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I. INSTRUCTIONS TO BIDDERS
Bids

Each bid shall be legibly typed, written or printed in black ink on the Bid Form provided in this copy of proposed contract documents.  No alterations to the printed forms shall be permitted.  All addenda to the contract documents, properly signed by the bidder, shall accompany the bid submittal.

Also see Instructions to Bidder in the “General Specifications of the Department of Public Works, City of Milwaukee, Wisconsin dated January 31, 1992, and all subsequent addenda.

Bids will not be accepted in any form except on the bid form included in these specifications.

Each bid shall be enclosed in a sealed envelope or wrapping, addressed to the Department of Public Works, identified on the outside with the words "Maintain and Service Eleven (11) Existing Elevators at Four Parking Structures" and filed with the Commissioner of Public Works, Room 506, Municipal Building, 841 North Broadway, Milwaukee, Wisconsin 53202 by the bid deadline of 10:30 A.M. on November 19, 2012.
Bid Guarantee
A bid bond, certified check or cashier's check in the amount ten percent (10%) of contractor’s base bid.  The bid guarantee shall be made payable without condition to the City of Milwaukee, hereinafter referred to as City.  The bid guarantee may be retained by and shall be forfeited to the City if the bid is accepted and a contract based thereon is awarded and Contractor fails to enter into the contract in the form prescribed, with legally responsible sureties and insurance, within forty-five (45) days after such award is made by the City.
 Release of Bid Guarantee
The bid guarantee of the successful bidder shall be retained until the successful bidder has executed an agreement and furnished the required contract security, whereupon it will be returned.  The Commissioner of Public Works will return the bid guarantee of the remaining bidders to them following a decision of contract award.
Withdrawal of bid
A bidder may withdraw their bid any time prior to the bid opening with a written request.  No bid may be withdrawn within a period of sixty (60) days after the bid opening without the express written approval of the Commissioner of Public Works.
Signature of Bidders
Each bidder shall sign the bid on the enclosed forms using bidder's usual signature and stating bidder's full business address.  Bids by partnerships shall be signed with the partnership name followed by the signature and designation of one of the partners or other authorized representative.  Bids by corporations shall bear the corporate seal and shall be signed with the name of the corporation followed by the signature and designation of the president, secretary, or other person(s) authorized to bind the corporation.
Submittal Letter:
Prior to the award of contract, the apparent low bidder shall submit a letter setting forth the following information: The contract will be awarded to the apparent low bidder only after the City has reviewed and approved the information submitted and is satisfied that the contractor has sufficient experience and has a sufficient quantity of experienced elevator mechanics to perform the work required under this contract.
          1. 	The apparent low bidder shall be required to submit to the City a list of at least 3 elevator mechanics that are currently employed by the Contractor and have at least 7 years experience in the elevator maintenance field.  The list of elevator mechanics along with evidence of their experience shall be submitted to the City for approval. The City may interview elevator mechanics submitted on the list to determine their abilities.  When any work covered by this contract, including regular maintenance or service calls is performed, the work shall be performed by the elevator mechanics already approved by the City.  The City has the right to reject any elevator mechanics submitted by the Contractor.  If the Contractor experiences personnel changes, the Contractor shall submit additional elevator mechanics for approval to maintain at least three (3) elevator mechanics.
2.	The apparent low bidder shall be required to submit to the City evidence of the Contractor’s experience in the elevator maintenance field in general and experience with contracts of this type.  The contractor shall have at least 10 years experience in the elevator business. The Contractor shall have had experience with at least 3 contracts within the last year that provided the type of services requested under this contract.
a.	Where emergency call back service is required, the low bidder shall certify that it maintain adequate staff to respond to any call for this service within one hour after receipt of call with a service technician on site.  There shall be a $100.00 per hour deduction from the contract should the contractor fail to appear within one (1) hour of an emergency call.  Contractor shall provide a telephone number that is monitored 24 hours a day, 7 days a week as the emergency contact.
b.	The low bidder shall certify that all service shall be conducted by the contractor’s organization and not through a subcontractor. 
G.	Interpretation of Contract Documents and Pre-Bid Conference Questions may be faxed to (414) 286-0535 or emailed to bambi-lynn.birenbaum @milwaukee.gov  Bidders may submit questions, in writing Answers will be prepared and circulated in writing to all prospective bidders who have registered their contact information with the Department of Public Works Contract Section at 414-286-3309..  No questions will be permitted after 4:30 P.M., Tuesday, November 13, 2012, so that all responses can be prepared and made available to all bidders before the bid submittal deadline.  Only written answers will be binding upon the City.
0. Acceptance and Rejection of Bids
The contract will be awarded, subject to the Commissioner of Public Works’ authority, to the lowest responsible bidder submitting a responsive bid.  Upon notification by the City, the apparent low bidder, not an employee of the apparent low bidder, will be required to demonstrate to the Commissioner of Public Works successful experience in elevator maintenance and service.  In addition, the apparent low bidder will be required to demonstrate to the Commissioner of Public Works an adequate financing plan to provide the necessary funds required to operate under the terms and conditions of this contract.
	The contractor must recognize and abide by the right of the City of Milwaukee to accept or 	reject any or all bids in the best interest of the City.
Basis for Contract Award
Bidders must submit a bid price for the regular maintenance services as described below in Sections III – General Condition and IV-General Requirements.  The contract shall be awarded to the responsible bidder submitting the lowest responsive bid, as determined by the Commissioner of Public Works.  
Legal Requirements
All bids shall be based upon compliance with all existing state and federal laws, city ordinances, and rules and regulations of state and federal regulatory agencies.  Future amendments to laws, ordinances or regulations shall not serve as justification for termination of the contract.
Performance Bond
The Contractor to whom a contract is awarded will be required to furnish an annual performance bond to the City in the value of one hundred percent (100%) of the amount bid for the life of said contract. The bond shall be executed on the form included in the contract documents by a surety company authorized to do business in the State of Wisconsin and acceptable as surety to the City.

Accompanying the bond shall be a "Power of Attorney" authorizing the attorney‑in‑fact to bind the Surety Company and certified to include the date of the bond.
Payment Bond:
The Contractor to whom a contract is awarded will be required to furnish an annual payment bond to the City on forms provided with the contract equal to one hundred percent (100%) of the amount bid.
Liquid Damages
	Liquidated damages will apply for failure to commence on January 1, 2013.  Liquidated damages, 	per Diem, are $150.00.  The contractor is required to meet all terms set forth in this contract. 
No Minimum Guarantee
The City offers no minimum guarantee of the amount of business for the Contractor's service.  Nothing in these specifications shall be construed to be otherwise, and no claims for additional compensation shall be considered.  Services which are ordered and to be paid by the City shall be contingent upon appropriation of funds by the Common Council for this purpose.
Contract Documents:
The Official Notice, Instructions to Bidders, and all required forms (see below) Bid, Contract Agreement, Performance Bond, Specifications, Addenda and all Change Orders issued by the City are each included in this contract and the work shall be completed in accordance therewith.
Site Visit
	All contractors shall visit the site, consult drawings, be familiar with the work and 			determine for themselves all conditions affecting the work.
	Failure by the contractor to be familiar with the project shall not release him from any obligation 	under this contract to complete the work in strict conformity with the specifications and all city 	state and federal codes or regulations pertaining to the work
Contractor’s Bid Submittal Checklist:
	Contractor is required to sign and complete the following documents and to submit them with 	their bid to be considered for award.
A signed first page of the Invitation to Bid
Acknowledgement Page
Binding Signature Page
Non Collusion Affidavit
Disclosure of Ownership
Bid Security Cashiers/certified check or bid bond for the project.
	Remaining Forms listed below shall be submitted after award of the contract
Affidavit of Compliance
Certificate regarding Suspension and Debarment
Slavery Disclosure Affidavit	
Prevailing Wage Notice
Form J Prime Affidavit for Wage Requirement Compliance
Form J-1 Subcontractor Affidavit for Wage Requirement Compliance		

Official Notice No. 123 
Project 1

Maintain and Service Eleven (11) Elevators at 4 Parking Structures for the City of Milwaukee

2nd and Plankinton Parking Structure
724 N. 2nd Street (2 elevators)

MacArthur Square Parking Structure
841 N. James Lovell Street (3 elevators)

4th and Highland Parking Structure
324 W. Highland Avenue (2 elevators)

1000 N. Water Street Parking Structure
1000 N. Water Street (4 elevators)

For furnishing all material and doing all the work necessary and required for DPW- Parking, 

(Bid in Figures)__________________________________________________lump sum

(Bid in Words)___________________________________________________lump sum


NOTE:  If there is a discrepancy between figures and words, words will rule.



II. CITY CONTRACT REQUIREMENTS

[bookmark: _Toc146361723]A.	Emerging Business Enterprise
Due to the unique nature of this contract, there is no Emerging Business Enterprise (EBE) requirement for this contract.  However, EBE’s are highly encouraged to bid on this contract.
B.	Residents Preference Program

	There is no residency requirement for this bid.

C.	Non-Discrimination In Employment And Affirmative Action
In compliance with this contract, Contractor agrees not to discriminate against any employee or applicant for employment because of age, race, creed, color, sex, sexual orientation, physical condition, developmental disability as defined in Wisconsin Statutes Sec. 51.437(1), or national origin or ancestry. Contractor is required to include a similar provision in all subcontracts which shall include but not be limited to the following: employment, promotion, demotion or transfer, recruitment or recruitment advertising, lay-off or termination, rates of pay or other forms of compensation, and selection for training including apprenticeship. 

Contractor further agrees to take affirmative action to insure equal employment opportunities for persons with disabilities. Contractor agrees to post in conspicuous places available for employees and applicants for employment notices to be provided by the City pertaining to the provisions of the non-discrimination clause (Wisconsin Statutes 16.765(1) and (2) and provisions of section 109-15 of the Milwaukee Code of Ordinances).

  D.	Americans with Disabilities Act
Contractor agrees to comply with all applicable requirements of the Americans with Disabilities Act of 1990, 42 U.S.C. s12101, et seq.
 E.	Slavery Affidavit
	Effective December 28, 2005, the City of Milwaukee adopted an ordinance relative to the 	disclosure of participation in or profits derived from slavery by contractors.   All contractors 	awarded a contract on behalf of the City of Milwaukee, whether or not subject to a competitive 	bid, shall complete an affidavit prior to entering into the contract verifying that the contractor has 	searched any and all records of the company or any predecessor company regarding records 	of investments or profits from slavery or 	slaveholder insurance policies during the slavery era.  	The names of any enslaved persons or slaveholders described in those records must be is closed 	in the affidavit. 
F.   	Books and Records: City's Right to Audit
Contractor shall at all times during the term hereof maintain complete and accurate books and records of its operations of the System in a form consistent with good accounting practice, including such books and records as would normally be examined by an independent certified public accountant in performing an audit or examination of Contractor's receipts and expenses in accordance with generally accepted auditing standards.

All such books, records, supporting documents, and accounts shall be kept in accordance with generally accepted accounting principles (GAAP) and shall be available for inspection by the City and its duly authorized representatives, at any time during reasonable business hours, for a period of no less than three (3) full years after the end of the contract year (or, with respect to any year in which this Contract is terminated prior to the expiration thereof, the portion of such contract year) to which they pertain.  Contractor shall be required to maintain in an active records retention one full year's records plus the current year's data for the month-to-date of the succeeding year.

G.	Reports

Contractor shall file all detailed reports as negotiated by the City and Contractor as part of the terms of this contract. The City reserves the right to modify the reporting procedures or the format and content of any report as it deems necessary.

H.	Indemnification and Insurance

1.  Indemnification
In case any claim or action in court or proceeding before an administrative agency is brought against the City or any of its officers, agents or employees for the failure, omission or neglect of the firm to which this contract is awarded to perform any of the covenants, acts, matters or things by this Contract undertaken, or for injury or damage caused by the alleged negligence of Contractor, its officers, agents, or employees, Contractor shall indemnify and save harmless the City and its officers, agents and employees from all losses, damages, costs, expenses, judgments or decrees arising out of such negligent action. The City shall tender the defense of any claim or action at law or in equity to Contractor or Contractor's insurer to defend such claim or action without cost or expense to the City or its officers, agents or employees. Contractor shall be solely responsible for the conduct and performance of their services required under the terms and conditions of this Contract and for the results therefrom.
  	2. Insurance
Contractor shall secure and maintain throughout the duration of the Contract insurance of such types and in such amounts as may be necessary to protect contractor and the interests of the City against all hazards or risks of loss as hereinafter specified. The form and limits of such insurance, together with the underwriter thereof in each case, shall be required to be acceptable to the City; but regardless of any City review, it shall be the responsibility of Contractor to maintain adequate insurance coverage at all times.  Failure of Contractor to maintain adequate coverage shall not relieve it of any contractual responsibility or obligation. Satisfactory certificates of insurance shall be filed with the City prior to starting any work on the Contract. The certificates shall state those sixty- (60) days written notice will be given to the City before any policy covered thereby is changed or canceled.



Worker's Compensation and Employer's Liability
This insurance shall protect Contractor against all claims under applicable state worker's compensation laws. Contractor shall also be protected against claims for injury, disease, or death of employees, which for any reason may not fall within the provisions of a worker’s compensation law. The liability limits shall not be less than the following:

Worker's compensation	Statutory
Employer's Liability:
By accident	each accident: $100,000
By disease	each employee: $100,000
	policy limit: $500,000
Comprehensive Automobile Liability
This insurance shall be written in comprehensive form and shall protect Contractor and the City against all claims for injuries to members of the public and damage to property of others arising from Contractor's use of motor vehicles and shall cover operation on or off the site of all motor vehicles licensed for highway use whether they are owned, non-owned, or hired. The liability limits shall not be less than the following:

Bodily Injury	Per Occurrence: $1,000,000
Property Damage	Per Occurrence: $1,000,000
General Liability
This insurance shall be written on a commercial general liability form which shall protect Contractor and the City for those sums Contractor becomes legally obligated to pay as damages because of bodily injury, personal injury or property damage.  The limits applicable to the commercial general liability policy shall not be less than the following:
Bodily Injury/Property Damage
	Each Occurrence: $1,000,000
Aggregate	$1,000,000
Personal Injury	Per Person: $1,000,000
Aggregate	$1,000,000

The insurance may also be written on the comprehensive general liability form (1973).  Comprehensive general liability limits shall not be less than the following:

Bodily Injury	Occurrence: $1,000,000
Property Damage	Occurrence: $1,000,000
Personal Injury	Aggregate $1,000,000

Umbrella
This insurance shall be written to protect Contractor and the City against all claims in excess of the underlying general liability, automobile and workers' compensation coverage.  The umbrella limits shall not be less than the following:
Limit of Liability	Aggregate: $5,000,000
The City must be listed as an additional insured under the umbrella.
Contractor and/or all subcontractors shall furnish the City, with certificates of insurance evidencing the required coverage for all work under the Contract.
Separate insurance certificates need not be furnished if Contractor and/or all subcontractors have previously filed with the City certificates currently in effect. Contractor or Contractor’s subcontractors shall perform no work under this contract after expiration or cancellation of their insurance.

I.	Default by Contractor

1.  Events of Default
Any one of the following events shall constitute an Event of Default hereunder:
· The failure of Contractor to provide any bond or renewal of a bond on or before the date on which the same is required hereunder;
· The failure of Contractor to keep, observe or perform any of the other covenants or agreements herein required to be kept, observed or performed by Contractor, and continued failure to observe or perform any such covenant or agreement after a period of ten (10) days after receipt by Contractor of the City's written demand; provided, however, that if due to the nature of the default, the same cannot be remedied within said ten-day period, then the City shall have the right to terminate this Contract if Contractor shall have failed to commence the remedying of the same within the said ten-day period or having so commenced shall fail thereafter to continue with diligence the remedying thereof;

· The repeated failure, defined for this purpose of at least three (3) such failures within any consecutive twelve-month period, to keep, observe or perform any of the other covenants or agreements herein contained to be kept, observed or performed by Contractor provided that notice of such failure shall have been given to Contractor, but whether or not Contractor shall have remedied any such failure within the time provided for in such notice;

· The discovery by the City that any material statement of fact furnished to the City by Contractor in connection with its bid for the privilege awarded hereunder is false or materially misleading;

· Assignment of this contract by Contractor to any third party without approval by the Commissioner of Public Works in writing as specified under Section 24 below.
2.	Remedies upon Contractor's Default
Upon the occurrence of any Event of Default, as defined above, the City, besides any other rights or remedies it may have, shall have the right to terminate this Contract forthwith, and recover immediately from Contractor all damages proximately caused by Contractor's default, including without limitation court costs, reasonable experts' fees and reasonable attorneys' fees. No action by the City pursuant to this Section, however, shall be deemed to terminate this Contract unless written notice of termination is given by the City to Contractor. Regardless of whether the City has elected to exercise its rights to terminate this Contract, if any Event of Default shall occur, Contractor shall pay upon demand all of the City's costs, charges and expenses, including fees of counsel, agents and others retained by the City incurred in connection with the recovery of sums due under this Contract, or because of the breach of any covenant or agreement of the City contained in this Contract or for any other relief against Contractor.
3.       	Other Provisions Regarding Default
No waiver of any covenant or condition or of the breach of any covenant or condition of this Contract shall be taken to constitute a waiver of any subsequent breach of such covenant or condition or to justify or authorize the nonobservance on any other occasion of the same or of any other covenant or condition hereof, nor shall the acceptance by the City of any sums from Contractor at any time when Contractor is in default under any covenant or condition hereof, be construed as a waiver of such default or of the City’s rights to terminate this Contract on account of such default, nor shall any waiver or indulgence granted by the City to Contractor be taken as an estoppel against the City, it being expressly understood that the City may at any time thereafter, if such default continues, terminate this Contract on account of such default in the manner hereinbefore provided.
Contractor hereby waives trial by jury in any action, suit or proceeding related to, arising out of or in connection with the terms, conditions and covenants of this Contract.

J.	Termination of Contract for Cause:
If, through any cause, Contractor shall fail to fulfill in timely and proper manner its obligations under this Contract, or if Contractor shall violate any of the covenants, agreements or stipulations of this Contract, the City shall thereupon have the right to terminate this Contract by giving written notice to Contractor of such termination, specifying the effective date thereof at least five (5) days before the effective date of such termination. The City may relet the work to be performed under this Contract to some other competent party, or employ persons and secure materials for the completion of same, and charge the costs thereof to Contractor/performance bond. In such event, Contractor shall be entitled to receive just and equitable compensation for any work satisfactorily completed hereunder.
Notwithstanding the above, Contractor shall not be relieved of liability to the City for damages sustained by the City by virtue of any breach of the Contract by Contractor, and the City may withhold any payments to Contractor for the purpose of set-off until such time as the exact amount of damages due to the City from Contractor is determined.

K. Termination without Cause
Notwithstanding any other provisions of the negotiated contract, the City of Milwaukee shall have the absolute right to terminate this contract without cause upon giving 90 days written notice to Contractor, in which event any fees payable to Contractor by the City of Milwaukee shall be paid only to the date of termination.
L. Remedies: Attorneys’ Fees and Costs
All remedies provided in this contract shall be deemed cumulative and additional, and not in lieu of or exclusive of each other or of any other remedy available at law or in equity arising hereunder. In the event that any legal proceeding at law or in equity arise hereunder or in connection herewith (including any appellate proceedings or bankruptcy proceedings), the prevailing party shall be awarded costs, reasonable expert witness fees, reasonable attorney's fees (including reasonable fees and charges for the services of paralegal or other personnel who operate for and under the supervision of such attorneys and whose time is customarily charged to clients) and any other expenses incurred in connection with such legal proceedings.
M. Tax Exempt Status
The City qualifies as a political subdivision of a State of the United States for purposes of Section 103(a) of the Internal Revenue Code of 1986, and is exempt from state and local income taxation, from federal excise taxes, and from Wisconsin sales tax.
N. Payment Of Taxes
Contractor shall pay any taxes assessed arising out of its operation hereunder; provided, however, that Contractor shall not be deemed to be in default of its obligations under this contract for failure to pay such taxes pending the outcome of any legal proceedings instituted in courts of competent jurisdiction to determine the validity of such taxes.  Failure to pay same after the ultimate adverse conclusion of such contest shall constitute default.
O. Binding Effect
This contract will inure to the benefit of and shall be binding upon the parties hereto and their authorized successors and assigns.
P. Severability
If any covenant, condition, or provision of this contract is held to be invalid by any court of competent jurisdiction, such holding shall not affect the validity of any other covenant, condition, or provision contained herein.


Q. Notification	
Any notices given under the provisions of this Contract to the City of Milwaukee shall be in writing and shall be hand-delivered or sent by registered or certified mail, return receipt requested to:
					City of Milwaukee
					Commissioner of Public Works
					841 North Broadway, Room 501
					Milwaukee, Wisconsin 53202
R. Regulations Of The City
The rights and privileges granted to Contractor hereunder shall at all times be subject to reasonable rules and regulations of the City as the same are now or may hereafter be prescribed through the lawful exercise of its power, including but not limited to all applicable provisions of the City's policies and procedures as the same may be amended from time to time.
S. Contracts with the United States, the State of Wisconsin and the City of Milwaukee
This contract shall be subject to all restrictions of record affecting the City and the use thereof, all federal, state, and City laws and regulations affecting the same, and shall be subject and subordinate to the provisions of any and all existing agreements between the City, State, and the United States of America, or their boards, agencies, or commissions and to any future agreements between or among the foregoing relative to the operation of this contract, the execution of which may be required as a condition precedent to the expenditure of Federal, State or City funds for future development.
Contractor will be required to meet the City of Milwaukee insurance and bonding requirements specified herein.
The City of Milwaukee reserves the right to reject any or all bids or any part or parts thereof and to accept the bid which it deems to be in the best interest of the City of Milwaukee.
The approval relevant to award and subsequent execution of a contract for services regarding this contract are subject to the availability of funds allocated for said purposes and the approval of a resolution authorizing the System by the Common Council of the City of Milwaukee.
T. Conflict of Interest
Any bid made will be accepted on the basis that Contractor by submitting its bid, represents that it is made in good faith without fraud, collusion or connection of any kind with any other Contractor for the same work; that Contractor is competing solely on his/her own behalf without connection or obligation to any undisclosed person, firm or corporation; that no other person, firm or corporation will have any interest in the contract; that no officer, agent or employee of the City is financially interested in the contract; that Contractor is fully informed in regard to all provisions of the contract including and without limitation the specifications, the time for performance and the provisions with respect to performance bond or other security, if any. This paragraph shall not be interpreted to exclude or in any manner prohibit the submission of bids from two or more firms wishing to submit a joint bid in response to this contract.



U. Relationships Between Contractors
Two or more contractors may combine to submit a joint bid in response to this contract. One of the contractors must be designated as the Prime Contractor. The City requires single point responsibility for the entire project. Subcontractors may be used, but the Prime Contractor must accept full responsibility for the subcontractor's performance. All subcontractors must be identified by the Prime Contractor and Contractor must describe the type of contractual arrangement that will exist with all subcontractors. Contractor shall be responsible for meeting all the terms of the contract resulting from this contract.
V. Subject To Appropriation
Contract award shall be subject to the availability of an appropriation by the City of Milwaukee in each fiscal year.
W. No Assignment
Assignment of this contract by Contractor to any third party shall be absolutely prohibited and will not be recognized by the City unless approved by the Commissioner of Public Works in writing.
X. Contractor Status
Contractor is an independent contractor and shall have no authority, express or implied, to act for or bind the City by virtue of anything contained in this contract. Nothing contained in the contract shall be deemed or construed by the City, Contractor or any third party to create the relationship of a partnership or a joint venture.
Y. Delays
Delays caused by any bona fide strikes, government priority or requisition, riots, fire, sabotage, acts of God, or any other delays deemed by the City to be clearly and unequivocally beyond Contractors' control will be recognized by the City. Contractor may be relieved of responsibility of meeting service delivery as stipulated in the contract upon Contractor's filing with the City just and true statements requesting an extension or delay in service delivery, signed by Contractor and giving in detail all the essential circumstances, which upon verification by the City justify such action under the provisions of this section by the City. Under no circumstances will the Contractor be entitled to money damages for any delay, regardless of cause, even if the cause was the fault of the City.



III.	GENERAL CONDITIONS

     A.   Scope:
Maintain and service eleven (11) existing elevators in four City of Milwaukee-owned parking garages located at:

724 North 2nd Street, 841 North James Lovell Street; 324 West Highland Avenue, and 1000 North Water Street,  

Provide work, material, labor and services related to these elevators.

B.	Contract term:
 
	This contract will be for two years beginning on January 1, 2013 and terminating on December 31, 2014.  There will be an option for a one 2-year extension followed by one 1-year extension by mutual agreement between the parties.  All extensions, if executed, will terminate on December 31, 2017.

C.    Charges:
 
a. 	If prime contractors do not remove rubbish or clean building as specified above, owner reserves right to have work done by others at contractor's expense. 
b. 	Employees of the owner who are required to clean up any rubbish or to sweep any floors will record all hours involved to complete such work. The cost incurred by the owner for this special cleaning and sweep-up work shall be charged against the contract price of the contractor as determined by owner. 
c. 	The City of Milwaukee agrees to pay one and one half (1.5) times the current prevailing hourly wage of $69.27 as set by the “Prevailing Wage Determination Publication Issued by the State of Wisconsin Department of Workforce Development Pursuant to s. 66.0903, Wis. Stats. Issued On: 1/13/2012” for emergency repair service during non working hours Monday through Friday.

d.  The City of Milwaukee will pay twice the prevailing hourly wage, currently $69.27 (October 2012),  as set by the “Prevailing Wage Determination Publication Issued by the State of Wisconsin Department of Workforce Development Pursuant to s. 66.0903, Wis. Stats. Issued on 1/13/12” for emergency repair unit service from 12:01 AM on Saturdays through 11:59 PM on Sundays, and all defined holidays.
e. The City of Milwaukee agrees to pay three hundred dollars ($300.00) to replace and install the smoke detectors for each elevator car due to vandalism.
f. The City of Milwaukee agrees to pay a maximum markup of fifteen percent (15%) of OEM to be added to   Original Equipment Manufacturers (OEM) parts furnished and installed under this contract.

When contractor called in to reset elevator if car is out of service due to Fire Service, the City of Milwaukee agrees to pay twice the current prevailing hourly wage, $69.27 (October 2012) as set by the “Prevailing Wage Determination Publication Issued by the State of Wisconsin Department of Workforce Development Pursuant to s. 66.0903, Wis. Stats. Issued on: 1/13/12”.
D.	Inability to Perform:
        	Should the contractor fail, or be unable for any reason to make any needed adjustment or repairs required by the specifications, the City reserves the right to have such adjustments or repairs performed by another qualified company.. The cost of such adjustments or repairs shall be deducted from any payment due to the contractor. 

E.	 Department of Public Works General Specifications: 
Provisions of the Department of Public Works General Specifications dated January 31, 1992, and subsequent addenda except as may be modified or expanded upon in this project manual, shall apply to all contractors and subcontractors working on the project. Copies of the General Specifications may be obtained from the Department of Public Works General Office, Room 506 Municipal Building, 841 North Broadway, Milwaukee, Wisconsin.
             F.	Definitions

Owner: City of Milwaukee
Division: DPW Parking 
Commissioner:  Commissioner of Public Works of the City of Milwaukee
Project Inspector: The authorized representative of the Commissioner assigned to make detailed inspection of any or all portions of the work and materials thereof. These inspections are not a substitute to those required by the Department of Building Inspection for permit and code compliance. 
	Addenda: Written or graphic instruments issued prior to the execution of the contract which modify or interpret the bidding documents, including drawings and project manual by additions, deletions, clarifications or corrections. Addenda will become part of the contract documents when the contract is executed. 
	Utility: We Energies

	End User: City of Milwaukee
             Holidays:  New Years Day, Memorial Day, Independence Day, Labor Day, Thanksgiving    Day, Christmas Day.
G.       Control of Work and Materials: 

Detail and Shop Drawings: Shop drawings and other additional drawings which may be required for each contract of the work shall be prepared by each respective contractor unless otherwise directed.  Prints shall be the same size as contract documents when practical. Prints of each drawing shall be submitted to the Commissioners designee for approval before proceeding with the work. Changes ordered by Commissioners designee shall be made and revised prints submitted as above. The Commissioners designee approval of drawings shall not relieve the contractor of responsibility for errors. 




             H.	Project Coordination
1. Contractors are required, so far as possible; to arrange work and to dispose of materials so as not to interfere with the work or storage of materials of other contractors or City forces engaged upon the work. 
2. Contractors shall give full cooperation to other trades and furnish any information necessary to permit the work of all trades to be installed satisfactorily and with the least possible interference or delay. 
3. Where the work of a contractor will be installed in close proximity to the work of other trades, or where there is evidence that the work of a contractor will interfere with the work of other trades, contractor shall assist in working out space conditions to make satisfactory adjustments. 
4. If a contractor installs work before coordinating it with other trades or so as to cause interference with work of other trades, contractor shall make necessary changes in work to correct the condition without extra charge. 
5. Contractors are required to join their work to that of others in a proper manner, and in accordance with the spirit of the plans and project manual, and to perform the work in the proper sequence in relation to that of other contractors, and as may be directed by the Project Inspector. 

I.	Supervision of Work 

1. Contractors shall furnish the services of an experienced engineer or superintendent. 
2. Contractor shall be constantly in charge of the installation of the work together with all subcontractors, skilled workers, helpers, and labor required to unload, transfer, erect, connect up, adjust, start, operate and test each system. 
3. Contractor shall be thoroughly acquainted with and be responsible for the various subcontractors' work so that it is properly coordinated and supervised to the satisfaction of the Commissioner of Public Works or his representative. 
4. Upon written notice to a contractor of the lack of such coordination and supervision, the Commissioner of Public Works may authorize such services as may be required and deduct the cost of this service at the current hourly rate per worker from the contract for the work. . 
J. Technical Specifications and Drawings 
1.     Governing Order of Contract Documents: 
The following provision modifies DPW General Specifications Item 2.1.3.1:    Anything mentioned in the technical specifications and not shown on the drawings or shown on the drawings and not mentioned in the technical specifications shall be as if shown on or mentioned in both. In case of difference between drawings and technical specifications, the technical specifications shall govern. In case of any discrepancy in drawings or technical specifications, the matter shall be immediately submitted to the division for decision. Said discrepancy shall not be adjusted by the contractor. 

           2.   All contractors shall have complete sets of plans and project manuals on the job site at all times.
K. Safety Regulations: 
All work shall be done in accordance with the safety requirements set up by the Wisconsin Administrative Code, Rules of the Department of Industry, Labor and Human Relations and OSHA.
          
a. Code Rules 
The rulings, regulations and laws of the following shall be complied with in the completion of this project.
1.  Wisconsin Administrative Code
2. Wisconsin Department of Commerce
3. Plumbing and Drainage Codes of the City of Milwaukee 
4. City of Milwaukee Building Code(s) 
5. Ordinances of the City of Milwaukee 
6. National Board of Fire Underwriters 
7. OSHA 
8. CERCLA and Resource Conservation and Recovery Act of 1976 
9. U.S. Government, Department of the Interior 
10. Department of Natural Resources, Chapter 30
11. Americans with Disabilities Act 
12. NFPA 
13. FAA
14. ASME
 



L   Prevailing Wage Requirements

Prevailing wages shall be paid to workers participating in this contract per the requirements of the State of Wisconsin Department of Workforce Development Pursuant to s. 66.0903, Wis. Stats Issued on 1/13/2012   

See Attachment 1 for detailed information.



 





















III.	SPECIFIC REQUIREMENTS
A.	Project Description 
	The project includes the furnishing of complete elevator maintenance services on eleven elevators located within:
· Second and Plankinton Parking Structure – 724 N 2nd Street
· MacArthur Square Parking Structure – 841 N James Lovell Street
· Fourth and Highland Parking Structure – 324 W Highland Avenue
· 1000 N Water Parking Structure – 1000 N Water Street
		

B.	Detailed equipment specifications per location: 
      Second Street Parking Structure -724 North Second Street
	Elevator and Classification
	East Passenger
	West Passenger

	Capacity –Lbs
	3,500
	2,500

	Feet Per Minute
	300
	300

	Geared Motor
	Yes
	Yes

	Type of Control
	Variable
	Variable

	Power
	Voltage
	Voltage

	Logic
	Micro-Processor
	Micro-Processor

	Group
	Individual
	Individual

	Number of Doors Per Landing
	1
	1

	Number of Car Push Buttons
	1
	1

	Openings Served
	8
	8

	Reverse Openings
	0
	1

	Travel -Approximately
	70 ft
	70 ft






  	MacArthur Square Parking Garage -841 North James Lovell Street: 
	Elevator and Classification
	East Passenger
	Center Passenger
	West Passenger

	Capacity –Lbs.
	2500
	2500
	2500

	Feet Per Minute
	100
	100
	100

	Hydraulic Pump
	Yes
	Yes
	Yes

	Logic Control
	Micro Processor
	Micro-Processor
	Micro-Processor

	Group Control
	Individual
	Individual
	Individual

	Number of Doors Per Landing
	1
	1
	1

	Number of Car Push Buttons
	1
	1
	1

	Openings Served
	3
	3
	4

	Reverse Openings
	0
	0
	0

	Travel-Approximately
	20
	20
	28





Fourth and Highland Parking Garage -324 West Highland Avenue:

	Elevator and Classification
	East Passenger
	West Passenger

	Capacity –Lbs
	3500
	3500

	Feet Per Minute
	350
	350

	Geared Motor
	Yes
	Yes

	Type of Power
	DC
	DC

	Logic
	Relay
	Relay

	Group Control
	2 Car Group Control
	2 Car Group Control

	Openings Served
	9
	9

	Reverse Openings
	0
	0

	Number of doors Per Landing
	1
	1

	Travel Approximately
	80
	80


 


1000 N. Water Street Parking Garage-1000 North Water Street:

	Elevator and Classification
	#9 Passenger
	#10 Passenger

	Capacity –Lbs
	3500
	3500

	Feet Per Minute
	350
	350

	Geared Motor
	Yes
	Yes

	Type of Power
	DC
	DC

	Logic
	Micro Processor
	Micro Processor

	Group control
	4 Car Group Control
	4 Car Group Control

	Openings Served
	8
	8

	Reverse Openings
	0
	0

	Number of Doors per Landing
	1
	1

	Travel Approximately
	78 Ft.
	78 Ft.




	Elevator and Classification
	#11 Passenger
	#12 Passenger

	Capacity –Lbs
	3500
	3500

	Feet Per Minute
	350
	350

	Geared Motor
	Yes
	Yes

	Type of Power
	DC
	DC

	Logic
	Micro Processor
	Micro Processor

	Group control
	4 Car Group Control
	4 Car Group Control

	Openings Served
	8
	8

	Reverse Openings
	0
	0

	Number of Doors per Landing
	1
	1

	Travel Approximately
	78 Ft.
	78 Ft.




     C.	General Guidelines
1       The contractor shall regularly and systematically examine, adjust, lubricate, and clean the elevators.
0. The contractor shall repair and/or replace all parts and equipment except as specified. 
0. During the regular examination of the elevators, the contractor shall inform the City of any condition that requires attention of the City. If during the examination the contractor determines that an elevator needs to be shut down for routine maintenance, the contractor shall notify and receive approval from the City 24 hours prior to shut down. 
0. When required, emergency call back service shall be provided during regular working hours at no additional cost to the City. 
0. The following outline is intended to serve as a general guide only and not as a complete listing of work, operations or materials.


0. This contractor shall cleanup work areas and dispose of all rubbish on a daily basis. 

D.	Work By Others: 
The repairing, refinishing, or replacing of cab enclosures, cab doors, cab door panels, hoist way door panels, frames and sills, hydraulic cylinders, and power switches and feeder to the controllers may be performed by others. 
E.	Scheduling Of Work: 
1.	All work shall be done during normal working hours except when arranged in with the City in advance.
2. 	Shut down of existing equipment and connections to existing equipment must be arranged in advance with the City.
3. 	If contractor is called in before 3:00 PM on a normal workday, all time charged to repair elevator shall be charged at normal hourly rate.
F.     	 Submittals / Permits 

1.	Permits: 
a. 	The City of Milwaukee will provide the general building and occupancy permits. 
b. 	Contractors shall obtain, from the City of Milwaukee Department of Building Inspection and/or other government or private agencies, all special permits as may be necessary in their work. 
c. 	Contractors shall obtain all permits to occupy or work in the public way as may be necessary for their work. 
d. 	Contractors shall notify the City and/or appropriate utilities when making utility connections as part of the project. 
2.	Inspection: 
a. Contractors shall arrange with the Department of Neighborhood Services/Construction Trades or other permit issuing agency for all code compliance inspections as required by all permits. 
   b. 	Contractors shall arrange with the appropriate City agency for compliance inspections, as required, for all permits including but not limited to curb and pavement cuts and patches, and public way occupancy and utility connections. 




G.   	Job Site Utilities, Facilities and Security

1. 	Temporary or Trial Usage: 
The owner shall have the right to make temporary or trial usage of any mechanical device, machinery, apparatus, equipment, work, material or construction supplied under contract before final completion or acceptance of the work, and the same shall not be construed as evidence of acceptance of the work by the owner. 
2. 	Occupancy during Construction: 
The owner shall have the right to occupy the premises while work is in progress. Contractor is to coordinate his work as to not interfere with the owner’s operation.
3.  	Temporary Hoists, Lifts
Contractor and subcontractors requiring hoists or lifts shall provide their own and remove upon completion of work.
4. 	Temporary Ladders, Scaffolds 
Contractor and subcontractors requiring scaffolds, chutes, and ladders shall provide their own and remove them upon completion. 
Each contractor shall furnish and maintain equipment such as fixed ladders, chutes and the like as required for proper execution of their work.
5. 	Electrical Power: 
Contractors may use existing outlets for power. Contractor is to supply extension cords.  The cost of all current used will be paid for by the City of Milwaukee. 
OSHA regulations require that employers use either ground fault circuit interrupters or an assured equipment grounding conductor program in addition to any other regulations for equipment grounding conditions. 
6. Temporary Water: 
Water may be obtained from any existing fixture. 
I. 	MATERIALS AND EQUIPMENT
1. 	Materials: 

a.	Furnish materials of the type, qualities, and characteristics specified. The specification of a trade name and catalog number is intended to establish quality, type, character, and operating characteristics of the material required. Materials by other manufacturers of equal specifications will be accepted, excepting as may be specifically stated otherwise. 
b.	Materials shall be delivered adequately protected, in merchantable condition, and in original unbroken packages if normally packaged. They shall be stored and handled so as to protect and maintain their merchantable condition. 
c. 	The Commissioner of Public Works or his representative shall have the right to reject material not in compliance with the project manual, as well as damaged material, and the contractor shall remove such material from the construction site when and as directed. 
2.	Equipment: 
a.	Internal combustion engine and compressor shall be equipped with mufflers to reduce noise to a minimum and shall not be operated in enclosed areas without adequate ventilation. 
b. 	All materials and work procedures used shall be in accordance with all air pollution control regulations in effect at the work site. 
	3.	 Hazardous Material Requirements: 
a.	The requirements set forth in the OSHA Hazard Communication Standard, 29CFR19101.1200, U.S. Environmental Protection Agency (EPA), and Wisconsin Department of Natural Resources in the Wisconsin Administrative Code NR600, shall be met by each on-site contractor 

1). 	Material Safety Data Sheets (M.S.D.S.): 
	a) All contractors must provide to the City of Milwaukee the M.S.D.S.sheets for all hazardous chemicals to which any person may be exposed at the work site.  Contractor must maintain a copy of all M.S.D.S. sheets for any/all projects at the site location.
b) A master list will be kept in the office of the Project Supervisor and· updated as materials are delivered. 
 			2).	Container Labeling: 
 Each container of hazardous material at the work site shall be clearly labeled with: 
· Identify of the hazardous chemical(s). 
· Appropriate hazard warning(s). 
· Name and address of the manufacturer. 
b. 	The City of Milwaukee reserves the right to stop the work of a contractor if compliance with OSHA regulations is inadequate. Work will not proceed until all applicable safety and health procedures are implemented by the contractor. 
 4. 	Protection: 
a. 	The premises and the work shall be adequately protected from damage from the commencement of work to the date of final acceptance. 
b.	 All construction work and traffic shall remain within the construction area. 
c. 	All damage shall be corrected or repaired by the contractor or contractors causing same at contractor’s own expense. 
d. 	All open pipes, pipe threads, fittings, and insulation must be protected during construction. 
 5.     	 Revisions: 
The City reserves the right to make modifications to a reasonable extent as building conditions may require, or as may be required to conform to code rulings, or manufacturer's standards without extra cost to the City. 
6.	Operating Instructions and Maintenance Manuals: 
Each contractor shall, upon completion of all work, furnish the necessary skilled labor to instruct City personnel in the operation, adjustment, and maintenance of all equipment furnished. 
7. 	Maintenance: 
a. 	The contractor shall furnish, maintenance on the equipment installed under this contract during the term of this contract.  The maintenance is to include regular examinations, adjustments, and lubrication of all elevator equipment. The contractor to repair or replace electrical and mechanical parts of the elevator equipment whenever required. This includes but is not limited to fire detectors. It is understood that the contractor's obligation for repairs or replacement parts under this maintenance provision applies to the materials and equipment furnished and installed under this contract. Renewals or repairs necessitated by reason of negligence or misuse of the equipment or by reason of any other cause beyond the control of this contractor, except ordinary wear and tear, shall not be the responsibility of this contractor. 
b. 	The elevator contractor shall perform all maintenance on eleven (11) elevators during this contract in four parking structures:
· Second and Plankinton Parking Structure – 724 N 2nd Street
· MacArthur Square Parking Structure – 841 N James Lovell Street
· Fourth and Highland Parking Structure – 324 W Highland Avenue
· 1000 N Water Parking Structure – 1000 N Water Street
		        
	
c.	All work under this maintenance provision is to be performed by competent and trained elevator service personnel under the supervision and direct employment of this contractor. 
              
              Emergency call back service shall be available at all times. Where emergency call back service is required contractor shall maintain adequate staff to respond to any call for this service within one hour after receipt of call with a service technician on site.  There shall be a $100.00 per hour deduction from the contract should the contractor fail to appear within one (1) hour of an emergency call.  Contractor shall provide a telephone number that is monitored 24 hours a day, 7 days a week as the emergency contact

IV. TECHNICAL SPECIFICATIONS
A	Basic Materials and Methods
Applicable requirements of Instructions to Bidders and General and Special Conditions of Contract apply to work specified in this section. 
	1	General Requirements: 
a. 	All work shall be executed in a thorough, substantial, and workmanlike manner by experienced mechanics and electricians. 
b. 	Manufacturer's recommendations shall be followed in the installation of equipment. 
c. 	No changes may be made in pipe or wire size, conduit size, or circuit configuration without approval from the City. 
2.	 Site Inspection: 
Each contractor should examine each elevator to determine the condition of the elevator and to verify the accuracy of the information for each elevator. No adjustments to the contract price shall be allowed should the information shown for a specific elevator be in error. 

3. 	Drawings, Manuals, Parts Lists, etc.: 

a. The City has on file drawings, schematics, maintenance manuals, parts lists, etc., for the elevators. All drawings and schematics are the property of the City and must remain on the site. All prints shall be updated when changes are made (wiring and maintenance diagrams). 
b. The contractor shall provide to the City a set of reproducible wiring diagrams covering all changes, modifications, etc., which take place during the contract term. The diagrams are to be furnished to the City immediately following modifications at the expense of the contractor. 


4.	Repairs and Replacement Parts: 
a. 	All parts used in the repair of the equipment shall be original equipment manufacturers (OEM) parts. In the event that OEM parts are no longer manufactured, a reasonable substitute may be used provided such substitute is equal to original OEM parts. 
b. 	Lubricants shall be those recommended by the manufacturer or approved equal. Any lubricants stored on site must be in OSHA approved containers. 
5.	Repairs resulting from Vandalism: 
Repairs from vandalism must be approved by the City project manager as soon as practical after damage is identified.  Vandalized part replacement shall be invoiced separately.
The City of Milwaukee will pay $300.00 for fire detector replacement when it is shown to have been   damaged by vandalism.  There were two (2) fire detectors replaced from 2010 to 2012 due to vandalism.

6.	Parts Storage: 
The contractor shall maintain, on the premises where the elevator is installed, a supply of repair parts, to be determined in conjunction with the City, after award of contract. The storage areas shall be kept in good order and free of all rubbish and debris.
7.	Labor: 
All elevator maintenance shall be performed only by qualified elevator mechanics adequately trained to service the equipment on which mechanics will be working. Maintenance services by a helper or apprentice will be allowed only if under the direct supervision of a qualified elevator mechanic.  
8. 	Examination Log and Other Records: 
a. 	The contractor shall be required to have a maintenance book on hand and in the elevator equipment room with the various check points that are included in the preventive maintenance program for each elevator. 
b.	The examination log should note services provided, time spent, parts replaced, and deficiency or deficiencies corrected. 
c. 	All overtime should be noted and all prints updated (wiring and maintenance diagrams). 
d. 	Failure to maintain the examination log shall be construed as failure to perform the services required. Payment shall not be made for any period that the log indicates service has not been performed. 


9.	Other Equipment: 
a. 	The City reserves the right to install and initially service newly purchased or acquired equipment through the facilities of the manufacturer, or contractor installing the equipment and nothing in these specifications shall be deemed to preclude this right. The contractor shall not be entitled to compensation or damages for such services rendered by others. 
b. 	The City reserves the right to obtain outside contracts determined to be in the best interest of the City for work to be performed in connection with elevator equipment and which is not a part of these specifications. 

10. 	Service Requirements: 
a. 	The contractor shall regularly and systematically examine, adjust, lubricate, and clean the elevators at a day and time as determined by the City and if conditions necessitate, repair and/or replace all parts and equipment including lights and bulbs: 
b. 	During the regular examination of elevators, the contractor shall inform the City of any condition that requires attention by the City. If during the examination, the contractor determines that an elevator needs to be shut down for routine maintenance, the contractor shall notify and receive approval from the City 24 hours prior to shut down. 
c. 	It is expected that the above work will be performed during normal working hours. 
d. 	The costs of materials and labor for the installation of any attachments or features required by governmental authorities or for any parts of items as may be damaged or made defective by vandalism, misuse, fire, theft, water, or an act of God shall not be included in the contract price for this maintenance contract. However, it is understood that the contractor shall be required to furnish the parts at a cost not to exceed the current market price for the parts and the labor for the installation of the parts at the hourly rates established by the contractor's unit bid price. 
e. 	The City shall approve all necessary examination forms to be used by the contractor in order to ensure compliance with the specifications. These forms will be filed in the elevator machine room for each respective elevator and shall become the property of the City. These forms shall be available to the City for inspection in the elevator machine room. 
f.	All drawings, diagrams, and manuals concerning the operation of the elevator and related equipment Is the property of the City. This material shall not be removed from the building without permission of the City. 
g.	When the level of contract maintenance performance is questioned by the City, the elevator inspector may be called to verify possible negligence on the part of the contractor. If the alleged negligence is verified, the costs of such inspection and corrective action will be borne by the contractor.

h. 	Any non emergency service (i.e. bulb replacement) requested by the City of Milwaukee shall be performed within one (1) week of being notified unless other arrangements have been approved by the City.


B.  Elevator Services 
1. Submittals
	Submit six (6) copies of shop drawings and/or catalog information when there are changes made to existing equipment.
2. Complete Maintenance Services: 
a. 	Spare Parts: 
	To ensure the maximum use of the elevator equipment and a minimum shut down time for emergency repairs, the contractor shall be required to have and maintain on the job, in metal cabinets furnished by contractor, parts catalog, etc. These spare parts must be delivered and stored at the job site within thirty (30) working days after the award of the contract. 
b. 	Availability of Rotating Elements: 
To further ensure a minimum shut down time, the contractor shall have available for replacement purposes under this contract, at least one armature for each type of generator, drive motor or gearless machine, exciter and regulator which is included in the equipment covered by service. The contractor shall also have available at least one of each type of door, control, and selector motor included in the equipment covered by service. All items shall be available within 48 hours. 
c. 	Elevator Performance Evaluation Requirements: 
The contractor shall, during the summer, restore the elevators to original operating condition and appearance. Should the City find that the performance standards in line with the original design are not met and are not being maintained, the City shall give written notification to the contractor of such deficiency. The contractor shall restore the performance to the required level within fourteen (14) calendar days of such notice. Failure to comply with this notice shall constitute reason for cancellation of the contract. 
1)    Door Performance: 
In evaluating door performance, complete door opening and closing times shall be used. In addition, a determination that the doors open smoothly and close smoothly without slam will also be required. Door closing pressures shall be maintained in conformance to existing code(s). Photo electric door controls shall be maintained to control doors. Doors reopen devices shall be maintained to operate as originally installed. 
2)      Landing Performance: 
Landing accuracy shall be plus or minus 1/2", regardless of number of passengers, up to rated capacity. 

3).	Rated Speed Performance:
Contractor shall maintain rated speed of these elevators within plus or minus 5%. 

d. 	Schedule of Maintenance Operations: 
1) 	The following schedule of examination and maintenance operations shall be followed in carrying out the performance of this contract. This schedule constitutes the minimum of operations and frequency of performance required. Any maintenance and testing required by ASME A17.1 or Wisconsin Code Chapter 18 shall be included in this schedule even if not listed specifically below.  The contractor must recognize that additional services may be required in order to comply with performance evaluation requirements.
2)	Contractor shall provide to the City of Milwaukee a week when the inspections will be performed regularly for each quarter and each month inspections.
a)	Service Intervals -Monthly
Examination shall be provided at the specified interval. During such examinations, the following operations are to be performed, but not limited to: 
· Ride each car; check operation of car and hoist way doors, also acceleration, deceleration, floor stops, leveling, and brake action. Make required adjustments as required. 
· Inspect and wipe clean all motors, machines, and generators. 
· Inspect controllers, selectors, and governors.
· Clean and adjust all controller contacts and renew worn contacts and/or shunts where necessary. 
· Check sequence of operation. 
· Wipe clean all motor, generator, and exciter commutators; clean and check brushes and brush holders. Renew or reset brushes when necessary.
· Clean direction and accelerating switches.
· Inspect brake operation. 
· Check shoe to brake pulley clearance and adjust as required for proper operation. 
· Clean pulley, if necessary. 
· Clean machine room. 
· Clean, replace, or repair light fixtures and lamps in each car.
· Clean, inspect, or replace smoke detector for each car as needed.
· Repair or replace electrical wires for light fixtures and smoke detectors as needed.

· Check floors for missing indicator plates, arrows, buttons, etc., and replace where required. 
· Replace or repair all non-working lamps and car lights. 
· Inspect door monitoring equipment and safety edge units. Clean, lubricate, adjust, or repair as necessary. 

b) 	Quarterly Services: 
· Clean hoist way pits and inspect equipment in them. 
· Inspect working parts of all governors for free operation, clean and lubricate as necessary. Check contacts, shaft bushings, and rubbing surfaces for cleanliness and wear. 
· Inspect all doors operating equipment including motor brushes, commutator, bolts or chains, contacts, drive vanes and locks. Clean, lubricate, adjust or replace as necessary.
· Examine all wire ropes and fastenings; check and adjust rope tension. 
· Examine traveling cables for wear and position. 
· Examine counterweights. Tighten all loose bolts. If welds are cracked or broken, bring to attention of City. 
· Clean and lubricate automatic slow down and stopping switches on top of cars and in hoist way. 
·    Check car position indicators for proper operation. Repair as necessary.
· Inspect and clean car guides. Replace worn and cracked parts.
· Check, clean, repair, or replace car fan motors for proper operation. 
· Blowout and vacuum and clean controller, motors, and motor generator sets. 
· Check, repair, or replace the oil return system. 
· Check and clear pits of any debris or standing water.  Notify City of issues with sump pump discharge.
c)	Semi-Annual Services: 
· Check bearings for proper operation and wear. 
· Examine machine gear teeth for cutting or noise. 
· While riding on top of cars, physically check condition and operation of door locking equipment. 
· Perform electrical test of door interlock circuits. 
· Examine door locks and door closure equipment. Clean door channels. 
· Examine car and counterweight guide shoe and fastening. 
· Renew gibes or rollers when necessary. Lubricate sliding guide shoes. 
· Remove car station cover, blowout, clean switches and buttons. 

· On hydraulic elevators check and adjust oil levels, record all oil additions and unexplained oil loss; check low oil protection function and check pressure tanks if applicable.
d) 	Annual Services: 
· Examine, clean with proper solution, and repair as necessary, commuter, brushes and brush holders of all small control motors and regulators. 
· Thoroughly examine and clean starter and control panels. Check each contactor and relay by hand for wear, cleanliness, proper adjustment. Clean, re-adjust, repair, or replace as necessary. 
· Check, clean, and adjust operation of slow down and limit switches. 
· Examine all moving parts of governor and safety for free operation. Clean and adjust. 
· Examine, clean, and add oil to buffers, if necessary. Perform "hand test" of plunger return. 
· Drain machine gear oil; seal any oil leaks; examine gear teeth, refill with fresh oil. Dispose of used oil per regulations. 
· Overhaul machine brake, including disassembly, cleaning, replacement of worn components, reassembly and readjustment. 
· Clean and lubricate hoist way door hangers, track and door arms. 
· Examine car and counterweight wire hoist ropes and governor ropes for wear and condition; re-rope if necessary. 
· Clean rails, hatch walls, car tops, pit, overhead sheaves, and beams. Check brackets and bolts for tightness. 
· Each summer, the contractor shall have a major preventive maintenance program to include all contactors, relays, switches, timing adjustments -electrical and mechanical parts, including door operators, door tracks, hoist motors, cables, indicating lamps, call buttons, and all equipment as originally installed or approved variations by the City. Perform a complete systems check of all logic features and/or programs as determined by the City. 
· Test firemen service operations and emergency power operations in accordance with ANSIA 17.1 Safety Code for Elevators and Escalators at a time as determined by the City. 
· Automatic dialing communication systems/emergency phones that are installed in an elevator car shall be tested and maintained, repaired, or replaced as originally installed. 
· On hydraulic elevators, check anti creep function.

· Perform required annual pressure relief valve test on all hydraulic elevators.

· Perform required annual no load drop test on all hoist elevators.

e)	Safety Test:
If the required five (5) year safety test becomes due during the life of the contract, such test shall be conducted by the contractor in accordance with code requirements.  The five (5) year safety test shall be performed by the Contractor when it is required. Five (5) year inspections are due on dates listed below:
724 North Second Street	October 2017
841 North James Lovell Street	 Not Applicable
324 West Highland Avenue 	October 2017
1000 North Water Street 	February 2016
f)	Repair Work: 
Repair work not covered under this contract must be pursued on the site without interruption on a regular working hour basis until the job is completed. Should the City request that the work proceed on a 24 hour basis, the contractor shall be reimbursed for the bonus labor of his regular hours. 

3.	Elevator Maintenance and Repair Services: 
A. 	Requirements: 
1. 	The contractor shall supply all services, materials, labor, supplies, tools, and equipment to completely maintain the elevators in a clean, safe, quiet, and smooth operating condition. 
2. 	The contractor shall provide the materials listed below and perform the following services at the time intervals indicated for each respective elevator. 
a. 	The contractor shall at the prescribed time interval, examine, adjust, clean, and lubricate as required, the following parts where applicable: All safety devices and features, copper and carbon contacts, contact springs, brushes, door governor sheaves, governor, solid state components, hall buttons, signals, brake, controller, pump, valves, door operators, door gibes and rollers, door interlocks, leveling devices and cams, guide rails, rail bracket guide shoes, roller guides, ledges, door sills, door closers, door hangers, all machine components, oil return systems, the elevator pit, gland parking, selectors and components, deflector or idler sheaves, and compensating assemblies. 

b. 	The contractor shall provide as required at no additional cost, all lubricants and hydraulic fluids as recommended by the manufacturer and shall furnish and replace as required the following parts at no additional cost to the City: brushes, copper and carbon contacts, contact springs, door contacts, signal lamps, and required cleaning materials, hanger rollers, door gibes, door up thrust rollers, car and counterweight roller guide wheels, and/or liners. 
c. 	The cost of the following parts and labor costs for the replacement or repair of these parts shall not be included in the contract price for the maintenance service. However, it is to be understood that the contractor shall be required to furnish these parts at a cost not to exceed the current market price for the parts as indicated on bid price page. The contractor may be required to furnish the labor for removal and replacement of these parts and for the performance of the safety tests. 

d.	These parts or services are: required five year safety tests, hoisting ropes and installation, hoist way enclosures, hoist way doors, car enclosures and car platforms, car light fixtures and relamping, power switches and feeders, hydraulic cylinder assemblies, packing, motors and drives, door openers, valves, solid state components, such attachments or features as required by the City, or as may be damaged or made defective by any acts of vandalism, misuse, fires, theft, water, or an act of God. 

e. 	It is expected that all of the above work will be performed during normal working hours. If emergency service is requested by the City requiring overtime hours, such service shall be performed at a cost to the City at the overtime rate established in the contract. 
f. 	The City shall approve all necessary examination forms to be used by the contractor in order to ensure compliance with the above specifications. These forms shall be filed in the elevator machine room for each respective elevator. 
g. 	When the level of contract maintenance performance is questioned by the City, the elevator inspector may be called to verify possible negligence on the part by the contractor. If the alleged negligence is verified, the costs of such inspection and corrective action will be borne by the contractor. 
h. 	The contractor shall immediately notify the City when any parts or components with the elevator system require repair, modification, or replacement. 
i.	Should a failure to, or in, the elevator system occur due to the failure of the contractor to make such modification, the contractor shall be liable for any and all costs incurred by the City to make the elevator operative. 
 j.        	The City of Milwaukee will pay a fee of One thousand two hundred dollars ($1,200.00) to be paid for the completion of a 5 year safety test to the contractor for performing the	testing at each of the parking structure location 2nd and Plankinton, 4th and Highland and 1000 N. Water Street.
B.   Cleaning and Disposal

b. General: 

Article 2.5.4 of the General Requirements as described in the general specifications of City of Milwaukee Department of Public Works shall be supplemented as specified hereinafter. 
2. 	Safety Cleaning: 
Safety cleaning: Each contractor is responsible for safety cleaning, which includes but is not limited to the following: 
a. 	Keep work areas, passageways, ramps, stairs, free of debris and scrap. 
b. 	Form and scrap lumber shall have nails withdrawn or bent over and lumber shall be stacked or removed. 
c. 	Remove spills of oil, grease, or other liquids immediately or sprinkle with sand. 
3. 	Progress Cleaning: 
 a. 	Prime Contractor and subcontractor shall remove his rubbish and debris from building site I promptly upon its accumulation, and prior to the contractor's regular Friday general clean up. Contractor shall perform broom cleaning of all appropriate surfaces each Friday afternoon. 
b. 	Combustible waste shall be stored in fire resistive containers and disposed of regularly. 
c. 	Oily, flammable or hazardous wastes such as caustics, acids, harmful dusts, etc., shall be stored in appropriate covered containers. 
4. 	Disposal: 
a. 	No burning of rubbish or debris will be allowed at site. No rubbish shall be thrown through opening or from heights without proper protection. Where dust will be generated or flying debris is likely to occur, provide dust tight chutes or other means to control dust. 
b. 	The contractor is responsible for final sweeping and dusting not covered by other subcontractors. This general cleaning shall include all areas and floors of the building, including the site outside the building.
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