blocked means the coin vault door is prevented from being accessed.  These reports will be emailed to jeremy.weisling@milwaukee.gov weekly or sent by fax to          (414) 286-0535. See the forms section of these specifications for a sample of the "Parking Meter Collection Report" form.

c. Coin Counting  Vendor Delivery and Receipt
Upon completion of daily collection of meters, the contractor’s meter crew drives the meter truck with money collected to the coin counting contractor, currently Loomis, located at 5920 West Bender Court, Milwaukee, WI 53218.   The coin counting vendor verifies and signs for receipt of the collection tank and/or bag forms.  The “Collection Tank/Bag Form” is used to record which tanks/bags were used on the date of delivery and from which areas they are being used to collect coins.  See the forms section of these specifications for a sample of the “Collection Tank/Bag Form”.  Note: the coin counting contractor may change in 2013.  Information will be provided to the collection vendor as soon as it is known by the City.
d. Parking Meter Collection Key Receipt

The “Parking Meter Collection Key Receipt” is used to record the coin vault keys used during the daily collection period.  Keys issued by the parking meter shop staff are signed out at the beginning of the daily collection period and are signed back in at the end of the work day.  See the forms section of these specifications for a sample of the “Parking Meter Collection Key Receipt” form.

Signatures of both the coin counting contractor and the collection contractor attest to the removal and return of collection equipment and keys used during the daily collection period.  Copies of these receipts are provided to the parking operations office daily from the coin counting contractor.  Failure to return keys will result in deductions as specified in Chapter 2, Section XI.
XI. DEDUCTIONS FROM CONTRACT
a. Failure to report any of the conditions listed in Chapter 2, Section X (a) of these specifications, or failure to report any visible damage to any unreported meter shall be cause for the City of Milwaukee to deduct five dollars ($5.00) per meter from contractor's monthly inventory and subsequent payment.

b. Failure to audit any single-space meter as directed by the City shall be cause for the City of Milwaukee to deduct ten dollars ($10.00) per unaudited meter involved from contractor's monthly inventory and subsequent payment.

c. Failure of contractor to collect meters as directed by the City may be cause for the City of Milwaukee to deduct twenty dollars ($20.00) per uncollected meter from contractor's monthly payment.  Determination of Failure to Collect is at the sole discretion of the Commissioner of Public Works or his designee.  Uncollected meters will be recorded onto the “Uncollected Parking Meters” form and a copy will be sent to contractor with monthly inventory.  See the forms section of these specifications for a sample of the “Uncollected Parking Meters” form.

d. Failure by contractor or their designated collection crews to complete their collection routes and return to the parking meter shop to check in their equipment by 3:00 PM shall be cause for the City of Milwaukee to deduct sixty dollars ($60.00) per hour to cover all costs incurred by the City for staffing the parking meter shop after normal hours of operation.  The City acknowledges that other factors outside the control of the contractor may on occasion cause the collection crews to be late.  At his sole discretion, the Commissioner of Public Works or his designee may agree to waive this deduction based upon the circumstances causing the delay.
e. The loss of meter coin vault keys by contractor shall be cause for the City of Milwaukee to deduct all costs incurred by the City from contractor's monthly payment for all labor and supplies required to replace all meter locks for the set(s) of keys lost plus one thousand dollars ($1,000.00). 
f. Failure of contractor's employees to wear the proper uniform as described in Chapter 2, Section VII of these specifications shall be cause for the City of Milwaukee to deduct one hundred dollars ($100.00) for each employee, each day that the proper uniform is not worn.  The deduction will be subtracted from fees due monthly to the contractor.

g. Damage to the Duncan AutoCite handhelds by contractor or failure of contractor to return computers shall be cause for the City of Milwaukee to deduct from contractor's monthly payment the cost to the City to repair or replace the equipment.  Equipment condition will be verified as described in Chapter 2, Section VI of these specifications.

h. City will work cooperatively with the contractor to determine collection areas, days and times.  Deviation from assigned collection areas, days and times without prior authorization from the City shall be subject to a deduction from the contractor’s monthly payment of two hundred dollars ($200.00).

i. Collection equipment should not be left unattended, other than locked in the security vehicle. If any collection equipment is left unattended, this shall be cause for the City to deduct two hundred and fifty dollars ($250.00) per occurrence from the contractor’s monthly payment.
XII. FREQUENCY AND AREAS OF COLLECTION

Time is of the essence in the performance of this contract.  All single-space parking meters will be collected, audited and inspected once per week, unless otherwise instructed by City personnel. Usually, single-space collections occurs in distinct geographic areas on a given day, but all single-space meters are collected weekly. Multi-space meters are collected as determined by the City.  Approximately one hundred twenty-five (125) multi-space meters are collected weekly. However, the City directs which meters will be collected.  The multi-space meter collection will not necessarily be limited to any single geographic area, but instead can be a combination of meters in any/all of the multi-space meters in the downtown, the Historic Third Ward, or in the University of Wisconsin –Milwaukee and Marquette University areas.
Collections and auditing must take place on a regular schedule that assures a five (5) day collection and auditing cycle for all single space meters  Single-space meters within a given route will be collected on the same day every week.  The City will allow exceptions to specific collection days only in weeks containing City recognized holidays, when the coin counting contractor is closed or during extreme weather conditions as determined by the Commissioner of Public Works or his designee.
Any temporary change to collection routes by the contractor resulting from unanticipated circumstances, collection days and collection times shall be recorded, and written notification will be sent to the City on the same day.  The City reserves the right to review those changes the contractor makes to determine if the actions are warranted.  Deductions to payment to contractor will be applied if the contractor fails to follow the requirements of this contract.

XIII. MONTHLY INVENTORY AND PAYMENT
The actual number of meters in service in the City varies throughout the year.  Meters are hooded, removed or installed for driveway or building construction, street work, loading zone installations, etc. The City reserves the right to add or delete meters at its sole discretion. The City will submit monthly inventories of the meters collected less any deductions, to the contractor at the end of each month. Contractor will then submit to the City a monthly collection invoice based upon the City's inventory. The invoice shall be delivered for payment by mail or fax or email to:

                                               Department of Public Works

      Administration Division-Parking

841 N. Broadway, Room 501
  Milwaukee, Wisconsin 53202

                                              FAX: 
(414) 286-0535

                   E-mail:
jeremy.weisling@milwaukee.gov
Terms of payment are net thirty (30) days from the date of invoice. Terms of the City's prompt payment ordinance apply to invoices unpaid in excess of 30 days.

XIV. ANNUAL FEE ADJUSTMENTS

Beginning on March 4, 2014 and every March 1st throughout the remaining term of the contract including option periods, the rate per meter paid to the contractor will be adjusted based upon the change in the Consumer Price Index (CPI) for all urban consumer goods for the Milwaukee area.  The adjustment will be based on the change in CPI from December 31, 2012 through December 31, 2013, and continues every successive year-end.  The CPI adjustment may remain the same or increase, but shall not decrease.
XV. SECURITY VEHICLE SPECIFICATIONS
a. General-The minimum requirements for a cab‑forward panel van to be used for collection of money from parking meters is described below.  Any vehicle selected must be approved by the Commissioner of Public Works or his designee prior to being placed in service.

b. Security Vehicle Description
i. Minimum Acceptable Makes, Models and Gross Vehicle Weights
a) Chevrolet G1500 -  7300 lbs;. b) Dodge Sprinter 2500 -8550 lbs.;
c) Ford 150 -8600 lbs;                 d) GMC 1500 - 7300 lbs.

ii. Body Type-Panel van type.

iii. Door Security-The rear and right side door locks of the security vehicle shall be made inoperative from the exterior of the security vehicle. The front doors shall be the only means of initial entrance into the security vehicle.  The keyless lock set for the security vehicle must be changed each and every time there is a change in contractor personnel, whether voluntary or involuntary.

iv. Seating Capacity-Driver and up to three (3) passengers.

v. Theft Prevention-The vehicle’s engine shall be equipped with an anti-theft  entry and starting device. It must prevent unauthorized persons from driving vehicle even with an ignition key inserted.  Alarm must sound for attempted entry without key.
vi. Safety Equipment-Vehicle shall comply with applicable federal and state motor vehicle standards.

vii. Locked Key Box-A locked secure metal box bolted to inside the vehicle is required to hold additional sets of meter keys not being used by the collectors.

viii. Coin‑Cart Racks-The collection personnel shall securely install six (6) coin cart storage racks with locks to lock each cart individually and be un-openable. Locks and keys shall be provided by the City of Milwaukee and keys shall be retained by the coin counting contractor and the Department of Public Works.

ix. Coin Bag Vault-A locked vault constructed with a minimum of 1/8” steel plate and having a capacity of not less than 3,300 cubic inches shall be installed in the security vehicle.  The vault must be secured in the vehicle to prevent it from being removed.  Insertion and removal of coin bags shall be possible only by opening the vault with keys kept in the office of the coin counting contractor.

Identification-The security vehicle shall be identified in a manner mutually agreed upon by contractor and the Department of Public Works before being placed in service.

CHAPTER 3:
CITY CONTRACT REQUIREMENTS

I. LIVING WAGE RATES

In compliance with this contract, contractor agrees to pay all workers employed by the contractor in the performance of this contract, whether on a full‑time or part‑time basis, a base wage not less than the Living Wage in compliance with the City of Milwaukee’s living wage rate, as defined in section 310-13 of the City of Milwaukee Code of Ordinances.  Further, the contractor will adjust the wages so as to remain in compliance throughout the life of the contract.  Effective March 1, 2012, the living wage is set at $9.18 per hour. However, this amount will be adjusted annually effective each March 1st by the City based upon the poverty guidelines for a family of three as set by the US Department of Health and Human Services.  The rate effective for March 1, 2013 will not be available until approximately mid-February, 2013.

The rates for the previous five years have been:  

2008 = $8.46  2009 = $8.80  2010 = $8.80  2011 = $8.91    2012 = $9.18. 

The undersigned agrees to make a sworn report within 10 days following the completion of the contract, or every 3 months, whichever occurs first, and to procure and submit a like sworn report from every subcontractor employed by the contractor, to the City.  Such report shall include but not be limited to for the specified time period, the person's name, address, type of work performed, total hours worked on the service contract, hourly wage rate, gross earnings, and employer's contribution to vacation, welfare and trust funds. Said reports or affidavits shall be accompanied by a statement that each and every employee has been paid in full the amount of not less than the living wage rate per hour, and that there has not been nor is to be any rebate or refund of any part of said wages by the employee to the employer. 

II. SMALL BUSINESS DEVELOPMENT- M/W/SBE
Due to the unique nature of this contract, there is no minority/women/small business enterprise (M/W/SBE) requirement for this contract.  However, M/W/SBE Enterprises are highly encouraged to bid on this contract.
III. RESIDENTS PREFERENCE PROGRAM
Chapter 309 of the Milwaukee Code of Ordinances establishes a Residents Preference Program that is implemented through the establishment of the percentage of worker hours to be performed by unemployed or underemployed residents of the City of Milwaukee.  The percentage preferred in this contract has been established at 40%.  Further details on the requirements for the Residents Preference Program and forms related to this provision are included in the Bid Documents section of these specifications
IV. NON-DISCRIMINATION IN EMPLOYMENT AND AFFIRMATIVE ACTION
In compliance with this contract, contractor agrees not to discriminate against any employee or applicant for employment because of age, race, creed, color, sex, sexual orientation, physical condition, developmental disability as defined in Wisconsin Statutes Sec. 51.437(1), or national origin or ancestry. Contractor is required to include a similar provision in all subcontracts which shall include but not be limited to the following: employment, promotion, demotion or transfer, recruitment or recruitment advertising, lay-off or termination, rates of pay or other forms of compensation, and selection for training including apprenticeship. 

Contractor further agrees to take affirmative action to ensure equal employment opportunities for persons with disabilities. Contractor agrees to post in conspicuous places available for employees and applicants for employment notices to be provided by the City pertaining to the provisions of the non-discrimination clause (Wisconsin Statutes 16.765(1) and (2) and provisions of section 109-15 of the Milwaukee Code of Ordinances).

V. AMERICANS WITH DISABILITIES ACT
Contractor agrees to comply with all applicable requirements of the Americans with Disabilities Act of 1990, 42 U.S.C. s12101, et seq.
VI. Slavery Affidavit
Effective December 28, 2005, the City of Milwaukee adopted an ordinance (310-14) relative to the disclosure of participation in or profits derived from slavery by contractors.  All vendors awarded a contract on behalf of the City of Milwaukee, whether or not subject to a competitive bid, shall complete an affidavit prior to entering into the contract verifying that the vendor has searched any and all records of the company or any predecessor company regarding records of investments or profits from slavery or slaveholder insurance policies during the slavery era.  The names of any enslaved persons or slaveholders described in those records must be disclosed in the affidavit.  An example of the form is included in these specifications. See Slavery Affidavit section of the Bid Documents.
VII. BOOKS AND RECORDS: CITY'S RIGHT TO AUDIT
Contractor shall at all times during the term hereof maintain complete and accurate books and records of its operations of the system in a form consistent with good accounting practice, including such books and records as would normally be examined by an independent certified public accountant in performing an audit or examination of contractor's receipts and expenses in accordance with generally accepted auditing standards.

All such books, records, supporting documents, and accounts shall be kept in accordance with generally accepted accounting principles (GAAP) and shall be available for inspection by the City and its duly authorized representatives, at any time during reasonable business hours, for a period of no less than three (3) full years after the end of the contract year (or, with respect to any year in which the contract is terminated prior to the expiration thereof, the portion of such contract year) to which they pertain. Contractor shall be required to maintain in an active records retention full year's records plus the current year's data for the month-to-date of the succeeding year. All records must be retained for a period of seven (7) years after termination of the contract.
VIII. REPORTS
Contractor shall file all detailed reports as negotiated by the City and contractor as part of the terms of this contract. The City reserves the right to modify the reporting procedures or the format and content of any report as it deems necessary.

IX. INDEMNIFICATION AND INSURANCE

a. Indemnification
In case any claim or action in court or proceeding before an administrative agency is brought against the City or any of its officers, agents or employees for the failure, omission or neglect of the firm to which this contract is awarded to perform any of the covenants, acts, matters or things by this contract undertaken, or for injury or damage caused by the alleged negligence of contractor, its officers, agents, or employees, contractor shall indemnify and save harmless the City and its officers, agents and employees from all losses, damages, costs, expenses, judgments or decrees arising out of such negligent action. The City shall tender the defense of any claim or action at law or in equity to contractor or contractor's insurer to defend such claim or action without cost or expense to the City or its officers, agents or employees. Contractor shall be solely responsible for the conduct and performance of their services required under the terms and conditions of the contract and for the results therefrom.

b. Insurance
Contractor shall secure and maintain throughout the duration of the Contract insurance of such types and in such amounts as may be necessary to protect contractor and the interest of the City against all hazards or risks of loss as hereinafter specified.  The form and limits of such insurance, together with the underwriter therof in each case, shall be required to be acceptable to the City; but regardless of any City review, it shall be the responsibility of Contractor to maintain adequate insurance coverage at all times.  Failure of Contractor to maintain adequate coverage shall not relieve it of any contractual responsibility or obligation.  Satisfactory certificates of insurance shall be filed with the City prior to starting any work on the Contract. The cancellation clause must read: “Should any of the above described policies be cancelled before the expiration date thereof, the issuing insurer will mail 60 days written notice to the certificate holder named to the left.” 
i. Worker's Compensation and Employer's Liability

This insurance shall protect contractor against all claims under applicable state worker's compensation laws. Contractor shall also be protected against claims for injury, disease, or death of employees, which for any reason may not fall within the provisions of a worker’s compensation law. The liability limits shall not be less than the following:

Worker's compensation
Statutory

Employer's Liability:

By accident
each accident: $100,000

By disease
each employee: $100,000


policy limit: $500,000

ii. Comprehensive Automobile Liability
This insurance shall be written in comprehensive form and shall protect contractor and the City against all claims for injuries to members of the public and damage to property of others arising from contractor's use of motor vehicles and shall cover operation on or off the site of all motor vehicles licensed for highway use whether they are owned, non-owned, or hired. The liability limits shall not be less than the following:

Bodily Injury
Per Occurrence: $1,000,000

Property Damage
Per Occurrence: $1,000,000

iii. General Liability
This insurance shall be written on a commercial general liability form which shall protect contractor and the City for those sums contractor becomes legally obligated to pay as damages because of bodily injury, personal injury or property damage.  The limits applicable to the commercial general liability policy shall not be less than the following:

Bodily Injury/Property Damage


Each Occurrence: $1,000,000

Aggregate
$1,000,000

Personal Injury
Per Person: $1,000,000

Aggregate
$1,000,000

The insurance may also be written on the comprehensive general liability form (1973).  Comprehensive general liability limits shall not be less than the following:

Bodily Injury
Occurrence: $1,000,000

Property Damage
Occurrence: $1,000,000

Personal Injury
Aggregate $1,000,000

iv. Umbrella
This insurance shall be written to protect contractor and the City against all claims in excess of the underlying general liability, automobile and workers' compensation coverage.  The umbrella limits shall not be less than the following:

Limit of Liability
Aggregate: $5,000,000

The City must be listed as an additional insured under the umbrella.

Contractor and/or all subcontractors shall furnish the City with certificates of insurance evidencing the required coverage for all work under the contract.

Contractor or contractor’s subcontractors shall not perform work under this contract after expiration or cancellation of their insurance.

X. DEFAULT BY CONTRACTOR
a. Events of Default
Any one of the following events shall constitute an event of default hereunder:

i. The failure of contractor, or any of its officers, partners, employees or agents to deposit promptly on a schedule set by the City to the coin counting contractor all revenues belonging to the City as required hereunder;

ii. The failure of contractor to pay any sums to the City when required hereunder;

iii. The failure of contractor to provide any contract bond or renewal of a contract bond on or before the date on which the same is required hereunder;

iv. The abandonment by contractor of its management of the system in accordance with this contract for any period of time;

v. The failure of contractor to keep, observe or perform any of the other covenants or agreements herein required to be kept, observed or performed by contractor, and continued failure to observe or perform any such covenant or agreement after a period of ten (10) days after receipt by contractor of the City's written demand; provided, however, that if due to the nature of the default, the same cannot be remedied within said ten-day period, then the City shall have the right to terminate the contract if contractor shall have failed to commence the remedying of the same within the said ten-day period or having so commenced shall fail thereafter to continue with diligence the remedying thereof;

vi. The repeated failure, defined for this purpose of at least three (3) such failures within any consecutive twelve-month period, to keep, observe or perform any of the other covenants or agreements herein contained to be kept, observed or performed by contractor provided that notice of such failure shall have been given to contractor, but whether or not contractor shall have remedied any such failure within the time provided for in such notice;

vii. The discovery by the City that any material statement of fact furnished to the City by contractor in connection with its bid for the privilege awarded hereunder is false or materially misleading;

viii. The placement of any lien or levy upon property used by contractor in contractor's operations of the system which is not discharged of record within thirty (30) days, or any levy under any such lien;

ix. Assignment of the contract by contractor to any third party without approval by the Commissioner of Public Works in writing as specified under Chapter 3, Section XXV below.

x. Unauthorized use or duplication of meter keys.

xi. Unauthorized entry into meter coin canister, collection carts or collection bags.
     xii.  Negligent or willful vandalization  or destruction of coin canisters, collection carts or collection bags.
xii. Willful or negligent destruction of the hand-held computers.

b. Remedies Upon Contractor's Default
Upon the occurrence of any event of default, as defined above, the City, besides any other rights or remedies it may have, shall have the right to terminate this contract forthwith, and recover immediately from contractor all damages proximately caused by contractor's default, including without limitation, court costs, reasonable experts' fees and reasonable attorneys' fees. No action by the City pursuant to this section, however, shall be deemed to terminate this contract unless written notice of termination is given by the City to contractor. Regardless of whether the City has elected to exercise its rights to terminate this contract, if any event of default shall occur, contractor shall pay upon demand all of the City's costs, charges and expenses, including fees of counsel, agents and others retained by the City incurred in connection with the recovery of sums due under this contract, or because of the breach of any covenant or agreement of the City contained in the contract or for any other relief against contractor.

c. Other Provisions Regarding Default
No waiver of any covenant or condition or of the breach of any covenant or condition of this contract shall be taken to constitute a waiver of any subsequent breach of such covenant or condition or to justify or authorize the nonobservance on any other occasion of the same or of any other covenant or condition hereof, nor shall the acceptance by the City of any sums from contractor at any time when contractor is in default under any covenant or condition hereof, be construed as a waiver of such default or of the City's rights to terminate this contract on account of such default, nor shall any waiver or indulgence granted by the City to contractor be taken as an estoppel against the City, it being expressly understood that the City may at any time thereafter, if such default continues, terminate this contract on account of such default in the manner hereinbefore provided.

Contractor hereby waives trial by jury in any action, suit or proceeding related to, arising out of, or in connection with the terms, conditions and covenants of the contract.
XI. TERMINATION OF CONTRACT FOR CAUSE
If, through any cause, contractor shall fail to fulfill in timely and proper manner its obligations under the contract, or if contractor shall violate any of the covenants, agreements or stipulations of the contract, the City shall thereupon have the right to terminate the contract by giving written notice to contractor of such termination, specifying the effective date thereof at least five (5) days before the effective date of such termination. The City may reassign the work to be performed under the contract to some other competent party, or employ persons and secure materials for the completion of same, and charge the costs thereof to contractor/performance bond. In such event, contractor shall be entitled to receive just and equitable compensation for any work satisfactorily completed hereunder.

Notwithstanding the above, contractor shall not be relieved of liability to the City for damages sustained by the City by virtue of any breach of the contract by contractor, and the City may withhold any payments to contractor for the purpose of set-off until such time as the exact amount of damages due to the City from contractor is determined.
XII. TERMINATION WITHOUT CAUSE

Notwithstanding any other provisions of the negotiated contract, the City of Milwaukee shall have the absolute right to terminate this contract without cause upon giving ninety days written notice to contractor, in which event any fees payable to contractor by the City of Milwaukee shall be paid only to the date of termination.

XIII. REMEDIES: ATTORNEYS' FEES AND COSTS
All remedies provided in the contract shall be deemed cumulative and additional, and not in lieu of or exclusive of each other or of any other remedy available at law or in equity arising hereunder. In the event that any legal proceeding at law or in equity arise hereunder or in connection herewith (including any appellate proceedings or bankruptcy proceedings), the prevailing party shall be awarded costs, reasonable expert witness fees, reasonable attorney's fees (including reasonable fees and charges for the services of paralegal or other personnel who operate for and under the supervision of such attorneys and whose time is customarily charged to clients) and any other expenses incurred in connection with such legal proceedings.

XIV. TAX EXEMPT STATUS
The City qualifies as a political subdivision of a State of the United States for purposes of Section 103(a) of the Internal Revenue Code of 1986, and is exempt from state and local income taxation, from federal excise taxes, and from Wisconsin sales tax.

XV. PAYMENT OF TAXES
Contractor shall pay any taxes assessed arising out of its operation hereunder; provided, however, that contractor shall not be deemed to be in default of its obligations under this contract for failure to pay such taxes pending the outcome of any legal proceedings instituted in courts of competent jurisdiction to determine the validity of such taxes.  Failure to pay same after the ultimate adverse conclusion of such contest shall constitute default.

XVI. BINDING EFFECT
The contract will inure to the benefit of and shall be binding upon the parties hereto and their authorized successors and assigns.

XVII. SEVERABILITY
If any covenant, condition, or provision of the contract is held to be invalid by any court of competent jurisdiction, such holding shall not affect the validity of any other covenant, condition, or provision contained herein.

XVIII. NOTIFICATION
Any notices given under the provisions of the contract to the City of Milwaukee shall be in writing and shall be hand-delivered or sent by registered or certified mail, return receipt requested to:






City of Milwaukee






Commissioner of Public Works






841 North Broadway, Room 501





Milwaukee, Wisconsin 53202

XIX. SYSTEM REQUIREMENTS
Prior to contract award, contractor will be required to demonstrate the ability to deliver a complete system that adheres to the minimum requirements of the City herein outlined in these specifications, support the system on an ongoing basis, provide references relevant to past accomplishments of a successfully operating system and specifically describe, explain and identify to what extent the elements, features, benefits, components, systems, and subsystems and services are currently being employed which would meet the minimum the City requires and provide the delivery in a cost-effective and efficient manner.  After the contract has been awarded and throughout the life of the contract, contractor must prepare and provide contingency plans related to the continuity of services provided to the City.  These plans shall be updated regularly and shall be available to the City upon request.
Contractor must sign the forms providing that they have thoroughly reviewed all sections and documentation provided in these specifications.
XX. REGULATIONS OF THE CITY
The rights and privileges granted to contractor hereunder shall at all times be subject to reasonable rules and regulations of the City as the same are now or may hereafter be proscribed through the lawful exercise of its power, including but not limited to all applicable provisions of the City's policies and procedures as the same may be amended from time to time.

XXI. CONTRACTS WITH THE UNITED STATES, THE STATE OF WISCONSIN AND THE CITY OF MILWAUKEE
This contract shall be subject to all restrictions of record affecting the City and the use thereof, all federal, state, and city laws and regulations affecting the same, and shall be subject and subordinate to the provisions of any and all existing agreements between the city, state, and the United States of America, or their boards, agencies, or commissions and to any future agreements between or among the foregoing relative to the operation of this contract, the execution of which may be required as a condition precedent to the expenditure of federal, state or city funds for future development.

Contractor will be required to meet the City of Milwaukee insurance and bonding requirements specified herein.

The City of Milwaukee reserves the right to reject any or all bids or any part or parts thereof and to accept the bid which it deems to be in the best interest of the City of Milwaukee.

The approval relevant to award and subsequent execution of a contract for services regarding these specifications are subject to the availability of funds allocated for said purposes and the approval of a resolution authorizing the system by the Common Council of the City of Milwaukee.

XXII. CONFLICT OF INTEREST
Any bid made will be accepted on the basis that contractor by submitting its bid, represents that it is made in good faith without fraud, collusion or connection of any kind with any other contractor for the same work; that contractor is competing solely on his/her own behalf without connection or obligation to any undisclosed person, firm or corporation; that no other person, firm or corporation will have any interest in the contract; that no officer, agent or employee of the City is financially interested in the contract; that contractor is fully informed in regard to all provisions of the contract including and without limitation the specifications, the time for performance and the provisions with respect to performance bond or other security, if any. This paragraph shall not be interpreted to exclude or in any manner prohibit the submission of bids from two or more firms wishing to submit a joint bid in response to these specifications.

XXIII. RELATIONSHIPS BETWEEN CONTRACTORS
Two or more contractors may combine to submit a joint bid in response to these specifications. One of the contractors must be designated as the prime contractor. The City requires single point responsibility for the entire project. Subcontractors may be used, but the prime contractor must accept full responsibility for the subcontractor's performance. All subcontractors must be identified by the prime contractor and contractor must describe the type of contractual arrangement that will exist with all subcontractors. Contractor shall be responsible for meeting all the terms of the contract resulting from these specifications.

XXIV. SUBJECT TO APPROPRIATION
Contract award shall be subject to the availability of an appropriation by the City of Milwaukee in each fiscal year.

XXV. NO ASSIGNMENT
Assignment of this contract by contractor to any third party shall be absolutely prohibited and will not be recognized by the City unless preapproved by the Commissioner of Public Works in writing.

XXVI. CONTRACTOR STATUS
Contractor is an independent contractor and shall have no authority, express or implied, to act for or bind the City by virtue of anything contained in this contract. Nothing contained in the contract shall be deemed or construed by the City, contractor or any third party to create the relationship of a partnership or a joint venture.

XXVII. DELAYS 
Delays caused by any bona fide strikes, government priority or requisition, riots, fire, sabotage, acts of God, or any other delays deemed by the City to be clearly and unequivocally beyond contractors' control will be recognized by the City. contractor may be relieved of responsibility of meeting service delivery as stipulated in the contract upon contractor's filing with the City just and true statements requesting an extension or delay in service delivery, signed by contractor and giving in detail all the essential circumstances, which upon verification by the City justify such action under the provisions of this section by the City. Under no circumstances will the contractor be entitled to money damages for any delay, regardless of cause, even if the cause was the fault of the City.

Bid Documents

Official Notice NUMBER 128

City-Wide Parking Meter Coin Collection

Bid Form

January 16, 2013  at 10:30 A.M.

CITY OF MILWAUKEE

Department of Public Works

Room 506 – Frank P. Zeidler Municipal Building

841 North Broadway

Milwaukee, Wisconsin 53202

At:
Department of Public Works


Room 506, Frank P. Zeidler Municipal Building,


841 North Broadway


Milwaukee, Wisconsin 53202

[image: image1.png]=

MUST BE SIGNED



The undersigned  (print)




(A Corporation)
(A Partnership)
(An Individual)








(indicate one)

of 

[image: image17.png]



Street



City


Zip Code

        Tel. No.

in conformity with Official Notice Number 128, having examined the scope of the work and the contract documents including addenda, if any,  and being familiar with the conditions to be met, hereby submits the following proposal for furnishing the material, equipment, labor, and everything necessary for the completion of the work listed hereunder and agrees, if successful,  to execute the proposed contract and furnish the required bonds for the completion of said work at the locations and for the prices set forth on the inside pages of this form.

THE UNDERSIGNED BIDDER, being familiar with the conditions to be met and fully understanding the extent and character of the work covered by this bid, and all other factors and conditions affecting or which may be affected by the work, hereby submits the following bid for furnishing all labor and security vehicle for the completion of the work listed hereunder and agrees to execute the proposed contract and furnish the required bonds for the work for the prices set forth herein.

I
FOR FURNISHING labor, security vehicle and services for the City-wide collection and auditing of electronic parking meters:

A. Rate for Collecting and Auditing Electronic Single- Space Meters

$___________ per Single-Space Meter






(bid in figures)

____________________________________________
(bid in words)

B. Rate for Collecting and Auditing Multi-Space Meters
$________per Multi-Space Meter


(bid in figures)

______________________________________________

  (bid in words)

C.  Determination of low bidder will be based upon the  rate bid for collection of single-space meters multiplied by  3,400 (the current average collected weekly), added to the rate bid for the collection of multi-space meters multiplied by 125  (the current average multi-space meters collected weekly).  The sum is used only to determine responsive low bidder and is not a guarantee of the total monthly amount to be paid to the vendor to whom contract is awarded.

$_________________    x  3,400 single space meters = $__________

  Insert figure from A above                                                                      ( C )
        +

                 $_________________     x 125 multi-space meters =        $___________

   Insert figure from B above                                                                     ( D )

= $____________________   _______________________________________
                   Sum of C + D in figures          Sum of C + D in words


NOTE:
In case of discrepancy between figures and words, words will govern.  If the bid amounts differ between what is written in either or both  A and B as compared to C, the amounts written in A and B will be used to calculate the sum to determine low bidder.  Please check arithmetic to make sure totals are correct.


IF DOUBT EXISTS AS TO WHAT IS BID, THE BID WILL BE REJECTED.

Acknowledgements Page
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Official Notice No. 128










Project No. 1

MINORITY/WOMEN/SMALL BUSINESS ENTERPRISE PROGRAM, RESIDENT PREFERENCE AND APPRENTICESHIP PROGRAM REQUIREMENTS


In submitting this bid, the bidder acknowledges, understands and agrees that submission of a bid shall commit the bidder to comply with the City’s requirements as outlined in the MINORITY/WOMEN/SMALL BUSINESS ENTERPRISE PROGRAM (M/W/SBE), the Resident Preference Program and the Apprenticeship Program provisions.  The bidder also agrees to comply with the specific requirements as follows:

The bidder’s commitment for M/W/SBE participation on this project is    0         %

The bidder’s commitment for Resident Preference Program Participation on the project is      40      %

The bidder’s commitment for Apprenticeship Program participation on this project is: NOT APPLICABLE


Apprentice(s) from                 of the following trade(s) are to be employed.

In submitting this bid, the bidder understands that the Commissioner of Public Works reserves the right to reject any and all bids.  If written notice of the acceptance of the bid is mailed, telegraphed, or delivered to the undersigned within forty-five (45) days after the opening thereof, the undersigned agrees to execute and deliver the contract in the prescribed form (contract form on file in the office of the Commissioner of Public Works) and furnish the required performance and payment bonds, and to meet such insurance requirements as may be required, within ten days after the receipt of the official notice of award.

This bidder understands that if they are the successful bidder and the contract is awarded, that pursuant to Sec. 7.14, Milwaukee City Charter, 1971 Compilation, as amended, failure to execute and to deliver the contract or to furnish the required insurance and the required security within ten (10) days after receipt of the official notice of award or such extension thereto as the Commissioner only may deem reasonable, the City, in addition to any other legal or equitable remedy which it may have, may annul the award and notice of award, and the bid security of this bidder will be forfeited.

Attached hereto is an affidavit in proof that the undersigned has not colluded with any person in respect to this bid or any other bid for the contract for which this bid is submitted.

We acknowledge the receipt of Addenda                    to                                        inclusive.

Bidder assures the City and acknowledges that the Official Notice, Special Provisions, if any, Special Conditions where applicable, Invitation to Bid and Bid, Detail Specifications, Addenda, if any, and Plans of this particular project have been read and has a full understanding of the provisions therein.

Rev. 2/12
Signature Page

SIGNATURE PAGE – IMPORTANT – THREE(3) SIGNATURES ARE REQUIRED 
                                                                  OR BID WILL BE CONSIDERED NONRESPONSIVE.
Rev. 2/2012





   
         Official Notice No.                   128

                                                                                                                                         Project No.                      1    

In signing and submitting this bid, the bidder assures the City of Milwaukee that the Official Notice, Notice to Bidders, Special Conditions where applicable, Invitation to Bid and Bid, Detail Specifications, Special Provisions, schedule of fixed prices, Addenda, and Plans of this particular project have been read and understood and that the furnishing of the subject work, material, labor and services is under bidder's control.  If the bidder's performance is contingent upon the acts of another party, the bidder assures that they have the necessary commitments to complete the contract which may be awarded.

Submitted by                                                          
         



                                Name of Bidder (person, firm or corporation) 
                             Telephone No.          ​​​​​​



Fax  No.            _________________________________

Address  






















(City, State, Zip Code)
                             

                              Signed per   


                                (Manual signature required)

Official Capacity  

BID DATED                                                  
   M/W/S/BE Contractor:    Yes/Designation: 

     

   No 



If a Corporation, answer the following:


Incorporated under laws of what state? ___________________________________


If a foreign corporation, are you licensed to do business in Wisconsin? ​​​​​​​​​​​​​​​___________



SWORN STATEMENT OF BIDDER


AS REQUIRED BY


SECTION 66.0901 (7) WISCONSIN STATUTES

I, being first duly sworn at  

(City, State)

on oath state on behalf of said bidder, that I have examined and carefully prepared this proposal from the plans, specifications, and the other contract documents and have checked the same in detail before submitting this proposal; and this sworn statement is hereby made a part of the foregoing proposal.

[image: image18.png]=

MUST BE SIGNED




Signature                                                                              

(Title, if any)

Subscribed and sworn to before me this

                day of                                          , 20                              Notary Public, 



                 
 County






              State of  







                   (Notary Signature)                                                     My commission expires 






Non-Collusion Affidavit

NON-COLLUSION AFFIDAVIT

State of                                               )

                                                            ) ss.

County of                                            )

                                                                                                                     , being first duly sworn, deposes and says that:

(1)  He is ____________________________________________________________________________                                                                                                                                                          of                                                                    (owner, partner, officer, representative, or agent)
                                                                                                                               , the Bidder that has submitted the attached Bid;

(2)  He is fully informed respecting the preparation and contents of the attached Bid and of all pertinent circumstances respecting such Bid;

(3)  Such Bid is genuine and is not a collusive or sham Bid;

(4)  Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, employees, or parties in interest, including this affiant, has in any way colluded, conspired, connived, or agreed, directly or indirectly with any other Bidder, firm, or person to submit a collusive or sham Bid in connection with the Contract for which the attached Bid has been submitted or to refrain from bidding in connection with such Contract, or has in any manner, directly or indirectly, sought by agreement or collusion or communication or conference with any other Bidder, firm, or person to fix the price or prices in the attached Bid or of any other Bidder, or to fix any overhead, profit, or cost element of the Bid price or the Bid price of any other Bidder, or to secure through any collusion, conspiracy, connivance, or unlawful agreement any advantage against the Commissioner of Public Works or any person interested in the proposed Contract; and

(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any of its agents, representatives, owners, employees, or parties in interest, including this affiant.

                                                     (Check One) 
                                                                                                                                                                                      Signature of :
                  Bidder if the bidder is an individual;

                  Partner if the bidder is a partnership;

                  Officer if the bidder is a corporation.

Subscribed and sworn to before me this

                 day of                                    
      , 20           .

Notary Signature

My commission expires 
  
 
      , 20            .

Disclosure of Ownership

	State of Wisconsin

Department of Workforce Development

Equal Rights Division
	Disclosure of Ownership

	The statutory authority for the use of this form is prescribed in Sections 66.0903(12)(d), 66.0904(10)(d) and 103.49(7)(d), Wisconsin Statutes.

The use of this form is mandatory.  The penalty for failing to complete this form is prescribed in Section 103.005(12), Wisconsin Statutes.

Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04(1) (m), Wisconsin Statutes].

	(1)
On the date a contractor submits a bid to or completes negotiations with a state agency, local governmental unit, or developer, investor or owner on a project subject to Section 66.0903, 66.0904 or 103.49, Wisconsin Statutes, the contractor shall disclose to such state agency, local governmental unit, or developer, investor or owner, the name of any “other construction business,” which the contractor, or a shareholder, officer or partner of the contractor, owns or has owned within the preceding three (3) years.

(2)
The term “other construction business” means any business engaged in the erection, construction, remodeling, repairing, demolition, altering or painting and decorating of buildings, structures or facilities.  It also means any business engaged in supplying mineral aggregate, or hauling excavated material or spoil as provided by Sections 66.0903(3), 66.0904(2), 103.49(2) and 103.50(2), Wisconsin Statutes.

(3)
This form must ONLY be filed, with the state agency project owner, local governmental unit project owner, or developer, investor or owner of a publicly funded private construction project that will be awarding the contract, if both (A) and (B) are met.

(A)
The contractor, or a shareholder, officer or partner of the contractor:

(1)
Owns at least a 25% interest in the “other construction business,” indicated below, on the date the contractor submits a bid or completes negotiations; or

(2)
Has owned at least a 25% interest in the “other construction business” at any time within the preceding three (3) years.

(B)
The Wisconsin Department of Workforce Development (DWD) has determined that the “other construction business” has failed to pay the prevailing wage rate or time and one-half the required hourly basic rate of pay, for hours worked in excess of the prevailing hours of labor, to any employee at any time within the preceding three (3) years.

	Other Construction Business

	Business Name

     

	Street Address or P O Box

     
	City

     
	State

  
	Zip Code

     

	Business Name

     

	Street Address or P O Box

     
	City

     
	State

  
	Zip Code

     

	Business Name

     

	Street Address or P O Box

     
	City

     
	State

  
	Zip Code

     

	Business Name

     

	Street Address or P O Box

     
	City

     
	State

  
	Zip Code

     

	I hereby state under penalty of perjury that the information, contained in this document, is true and accurate according to my knowledge and belief.

	Print the Name of Authorized Officer

     

	Authorized Officer Signature
	Date Signed

     

	Corporation, Partnership or Sole Proprietorship Name

     

	Street Address or P O Box

     
	City

     
	State

  
	Zip Code

     


If you have any questions call (608) 266-6861

Substance Abuse Prevention





AFFIDAVIT OF COMPLIANCE




      WITH WISCONSIN STATUTE 103.503



   SUBSTANCE ABUSE PREVENTION REQUIREMENTS

STATE OF ____________________
)           PROJECT NAME _________________________                 





             ) ss.

______________________ COUNTY)         DPW Contract No._________________________

I, __________________________, being first duly sworn state that:

            (Print name)


1.  I am the ________________ of _________________________________, a __________.




(Title)


(Company Name)                                              (State)

Corporation, partnership, or individual of _______________________, _________________,






     (City, Village, Township)
       (State)

and make this affidavit pursuant to the provisions of Wis. Stat. § 103.503.


2.  I have entered into City of Milwaukee, Department of Public Works’ Contract No. _________________, to which the provisions of Wis. Stat. 66.0903 apply.


3.  I have in place a substance abuse prevention program that meets the requirements of Wis. Stat. 103.503, and I will fully comply in all respects with the requirements of Wis. Stat. 103.503 during the performance of this Contract.


4.  I will include in each subcontract covering work performed under this Contract to which the provisions of Wis. Stat. 66.0903 apply, a provision similar to that in Paragraph 3 above, together with a clause requiring such insertion in further subcontracts that may in turn be made.

Title



Officer Name



Address
President

____________________

______________________________

Vice President

____________________

______________________________

Secretary/Treasurer
____________________

______________________________

Subscribed and sworn before me this ______

day of _________________, 20___.
__________________________________                              _____________________________

Notary Signature                                                                                    Contractor Signature

Notary Public, State of ________________

My Commission Expires: ______________

1121-2004-1516/96897(04/2007)


To ensure DPW is in compliance with the federal procurement requirements 

                    regarding suspension and debarment, CONTRACTOR must sign this   

                                   “Suspension/Debarment Certification Form”.      


                Please complete and sign below and return this form to:




Department of Public Works Contract Office




Room 506, Municipal Building




841 North Broadway




Milwaukee, WI 53202

CERTIFICATION REGARDING SUSPENSION AND DEBARMENT

The CONTRACTOR certifies that all potential sub-recipients, contractors, and any and all of their principals are not debarred, suspended or proposed for debarment for federal assistance (e.g., General Services Administration’s List of Parties Excluded from Federal Procurement and Non-Procurement Programs), and that throughout the term of its federally-funded contracts with the City of Milwaukee, the CONTRACTOR will not enter into any transactions with any sub-recipients, contractors, or any of their principals who are debarred, suspended or proposed for debarment.

________________________


_______________________  

Signature/Authorized Official



                     Date

________________________  


___C___________________

Printed Name





         Contract Number

_______________________   

Title

________________________  

Name of Company

9/22/09

Fed Susp Debar Form
Revised: 7/15/2009
Updated 1/2012

City of Milwaukee                                
Department of Public Works

Residents Preference Program Provisions

I.
General
A. In accordance with Chapter 309 of the Milwaukee Code of Ordinances, residents preference hiring is required for all construction contracting activities of the Department of Public Works.  The ordinance requires that 40% of WORKER HOURS worked on a DPW contract be performed by UNEMPLOYED or UNDEREMPLOYED RESIDENTS of the City, except in special cases where the Commissioner of Public Works determines there is sufficient reason to impose lesser levels of participation.  Further, the Commissioner of Public Works may increase the percentage of RESIDENT worker participation to more than 40% on specific contracts.  For this contract, bidders are required to show that a minimum  40     % of WORKER HOURS will be performed by UNEMPLOYED or UNDEREMPLOYED RESIDENTS of the City.  Up to one-third of required worker hours may be achieved by documenting the use of UNEMPLOYED or UNDEREMPLOYED RESIDENTS on projects undertaken by the contractor where such compliance is not required, or by hiring UNEMPLOYED or UNDEREMPLOYED RESIDENTS on a full-time permanent basis for non-construction job categories connected to the project. Such adjustments must be proposed in an affidavit on a form provided by the department setting forth the facts upon which the request for adjustment is based.
B. The contractor, prior to commencing work, shall submit an affidavit (Form I) for proof of residency for all employees utilized by the contractor and subcontractors to meet the Residents Preference Program requirements, stating that each employee is either UNEMPLOYED or UNDEREMPLOYED and is a RESIDENT of the City.  The contractor shall prepare and submit accurate and timely resident utilization forms and reports to the Department of Public Works.  Time Reports shall be submitted within ten (10) days following completion of work, or every three months, whichever comes first.  The reports shall identify the name, address, race, gender, work classification, wage rates and hours worked of all employees utilized on the contract by the contractor and all subcontractors.  Failure to submit the required forms and reports to the Department of Public Works may result in disqualification of future bids, delay of payments, or other appropriate sanctions.  Final contract payments will not be made until the summary of hours worked on the back of the Prime Contractor’s Affidavit of Compliance is completed and on file with the Department of Public Works.

C. During the performance of this contract the Department of Public Works reserves the right to conduct compliance reviews.  If the contractor is not in compliance with the specifications, the Commissioner of Public Works will notify the contractor in writing of the corrective action that will bring the contractor into compliance.  If the contractor fails or refuses to take corrective action as directed, or if the contractor, prime or sub, submits any documents which contain any false, misleading, or fraudulent information, or if the contractor or subcontractor fail to comply with this ordinance, the Department of Public Works may take one or more of the actions listed below.

1. Withhold payments on the contract.

2. Terminate or cancel the contract, in whole or in part.

3. Consider possible debarment of the contractor from bidding for a period of up to two years.

4. Any other remedy available to the City at law or in equity.

D. The penalty for any person, firm, or corporation knowingly engaging in fraud, misrepresentation, or in any attempt directly or indirectly, to evade the provisions of this ordinance by providing false, misleading, or fraudulent information shall, upon conviction, forfeit not less than $1,000 or more than $5,000 together with the costs of prosecution and, upon default of payment, shall be imprisoned in the county jail or house of correction not to exceed 90 days, or until the forfeiture costs are paid.

II. Definitions

A. RESIDENT – A person who maintains his or her place of permanent abode in the City of Milwaukee.  Domiciliary intent is required to establish that a person is maintaining his or her place of permanent abode in the City.  Mere ownership of real property is not sufficient to establish domiciliary intent.  Evidence of domiciliary intent includes, without limitations, the location where a person votes, pays personal income taxes, or obtains a driver’s license.

B. UNEMPLOYED or UNDEREMPLOYED – a RESIDENT that has worked less than 1,200 hours in the preceding 12 months or has not worked in the preceding 30 days or, regardless of employment status, has household income at or below the federal poverty guidelines as adjusted by the Wisconsin Department of Public Instruction to define eligibility for reduced lunch in public schools.  A RESIDENT will continue to qualify as unemployed or underemployed for five (5) years from the date he or she first participates in a contract under Chapter 309.  If a RESIDENT becomes an apprentice for a contractor or becomes a participant in an on-the-job training program as determined by the City immediately after or in the course of performing on a particular construction contract, he or she shall continue to qualify as unemployed or underemployed for a period not exceeding 5 years from the date the person became an apprentice or participant in such on-the-job training program.
C. WORKER HOURS – means the total hours worked on a construction contract by skilled and unskilled construction trade workers, whether those workers are employed by the contractor or any subcontractor. In determining the total worker hours to be furnished at a construction site, the number of hours devoted to all tasks customarily performed on a construction site shall be included, whether or not such tasks are performed on the construction site. “Worker hours” includes work performed by persons filling apprenticeships and participating in on-the-job training programs and excludes the number of hours of work performed by all non-Wisconsin residents. 
III.
Residency Utilization Requirements
A. The contractor shall utilize UNEMPLOYED or UNDEREMPLOYED RESIDENTS of the City in a minimum amount equal to the percentage of the WORKER HOURS stated in paragraph IA above.  

B. The contractor, by signing and submitting a bid, certifies that it understands the provisions of Chapter 309 and knows of and intends to comply with them, and shall ensure that all subcontractors are also informed.  
C. The contractor shall maintain, and shall ensure that all subcontractors maintain, personnel records listing the name, address, race and gender of all employees utilized for this contract and any records demonstrating that the employees utilized by the contractor in meeting the residency requirements are actual residents of the City.  These records 
shall be maintained for seven (7) years after the contractor has received final payment 
under the contract and shall be made available to the Commissioner of Public Works 
upon reasonable notice.

D. Compliance with these residency requirements is an element of bid responsiveness.  Failure to meet the specified residency requirements will render the bid unresponsive, and the Commissioner of Public Works may then recommend the award to the next apparent low bidder.

E. The City recognizes the following three organizations which can be contacted for access to trained or qualified workers from the City.  Other organizations or sources of qualified RESIDENTS can be used at the bidder’s discretion.

1. Milwaukee Urban League, located at 435 West North Avenue, Milwaukee, WI 53212.  Telephone number 414-374-5850 Ext. 103, fax number 414-374-1995.

2. Big Step, located at 3841 West Wisconsin Avenue, Milwaukee, WI 53208. Telephone 414-342-9787, fax number 414-342-3546.

F. If the prime contractor has problems in meeting the residency requirements or if any other problems relative to residency participation arise during the completion of this project, the prime contractor shall immediately contact the Commissioner of Public Works.

G. Right to Appeal – All contracts awarded under ss. 7-14-2 and 7-22 of the City Charter shall be awarded by the Commissioner of Public Works to the lowest responsible bidder determined in accordance with any applicable City ordinances relating to the participation of Emerging Business Enterprise Programs or requiring participation of City RESIDENTS.  Following the opening of any bid where the Commissioner has considered compliance with such City ordinances, the Commissioner shall publish in an official City newspaper his or her determination as to the lowest responsible bidder.  Any bidder who objects to the determination based on the consideration of such City Ordinances, may appeal the recommendation by filing a written appeal with the Commissioner within five (5) working days of the date of publication.  The appeal shall state the specific objection to the determination, including supporting documentation, and specify an alternative determination.  Any appeals that do not conform to this section shall not be considered.  The Commissioner shall schedule a hearing before the Public Works Contract Appeals Committee which shall be comprised of the chair of the Economic Development Committee or his or her designee and a member of the Economic Development Committee selected by the chair and the Director of Administration or his or her designee to be held within five days of receipt of the appeal.  The Public Works Contract Appeals Committee shall have the authority by majority vote to affirm or set aside the determination of the Commissioner and their decision in this regard shall be final.  In the event that a timely appeal meeting the requirements of this paragraph is not filed, or the Committee affirms the Commissioner’s determination following a timely appeal, the Commissioner shall make an award in accordance with his or her determination.
FORM I
(Rev.2009)



_________________________________________







Contractor Name








_____________________________________________







DPW Contract No.

Employee Affidavit
Residents Preference Program

I certify that I maintain my permanent residence in the City of Milwaukee and that I vote, pay personal income tax, obtain my driver’s license, etc. at ______________________________,Milwaukee, WI ________



  (Address)


        (Zip Code)
Residency status:


To verify my resident status, attached please find the following (check one)



             Copy of my voter’s certification form.



             Copy of my last year’s Form 1040.



             Copy of my current Wisconsin Driver’s License or State ID.

                        ______ Copy of Other (i.e., Utility bill, Lease, etc.)

AND

Unemployment status:

I certify that I have been unemployed as follows: (Check those that apply)


______ I have worked less than 1,200 hours in the preceding 12 months.


______ I have not worked in the preceding 30 days.

OR
Underemployed status:
______I certify that based on the attached chart (Income Eligibility Guidelines),  I am underemployed.

. 


_______________________________________









Print Name








____________________________________________









Sign Name









____________________________________________


Social Security Number








____________________________________________









Home Telephone Number

Subscribed and sworn to me this _________day

Of ____________________, ___________ A.D.

My Commission Expires _________________________.
______________________________________________
Notary Public Milwaukee County
Income Eligibility Guidelines

July 1, 2012 to June 30, 2013

Eligibility determination is based on household size and income.
Total income must be at or below the amounts in this table.
	
	

	House-hold Size
	Yearly
	Monthly
	Twice per month
	Every 2 weeks
	Weekly

	1
	20,665
	1,723
	862
	795
	398

	2
	27,991
	2,333
	1,167
	1,077
	539

	3
	35,317
	2,944
	1,472
	1,359
	680

	4
	42,643
	3,554
	1,777
	1,641
	821

	5
	49,969
	4,165
	2,083
	1,922
	961

	6
	57,295
	4,775
	2,388
	2,204
	1,102

	7
	64,621
	5,386
	2,693
	2,486
	1,243

	8
	71,947
	5,996
	2,998
	2,768
	1,384

	9
	79,273
	6,607
	3,304
	3,050
	1,525

	10
	86,599
	7,218
	3,610
	3,332
	1,666

	11
	93,925
	7,829
	3,916
	3,614
	1,807

	12
	101,251
	8,440
	4,222
	3,896
	1,948

	For Each Additional Household Member Add
	+7,326
	+611
	+306
	+282
	+141


Source:   Wisconsin Department of Public Instruction
WPDoc:  RPP Income Guidelines Chart for Form I effective 7 1 12 to 6 30 13

NOTICE TO CONTRACTORS
Effective immediately, the City of Milwaukee has adopted an ordinance relative to Prompt Payment as follows:

2.9.16.b)  It is the City's policy to pay all invoices within 30 days.  If the City does not make payment within 45 days after receipt of properly completed supporting payment and other required contract documentation, the City shall pay simple interest beginning with the 31st calendar day at the rate of one percent per month (unless the amount due is subject to a good-faith dispute and, before the 45th day of receipt, notice of the dispute is sent to the contractor by first-class mail, personally delivered, or sent in accordance with the notice provisions in the contract).   If there are subcontractors, consistent with s.66.0135(3), Wis. Stats., the prime contractor must pay the subcontractors for satisfactory work within seven  days of the contractor's receipt of payment from the City of Milwaukee, or seven days from receipt of a properly submitted and approved invoice from the subcontractor, whichever is later.  If the contractor fails to make timely payment to a subcontractor, the contractor shall pay interest at the rate of 12 percent per year, compounded monthly, beginning with the 8th calendar day. Reference Common Council File No. 101137 adopted January 2011.
Slavery Disclosure Affidavit

NOTICE TO CONTRACTORS

PLEASE NOTE:   Effective December 28, 2005, the City of Milwaukee adopted an ordinance relative to the disclosure of participation in or profits derived from slavery by contractors.   All contractors awarded a contract on behalf of the City of Milwaukee, whether or not subject to a competitive bid, shall complete an affidavit prior to entering into the contract verifying that the contractor has searched any and all records of the company or any predecessor company regarding records of investments or profits from slavery or slaveholder insurance policies during the slavery era.  The names of any enslaved persons or slaveholders described in those records must be disclosed in the affidavit.

The City shall make the information contained in the affidavit available to the public.  Any contract between the City and a contractor which fails to provide the requisite affidavit or which includes material false information on such affidavit shall be rendered null and void.  To reference Milwaukee Code of Ordinances 310-14, please see:

http://cc-codenew.milwaukee.gov/code/volume3/ch310.pdf
CITY OF MILWAUKEE - DEPARTMENT OF PUBLIC WORKS

AFFIDAVIT OF COMPLIANCE
DISCLOSURE OF PARTICIPATION IN OR PROFITS DERIVED
FROM SLAVERY BY CONTRACTORS
COMPANY NAME: _____________________________________________________________
ADDRESS: _____________________________________________________________________
CITY/STATE/ZIP: _______________________________________________________________
This affidavit of compliance will be the contractor's sworn statement that publicly discloses any slavery policies sold by any companies, or profits from slavery by industries or their predecessors who are doing business with the City of Milwaukee as defined in the Milwaukee Code of Ordinances 310-14. 

Please check one: 

_____ This business was not in existence prior to 1865. 

_____ This business was in existence prior to 1865. I have searched any and all records for 

records of investments or profits from slavery and have found no such records. 

_____ This business was in existence prior to 1865. I have searched any and all records for 

records of investments or profits from slavery and am disclosing the findings on the  attached pages. 

I hereby declare that all statements are true, accurate and complete as of the date furnished to the City of Milwaukee. 

AUTHORIZED SIGNATURE: ____________________________________________

PRINTED NAME: ______________________________________________________

Subscribed to before me this ______ day of ________________, 20___

NOTARY PUBLIC _______________________County, _______State
SIGNATURE: ________________________________________ 


(Seal)

PRINT NAME: ________________________________________ 

My commission expires: ________________________________ 

Ref: slaverydisclosureaffidavit 

Department of Public Works

City of Milwaukee

Service Contract Wage Requirement Provisions
I. General
A. In accordance with Chapter 310-13 of the Milwaukee Code of Ordinances, adherence to a minimum wage requirement is mandatory for all Department of Public Works’ Service Contracts.  The ordinance requires that all workers, permanent or temporary, employed in any work performed as part of a service contract, as defined in II B herein, awarded after December 31, 1995, shall receive and be paid a sum of not less that $6.05 per hour.  On March 1, 1996, and each March 1 thereafter, the minimum hourly wage shall be adjusted to the amount required to produce, for 2080 hours worked, an annual income equal to the U.S. Department of Health and Human Services most recent poverty guideline for a family of three.  No contractor may use the minimum wage requirement of this subsection to reduce the wage paid to any person employed by the contractor as of December 31, 1995.
B. The Contractor agrees to prepare and submit an affidavit, Form J, within ten days following the Contractor’s completion of the contract, and to procure and submit a like affidavit from every subcontractor employed by the contractor to the Department of Public Works regarding every person employed on or under this contract or subcontract.  Said affidavits shall certify that each and every employee has been paid in full the amount of not less than $9.18 per hour and that there has not been, nor is to be, any rebate or refund of any part of said wages by the employee to the employer.

C. During the performance of this contract, the Department of Public Works reserves the right to conduct compliance reviews.  If the Contractor is not in compliance with the specifications, the Commissioner of Public Works will notify the Contractor in writing of the corrective action that will bring the contractor into compliance.  If the contractor fails or refuses to take corrective action as directed or if the contractor, prime or sub, submits any documents which contain any fake, misleading or fraudulent information or if the contractor or subcontractor fails to comply with this ordinance, the Department of Public Works may take one or more of the actions listed below:

1. Withhold payments on the contract.

2. Terminate, suspend, or cancel the contract in whole or in part.

3. After due process, consider debarment of the contractor from bidding for a one-year period after the first violation and for a three-year period after the second.

4. Any other remedy available to the City at law or in equity.

II. Definitions
A. Professional Service Contract – any contract in which the majority of workers engaged in the performance of the contract perform work which:

1. Is predominantly intellectual and varied in nature, as opposed to work which involves routine mental, manual, mechanical or physical labor.

2. Requires advanced knowledge in a field of science or learning customarily acquired by a prolonged course of specialized intellectual instruction and study in an institution of higher education or a hospital.

B. Service Contract – any contract with the City for the provision of service to any City department or agency with a budget under the control of the Common Council which has a value exceeding $5,000.00.  Each bid specification or request for proposal (RFP) will be reviewed and a determination made as to whether the proposed contract constitutes a service contract.  A service contract does not include any contract which involves the purchase of goods, a professional service contract, a Department of Public Works’ contract regulated under S 309-25, a contract administered by the Office of Community Block Grant Administration (CDBG), or a contract with the Milwaukee Public Schools.

III
Service Contract Utilization Requirements
A. For every service contract as defined in II B above, the minimum hourly wage specified in I B above shall be kept posted by the contractor at the site of the work in a prominent place where it can be easily seen and read by persons employed in the performance of such contract.  In addition, copies of the minimum hourly wage requirement shall be supplied to any person employed in the performance of a service contract at the request of such person and within a reasonable period of time after the request.

B. The Department of Public Works will review and monitor all public works service contracts for compliance.  Complaints from service contractors and service contract employees relating to compliance will be received and investigated by the Department with imposition of appropriate sanctions upon any contractor who provides false information or fails to comply with the provisions of this ordinance.

C. Any person employed in the performance of a DPW service contract as defined in II B may, within one year from the date of an alleged failure to comply, fill a written complaint to the Department of Public Works regarding the failure.  No service contractor may discharge, reduce the compensation of, or otherwise retaliate against any person employed in the performance of a service contract for making a complaint to the Department of Public Works or for using any civil remedies to recover damages.

D. Right to Appeal.

Any service contractor or service contract employee who objects to any decision or action of the Department of Public Works relative to application or enforcement of this ordinance may appeal such decision to the Administrative Review Appeals Board.  The appeal shall be initiated in writing and sent to the Commissioner of Public Works.  The appeal shall state the specific objection to the decision or action, include supporting documentation, and specify an alternative recommendation.  The Commissioner of Public Works shall schedule a hearing before an appeal’s committee consisting of the Chair of the Economic Development Committee or the Chair’s designee, a member of the Economic Development Committee selected by the Chair, and the Director of Equal Opportunities Disadvantaged Business Enterprise to be held within five (5) days of receipt of the appeal.  The Committee shall have the authority by majority vote to affirm or set aside the recommendation of the Commissioner of Public Works and its decision in this regard shall be final.

Form DPW-6(02/07)

CITY OF MILWAUKEE

CONTRACTORS TIME REPORT

Contractor_______________________________________
Contract No. C_______________________
Complete and return to Rm. 506, Dept. of Public Works

Sub-Contractor___________________________________
Period Starting_______________________
within 10 days following the completion of work on a   

Work Location____________________________________
Period Ending________________________
contract, or every three months, whichever occurs first.

	NAME/

ADDRESS
	Job Class.
	Appren
	RESIDENCY
	GENDER
	RACE
	REGULAR HOURS
	OVERTIME HRS.
	HOURLY CONTRIBUTIONS TO BE MADE

	
	
	
	Target Milw.
	Non- Target Milw.
	Non- Resident Milw.
	
	
	Total Hours Worked
	Hourly Rate*
	Total Hours Worked
	Hourly Rate*
	Welfare Fund
	Vacation Fund
	Pension Fund
	Other

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


*Exclude Welfare, Vacation, Pension Fund and Other Contributions unless they are paid as wages.

State of Wisconsin      ) ss.

County of Milwaukee )

This is to certify that each and every employee was employed by me during the above period on the contract covered by this report as listed above and has been paid in full without rebate

the amounts indicated, and that we have conformed with the requirements of Section 309-21 thru 309-37, Milwaukee Code of Ordinances, relating to Minimum Wage Scale, and any amendments thereto.












________________________________________________________________

Subscribed and sworn to before me this _______ day of __________________________A.D.
Company Officer’s Signature

My commission Expires_______________    ____________________________________
_________________________________________________________________





   Notary Public Milwaukee County


Type or Print Officer’s Name & Title

DPW- FORM  J











Revised 3/08









Period Starting:______________










  
               Period Ending:______________

CITY OF MILWAUKEE

PRIME CONTRACTOR AFFIDAVIT OF COMPLIANCE

WITH WAGE REQUIREMENTS FOR SERVICE CONTRACTS

STATE OF_______________________________)

Project Name______________________________

                                                                                 ) SS.

__________________________________County)

DPW Contract No.__________________________

I, _________________________________, being duly sworn, state that:

I am the ____________________ of ____________________________, a ___________________________

 









(State)                                        

       Corporation, partnership, or individual of __________________________, ___________________________,

(Circle one)  


    (City, Village, Township)


(State)

       and make this affidavit pursuant to the provisions of Chapter 310-13 of the Milwaukee Code of Ordinances.

I have recently performed work or completed the work required under the terms of the contract dated _______________,

with the City of Milwaukee, Department of Public Works and make this affidavit in order to obtain partial/final payment.

I have fully complied with the wage and hour requirements for every employee as set forth in the above-referenced contract and paid overtime rate (1-1/2 times) for any work over forty (40) hours per week.  There has not been, nor is to be, any rebate or refund of any part of said wages paid to the employee.

I have received similar evidence of compliance with the contract wage rates from each of my (if any) subcontractors who worked on this project.

I have full and accurate records which clearly show the name, trade or occupation, and home address of every worker that I employed in connection with the work on this project, as well as the hours worked and actual wages and fringe benefits paid to such workers.  These records will be kept at _________________________________  in the custody of ______________________________, whose address and telephone number are ________________________________

___________________________________________________.  These payroll records and evidence of compliance set in Paragraph 4 will be retained and made available for inspection for a period of at least seven (7) years following the completion of the project and will not be removed without prior notification to the commissioner of Public Works.

Title



Officer Name




Address

President

_____________________________
___________________________________________

Vice President     

_____________________________
___________________________________________

Secretary-Treasurer
_____________________________
___________________________________________

Subscribed and sworn to before me this_____________

Day of _____________________________, _________

_____________________________________________

                    (Notary Signature)

Notary Public, State of __________________________

___________________________________________










(Contractor Signature)

My commission Expires: ___________________________

Bid Bond Form

Form DPW-126 (Rev.5/00)

CITY OF MILWAUKEE, WISCONSIN

DEPARTMENT OF PUBLIC WORKS
LICENSED SURETY CORPORATION BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, ………………………………………………………

…………………………………………………………………………………………………………………….

of ………………………………………………………………………………………………………………...

                   (Street and Number)                                                           (City)                                                       (State)

as principal and ………………………………………………….  of …………………………………………

                                                                                                                           (Home Office)

as surety are held and firmly bound unto the City of Milwaukee, Wisconsin, hereinafter called City in

the penal sum of ………………………………………………………………………………………………..

………………………………………………………………………………………………………….. Dollars,

to be paid to the City: its successors and assigns, for which payment well and truly to be made, we bind ourselves, and our heirs, executors, and, administrators, or successors and assigns, as the case may be,    jointly and severally, firmly by these presents.

         WHEREAS, the above bounden principal is making a proposal in writing dated ………………….

20 ......., to the Commissioner of Public Works of the City, according to Official Notice No ....................

20 ......., of said Commissioner for furnishing all material, equipment, labor and everything necessary for the completion of the work of...

according to plans, specifications and the other contract documents on file in the office of said Commissioner, a copy of which proposal is by reference made a part hereof, and the said proposal is

accompanied with this bond.

         NOW, THE CONDITION OF THIS OBLIGATION IS SUCH, that if the above bounden principal shall execute the contract in quadruplicate, in accordance with the proposal as accepted, with approved licensed surety corporation bound thereto for the faithful performance and proper fulfillment 

of such contract, and return the same to the office of the said Commissioner within the time limit specified in said proposal, then the above obligation shall be void, otherwise it shall be and remain in full force and effect.

       In witness whereof, the above bounden parties have executed this instrument under their several

seals at Milwaukee, Wisconsin, this .............. day of ............... 20 ......., the name and corporate seal of each corporate party being hereto affixed and this instrument signed by its duly authorized representative.

Bidder Witnesses       
…….………………………………………….. (Seal)
           

                                      




     (Bidder)          

……………………………………………………………………….







      By …………………………………………………………………

(Name and Title)

……………………………………………………………………….

Surety Witnesses
………………………………………………...………



  

      (Surety)   

…………………………………………………………

…………………………………………………………   By ……………………………………………………..

(Attorney-in-Fact or Agent)

(Seal of Surety)

Name of Surety Contact Person ____________________________and Phone Number _________________






(Please Print)

NOTE:  The affidavit on the following page must be properly executed before this bond will be approved.

AFFIDAVIT

STATE OF WISCONSIN         

MILWAUKEE COUNTY             
………………………………………………………………………………..…………………………………….

being first duly sworn, on oath deposes and says that he is ………………………………………………..

                                     (Attorney-in-Fact or Agent)

of …………………………………………………………………………………………………………………..

                                               




                            (Surety)

surety on the within bid bond executed by ……………………………………………………………………

        Affiant further deposes and says that no city official or city employee of the City of Milwaukee has any interest, directly or indirectly in, or is receiving any premium, commission, fee or other thing of value on account of, the sale or furnishing of said bid bond.







…………………………………………………………….

Subscribed and sworn to before me this

.................................... day of ............................ 20 .......

………………………………………………………………...

              Notary Public, Milwaukee County, Wisconsin

My commission expires ......................................

Exhibits

1) Electronic Parking Meter (Rear View)

2) Electronic Parking Meter (Front View)

3) Electronic Parking Meters on a Double Yoke

4) Coin Canister and Parking Meter Coin Vault Key

5) Open Vault door with Canister

6) Coin Collection Tank (Front View)

7) Coin Collection Tank (Side View)

8) Emptying Canister into Collection Cart

9) Coin Collection Bag

10)Lower door opened on multi-space meter

11) Coin bag bracket and meter collection lock multi-space meter

12) Meter collection key turned to unlock position on multi-space meter

13) Turning ring on red collection bag counter clockwise for removal on multi-space meter

14)Duncan AutoCite

15)Auditing Electronic Parking Meter with Duncan AutoCite
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                           Exhibit 1-Electronic Parking Meter (Rear View) [image: image3.jpg]


                         Exhibit 2-Electronic Parking Meter (Front View) [image: image4.jpg]



Exhibit 3-Electronic Parking Meters on a Double Yoke 
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Exhibit 4-Coin Canister and 

Parking Meter Coin Vault Key
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Exhibit 5-Open Vault door with Canister
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Exhibit 6-Coin Collection Tank (Front View)
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Exhibit 7-Coin Collection Tank (Side View)
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Exhibit 8-Emptying Canister into Collection Cart
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Exhibit 9-Coin Collection Bag
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TIP: If the key doesn’t turn. first jiggle it anti-clockwise and then turn it clockwise to the 12
o’clock position.

-

The pedestal door will now open.

Removing/Reattaching the Coin Bag
Route key

The route key is used to remove the coin bag from the LUKE.
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Exhibit 10- Lower Door opened on multi-space meter
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Exhibit 11 – Coin Bag bracket and meter collection lock Multi-Space Meter
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Turn the key 90 degrees clockwise (3 o’clock position)

Grasp the lid of the coin bag. and rotate it to the left 90 degrees. It can then be removed freely.
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Exhibit 12 – meter collection key turned to unlock position on Multi-Space Meter.
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LUKE Payment Station User Guide

To reattach the coin bag. the lock must be in the open position. (The key must be in the 3
o’clock position).

There are two raised insert guides on one side of the coin bag. while there is only one raised
insert guide on the other side of the coin bag. Orientate the coin bag with the two raised insert
guides facing 90 degrees to the left side.
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Exhibit 13 – Turning ring on Red Collection Bag counter clockwise for removal on Multi-Space Meter
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Exhibit 14-Duncan AutoCite
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Exhibit 15-Auditing Electronic Parking Meter with the Duncan AutoCite

Forms
AutoCite Condition Report

Parking Meter Fault List

Blocked Meter Report

Collection Tank/Bag Form

Parking Meter Collection Key Receipt

DPW-Administration-Parking









          Revision Date: October 2012


AutoCite Condition Report
Date: ______________________________

	Husky ID #
	Condition (OK, Damaged, Malfunction)
	Time Out
	Time Returned

	
	
	
	

	Condition Reported:


	Husky ID #
	Condition (OK, Damaged, Malfunction)
	Time Out
	Time Returned

	
	
	
	

	Condition Reported:


	Husky ID #
	Condition (OK, Damaged, Malfunction)
	Time Out
	Time Returned

	
	
	
	

	Condition Reported:


The signatures below verify the receipt and condition of the above equipment. Check the equipment thoroughly before and after daily use.

Contractor Signature: ________________________________________________

Shop Personnel Signature: ____________________________________________

Parking Meter Fault List

	Item #
	Meter #’s
	Location
	Meter Fault (Check off appropriate box)

	
	
	
	Vault Door 
	Out of Order
	Coin Jam
	Vandalized
	Won’t Audit
	Loose or Knockdown

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	
	

	17
	
	
	
	
	
	
	
	

	18
	
	
	
	
	
	
	
	

	19
	
	
	
	
	
	
	
	

	20
	
	
	
	
	
	
	
	

	21
	
	
	
	
	
	
	
	

	22
	
	
	
	
	
	
	
	

	23
	
	
	
	
	
	
	
	

	24
	
	
	
	
	
	
	
	

	25
	
	
	
	
	
	
	
	

	26
	
	
	
	
	
	
	
	


DPW-Administration-Parking














          Revision Date: November 9, 2001

City of Milwaukee

Department of Public Works

Blocked Meters Form

Collection Week: ___________ to ___________, 20___

	Day
	ID #
	Route
	# Blocked

	Monday
	17
	Farwell & North
	

	
	29
	Oakland & Locust
	

	
	32
	Fond du lac & Capitol
	

	
	39
	Downer Avenue
	

	
	43
	Burleigh/FDL & 35th
	

	
	47
	UWM
	

	
	76
	Brady Street
	

	
	49
	*Murray & Thomas Lot
	

	
	51
	*Burleigh & 35th Lot
	

	
	65
	*Belleview & Downer Lot
	

	
	81
	*Bluemound & 54th Lot
	

	
	82
	*Farwell & North Lot
	

	
	83
	*Downer & Park Lot
	

	
	89
	*Brady & Warren Lot
	

	Tuesday
	1N1
	State St. North
	

	
	1N2
	Juneau
	

	
	1N3
	Knapp
	

	
	1C1
	State St. South
	

	
	1C2
	Kilbourn #1
	

	
	1C3
	Kilbourn #2
	

	
	1C4
	Wells St.
	

	
	1C5
	Mason St.
	

	
	1C6
	Wisconsin Av.
	


NOTE: Meters are considered blocked if hooded or obstructed preventing access to the coin vault.  Record the total number of meters blocked per route. 

	Day
	ID #
	Route
	# Blocked

	Wednesday
	1S1
	CBD East-South Area 1
	

	
	1S2
	CBD East-South Area 2
	

	
	2S1
	CBD West-South Area 1
	

	
	2S2
	CBD West-South Area 2
	

	
	7A1
	Third Ward-Area 1
	

	
	7A2
	Third Ward-Area 2
	

	Thursday
	2N1
	MATC #1
	

	
	2N2
	MATC #2
	

	
	2C1
	Courthouse #1
	

	
	2C2
	Courthouse #2
	

	
	2C3
	W. Wisconsin Av. North
	

	
	2C5
	Old World Third #1
	

	
	2C6
	Old World Third #2
	

	
	6
	Vliet Street
	

	
	9
	Mt. Sinai
	

	
	58A
	Marquette Area 1
	

	
	58B
	Marquette Area 2
	

	Friday
	4
	Cesar Chavez Drive
	

	
	14
	KK & Lincoln
	

	
	18
	Mitchell Street
	

	
	33
	National & 35th
	

	
	44
	National & 6th
	

	
	54
	*Lincoln & Allis Lot
	

	
	63
	*Mitchell, bet 8th to 9th Lot
	

	
	64
	*Mitchell, bet 9th to 10th Lot
	


Collection Tank/Bag Form

Collection Date: ______________________
	Day
	ID #
	Route
	Tank #’s
	Bag #’s
	Luke Red Bags

	Monday
	17
	Farwell & North
	
	
	

	
	29
	Oakland & Locust
	
	
	

	
	32
	Fond du lac & Capitol
	
	
	

	
	39
	Downer Avenue
	
	
	

	
	43
	Burleigh/FDL & 35th
	
	
	

	
	47
	UWM
	
	
	

	
	76
	Brady Street
	
	
	

	
	49
	*Murray & Thomas Lot
	
	
	

	
	51
	*Burleigh & 35th Lot
	
	
	

	
	81
	*Bluemound & 54th Lot
	
	
	

	
	82
	*Farwell & North Lot
	
	
	

	
	83
	*Downer & Park Lot
	
	
	

	
	89
	*Brady & Warren Lot
	
	
	

	
	1N1
	State St. North
	
	
	

	Tuesday
	1N2
	Juneau
	
	
	

	
	1N3
	Knapp
	
	
	

	
	1C1
	State St. South
	
	
	

	
	1C2
	Kilbourn #1
	
	
	

	
	1C3
	Kilbourn #2
	
	
	

	
	1C4
	Wells St.
	
	
	

	
	1C5
	Mason St.
	
	
	

	
	1C6
	Wisconsin Av.
	
	
	

	Wednesday
	1S1
	CBD East-South Area 1
	
	
	

	
	1S2
	CBD East-South Area 2
	
	
	

	
	2S1
	CBD West-South Area 1
	
	
	

	
	2S2
	CBD West-South Area 2
	
	
	

	
	7A1
	Third Ward-Area 1
	
	
	

	
	7A2
	Third Ward-Area 2
	
	
	

	Thursday
	2N1
	MATC #1
	
	
	

	
	2N2
	MATC #2
	
	
	

	
	2C2
	Courthouse
	
	
	

	
	2C3
	W. Wisconsin Av.
	
	
	

	
	2C5
	Old World Third #1
	
	
	

	
	2C6
	Old World Third #2
	
	
	

	
	6
	Vliet Street
	
	
	

	
	9
	Mt. Sinai
	
	
	

	
	58A
	Marquette Area 1
	
	
	

	
	58B
	Marquette Area 2
	
	
	

	Friday
	4
	Cesar Chavez Drive
	
	
	

	
	14
	KK & Lincoln
	
	
	

	
	18
	Mitchell Street
	
	
	

	
	33
	National & 35th
	
	
	

	
	44
	National & 6th
	
	
	

	
	54
	*Lincoln & Allis Lot
	
	
	

	
	63
	*Mitchell, bet 8th to 9th Lot
	
	
	

	
	64
	*Mitchell, bet 9th to 10th Lot
	
	
	

	Miscellaneous
	
	
	
	


(*) Denotes Off-Street Parking Area

I CERTIFY THAT THE ABOVE COLLECTION TANKS/BAGS HAVE BEEN DELIVERED TO THE COIN COUNTING CONTRACTOR:

SIGNED: _________________________________________  Time Returned: ___________

PARKING METER

COLLECTION

KEY RECEIPT
Date: _____________________

The undersigned Parking Meter Collector acknowledges receipt of the following numbered parking meter keys.
Signature: ________________________________________ Time Out: _______________________

	Key Series
	Serial Numbers

	MJ01
	
	
	
	

	MJ02
	
	
	
	

	LUKE
	
	
	
	

	MJ05
	
	
	
	

	MH01
	
	
	
	

	MH02
	
	
	
	

	MH03
	
	
	
	

	MH04
	
	
	
	


KEYS RETURNED BY:

Signature of Parking Meter Collector:__________________________________________________

I CERTIFY THAT THE ABOVE KEYS HAVE BEEN RETURED TO THE PARKING METER SHOP:

Representing The City of Milwaukee:

SIGNED: ______________________________________ TIME RETURNED: ___________________

Comments:________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

White Copy – Collection Contractor



Yellow Copy – City of Milwaukee





SS.
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